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[bookmark: _Toc504350034][bookmark: _Toc504353846][bookmark: _Toc507598750][bookmark: _Toc510285816][bookmark: _Toc510346601][bookmark: _Toc510346732][bookmark: _Toc511075999][bookmark: _Toc511251856]It is the purpose of this report to focus on mainly the importance of presentation skills in academic life. We worked as a team on a business plan and gave a presentation on a SSIAP Bakery business plan. That helped us to develop our personal development. Because presentation skill assists to develop the personal development. It is important to be a good presenter. A good presenter can represent himself in a better way. If someone wants to build better carrier it is necessary to develop presentation skills. Because while working on a presentation topic, beside that we also able to learn how to manage the time properly, how to lead the team, how to work as a group, gain the ability to speak in front of audiences, learn how someone can attach the opinions of others, develop interview skills, increase the visibility and so on. When someone delivers a well-constructed presentation, he or she has added advantages than others. Presentation is kind of learnt skills. During an interview, meetings or at workplace, it is important to deliver and give a good presentation. Also, it is important to plan the presentation structure properly. Presentation always need to be interested so that audience’s attention can be captured while delivering speech. Without personal development none can either make a better CV profile or better career. Working with group for a business plan helped me to know what it takes to open own business. To open a business, we need to have a proper plan. Without learning none can bring the brighter achievement his or her career. (leadersinheels, 2014). 

[bookmark: _Toc511251857][bookmark: _Toc456901517]Feelings
Firstly, presentation skills have helped me to develop my public speaking skills also. It brings the confidence and can strike fear into the hearts. I have gained the confidence to speak in front of the audiences. On a business plan we worked as team to give a presentation on a new Bakery skill. On that topic, we gave a presentation. SSIAP bakery is a new bakery which uses local producer to freshly bake. From that, I experienced so many things. Learn how to work as a team. Because it is important to distributed work in a team properly, so that the job can be done easily. Effective team always get the highest success by delivering a good presentation. Important to communicate with the team members effectively. When we worked as a team, always concerned a matter about the team functions. There are so many functions that a team must need to maintain properly. Proper understanding, proper communication, and so on there are so many functions. Also, learned about the proper time management. Time management skills helps to gain goal setting, prioritization, self-awareness, self-motivation, focus, decision making, planning, challenging and so on. Also learned how to lead a team. A leadership skill is also another important that I have gained while working on a presentation topic. Learn how to plan and organize a team, need to respond quickly any problem has found, need to make quick and right decision to overcome the problems and so on. Leaders are always play a vital role in a formal way and sometimes in informal way. When I lead the team, I always had to concern about everything when I am leading. Because everyone is following me at that time. Leadership styles need to be changed always, because different people and different circumstances need different leadership styles. Moreover, I taught here self-employment which helps me learn many things. For example, innovate new ideas, self-motivation, interpersonal skills development, time management and so on. Self-employment doesn’t mean spend all time working independently. It is also necessary to interact with different people, for example contractor, vendors and clients.  Presentation skills helps me to gain the credibility in my career sector. Important to use the opportunity to build the credibility. While making presentation, helps me a lot to know about the power point software. Because it helps me in a several that how can we make creative slides in different ways. Improve the skills of my power point slides also. Experiencing from a business plan group task will help me a lot to build a better career. Because if anyone wants to get a better job, he or she needs to have a good presentation skill. Otherwise, he or she will not be able to build a good career though. While making slides for the business plan, I have gain the ability of self-employment and besides also learn different types of tools of power point. For example, how to add various animations in the slides, how to add videos and picture, how to create graphs in the power point slide and so on. (teambuilding, 2009). 

[bookmark: _Toc511251858]Evaluation
· I will feel self-assured when I will take part in any interview sectors. 
· I will get any service learning chances.
· I will be able to build morale.
· Will help to increase the retention. 
· I can manage the time properly in any working environment. 
· Learn how to manage nerves.
· It will help me to increase my confidence level.
· Learn how to manage the time properly in an efficient way.
· Learn how to speak in front of audiences in a professional way.
· Also, help me to gain the ability to how to organize material for any public presentation. 
· Self-employment helps me to realize the real value of money.
· Able to increase the visibility.
· Gain the ability to think critically and can handle any problematic situation any time. 
· Now I can manage and will be able to work with any group work.
· Improve the opportunity to alternate learning methods.
· Improve eye contact with people and body language.
· Helps me to develop the right postures so that listeners can be captivated.
· Enable the benefit of using modern communication tools such as slides, power point presentation and so on.
· One can easily point out the merits use of visual aids.
· Skills like bargaining and persuasive skills will also be improved.
· Increases the ability to face people individually or in a group.
· Helps me to learn many things in power point and how to make creative slides in a different way. (businesstrainingdirect, 2018). 

