



Dear sir/Madam, 

Please find my CV below in application for the post ‘Recruitment Consultant’, job reference 40564409. 
The nature of my experience and qualifications has equipped me with the skills and knowledge to excel in a role like this. I am excellent at working in a fast-paced environment and working as a team member; as well as leading teams and managing a large workload. My previous experience in management and business helps me to know expectations for companies that are looking to recruit excellent candidates in and around the area. I’m accustomed to pressured and stressful environments, and know how to tackle last minute, urgent issues that may come on hand. I am dependable and flexible with my work life, and I’m extremely reliable which would help an environment like yours which can be very demanding. My punctuality is spot on as I believe this is core for a team member and employee. 
I’m a very people person and love talking to others, so keeping client relationships strong is something of my specialty. I understand that communication for a role like this is key, and a team member like this is valuable to an organisation, which is why I think I’m very suited for a role like this. I’ve practiced communication in all different methods, especially in times like these. This includes via phone calls and video calls online using MS Teams, Zoom and more. 
Due to the nature of my previous roles and experience, I am skilled at problem-solving, making sure that all avenues are seen to tackle an issue. Managing my own business means I have experience in communication, budgeting, staff care, and a very keen eye for the right candidates. My qualifications have me knowledgeable in skills for the workplace, which has equipped to be a sustainable team member that understands the requirements of business, which is crucial for a recruitment consultant.
Thank you for taking the time to consider this application and I look forward to hearing from you. 
Kind regards, 
Lilu Meah

	
	
	Lilu Meah

	                                                                                        Cardiff, UK 
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	Lilumiah72@hotmail.com
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Professional Profile
A conscientious business management and communications expert with outstanding knowledge in recruitment roles and business strategies. A critical thinker who enjoys the demands of high levels of accuracy and problem-solving, honest, reliable, thrives on added responsibility and performs effectively in a pressurised environment. Naturally motivated, creative, and innovative, enjoys being part of a high-achieving team delivering service on budget, within timescales and enhancing the customer experience. Renowned as a motivational leader capable of building and developing teams, facilitating optimum performance through effective role modelling, coaching and mentoring strategies. Personable and assured, possesses strong interpersonal skills, and communicates concisely at all levels. Currently seeking a challenging, fulfilling new role in a new career in the business side of organisations that will utilise IT skills, knowledge, experience, and expertise.
Competencies
 Microsoft Office 365 | Key Client Relationship | Customer Care | People Management | Problem Solving | Project Management | Data Analysis | Communication skills | Punctuality | Time Management | Management Skills | 
Career Summary
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	Courier driver
	 2020 - to date
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	Cardiff, UK
	



responsibilities
· Safely and securely deliver client items in an efficient manner
· Time manage courier jobs throughout days
· Ensure deliveries are on time
· Upkeep of vehicle to ensure safe deliveries
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	Taxi Driver                                                                                                                                                            2010 -2020
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	Portsmouth, UK   



responsibilities
· Safely and securely take clients to point A to B
· Time manage clients throughout the day
· Ensure deliveries are on time
· Upkeep of vehicle to ensure safe travelling
· Budgeting
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	Restaurant Owner                                                                                                                                              1990 - 2010
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	Portsmouth, UK   



responsibilities
· Manage Staff to run business
· Time management of business
· Ensure deliveries are on time and sales are high
· Upkeep of staff morale and health
· Budgeting
· Stock management
· Equipment management
· Client management 
· Bookings management
· Bookkeeping
· Site management
· Health and Safety
· Hygiene maintenance
· Staff training

Education
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	HNC Diploma L4 in Skills for the Workplace
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	University of Wales Trinity St David, Cardiff, United Kingdom
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	Priory School, Portsmouth, United Kingdom
	


GCSE: 9 GCSEs A*- C 

Languages
Fluent: English, Bangla
Reading Skill: Arabic

Interests
I like to invest a lot of time in family and friends, as well as attend the gym on a regular basis. I also play badminton as a regular sport. I enjoy making food at home and always try to spend time with the family. 
I like to head events in the community and family as I enjoy project managing, and like to help others in my spare time. I read books and enjoy expanding on my knowledge in topics im interested in. 
Im active on social media, and like to keep up with news and the latest viral trends.  

References available on request
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