	
	Notes

	Title
	· Have you included the title of your essay?

	Introduction
	· Does your essay have a suitable introduction which identifies the topic?
· Does the introduction give the reader a plan of the main themes/concepts that you are going to examine in the essay? This plan should not be merely description,
but give some indication of analysis. These themes should be mentioned in the introduction in the same order that they are mentioned in the actual essay. It is worth looking back over your draft introduction once you have finished the essay so that you can edit it to match the actual structure of the finished document.
· Suggestion: Your introduction should be approximately 10% of the word count.

	Main Body
	· Is there evidence that you have read widely on the topic?
· Have you put each main point in a separate paragraph (each main point may take up more than just one single paragraph)?
· To helpfully signpost the structure of the essay to the reader, make it clear at the start of a new main point what you are about to go on to examine. At the end of the paragraph for each main area paraphrase the main points that have been covered. Ensure that each paragraph is actually answering the question you have been set.
· Are the paragraphs linked in a logical manner (i.e. does your essay flow from one point to another)?
· When you make a point or argument in the essay, or give a factual statement, do you provide evidence that supports it? This evidence will normally be given by referring to research that has been done by others eg. books, journal articles, websites.
This is why it is important to read widely on your topic.
· Do you reference clearly, using a consistent referencing style, where you have used the ideas or work of other people?
· Suggestion: Your main body should be approximately 80% of the word count.
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	Conclusion
	· Does your conclusion address the essay question?
· Is your conclusion supported by the work and evidence you have produced in the main body of the text? If the answer you give here contradicts the evidence you give in the main body of the essay, then you need to either reconsider your conclusion
or the evidence you have used in the main body.
· Does it summarise the main points? Your conclusion should not introduce new points or evidence which you haven’t mentioned elsewhere in your essay but should be
a short reminder of the points you have made in the main body of the essay.
· Suggestion: Your conclusion should be approximately 10% of the word count.

	References
	· Have you used a variety of sources (eg. books, journal articles, websites)?
· Have you provided references for all of your sources at the point in your essay where you have used them to provide evidence or to acknowledge where you get an idea from (references in the body of your essay are called in-text citations)?
· Are all of the references that you use in your essay shown in the reference list at the end of your essay?
· Are all of the references accurate, correctly and consistently formatted?
· Is the reference list constructed in alphabetical order?
· Suggestion: Your references may count towards your word count. Check with your tutor before starting your essay. You may be awarded marks for your referencing
– if so, these are easy marks to obtain!

	Layout
	· Is your essay neat and well presented?
· Is it in the correct word font and size? You will normally be told what to use at either the start of the course or when given the assignment. Ask your tutor if you are unsure.
· Has it been edited, proof-read and written within the word limit?
· Have you included your details? Check with your tutor what personal details you need to include. Eg. full name or just an ID number to allow for anonymised marking.

	Assessment criteria
	· Does it meet the assessment criteria?
· Tutors are marking your essays against a set marking criteria. The marking criteria will normally be given to you either at the start of the course or when you are given an assignment. If you are not given a copy ask your tutor for one. It is vital that you know what criteria you need to meet in order to gain a high level mark.