[bookmark: _Toc511251859]Analysis
· (Berkun, 2011) Stated that understanding the importance of using the power point. Using the power point software many things can be learned.
· Learned how to make a presentation in a well-structured way.
· Learned how to find relevant information’s for the presentation topic so that the presentation looks good enough.
· (James, 2016) Stated that understanding the importance of time management while working on a business plan presentation topic. Because it helps me to analyze that time need to be managed properly to finish the work in time.
· Also working in a group, finish the group task in time, interact properly with the group members so that the task can be done.
· (Tracy, 2008) Stated that communication skills importance has been develop through this business plan. Because while working with a team, it taught me to communicate with everyone efficiently. 
· Learned that how those skills can be benefited for the betterment of the future.
· Furthermore, learnt about the importance of self-employment which can helps a lot to make a better career.
· Learned how to develop a CV profile also through gaining those skills while working on a business plan.
· Also learned about many power point tools while preparing slides with power point application. For example, how to use different animations, how to add videos, pictures and so on.
· (Tufte, n.d.) Stated that it is important to display quantitative information’s while preparing any presentation slides.
· (Reynolds, 2011) Mentioned that it is necessary to have simple ideas while making and delivering presentation speech.
Skills I have developed through doing this module are-
· Time management skills
· Leadership skills
· Presentation skills
· Self-employment
· Communication skills
· Ability to solve problems
· Organize work
· Decision making
          Skills I still need to develop are-
· Research skills
· Adaptability skills
· Interpersonal abilities
· Analytical skills
As a result, many positive and negative ideas identified while working on a business plan. It helps me identified my positive side and as well as also negative sides. After identifying those negative sides, I will try to improve myself and will try to overcome those negative impacts also. Presentation skills are most important skills to build a strong better career. Without presentation skills no one can get a good job. Furthermore, it helps to increase other skills also. For example, while working on a team, I learn how we can make a better communication so that we can lead our team properly. Time management, self-employment also other skills that I have learned through this business plan group work. 

[bookmark: _Toc511251860]Conclusion
To conclude, in conclusion, it shows that presentation skills are the most important skills. While gaining those presentation one gets the chance to be professional to make slides with power point. Also learnt how to use animations and make those slides more different. Manage the time properly so that the task can be done in time. Furthermore, learnt how to lead a team and this will help me in the future when I will join in an organization for work. Communication skills have been developed also through this group task. Self-employment ability has been increased also than before. While working on a business plan, when I lead the team as a leader, learnt that a leader should have the ability of different combination of skills so that he or she can overcome any problems and make the best decision. One needs to control the environment while working as a team because it will help to get the job done. If there is lack of proper communications with the team mates, or if there is lack of proper research, task will not complete in a perfect way. So, the importance of personal development is the main basic thing. With personal development, those skills can be gained, and those skills need to be gained through experiences and hard working.
[bookmark: _Toc511251861]Action Plan
· In brief, after learning how to open a business now I know legal requirements of a business. Now I know how to do SWOT analysis and PESTLE analysis. I have a desire to be a successful businessman in future. I have achieved the ability to prepare myself to face great interviews in the future. Gaining those skills will help me to make something different in the future. Such as in creativity sectors, I will be able to make more different step in such a creative way while working on a team or individually. In future it will help me to face interviews, how to deliver better presentation, speaking with suppliers, clients, also speaking at different internal large meetings and so on. In future, when I will engage myself in a working sector, it will help me to working in any business plan project. How to cope up with the new working environment, how to collaborate with the team, how to solve problems analytically in a different way also. (Lencioni, 2004). 
· However, I think that these skills are the most important that helps a student to make a better career. Because nowadays competition is increasing day by day.  So, we need to develop ourselves so that we can cope up with the new working environment and can face any difficulties at any time. Making slides with power point software will also help to represent myself in a unique way in the future while giving a presentation on any topic. (businessballs, 2017). 
· In short, Personal development brings success. Without personal development none can either make a better CV profile or better career. I want to make a better career so that the opportunity of my job network can become bigger than before. And want to engage myself in future in a healthier workplace segments. 
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