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Executive summary
Academic and employability skill is essential to evaluate the ability of a candidate for a particular job. This study aims to focus on the critical reflection of individual skills for employability. Along with that, this study also sheds light on the importance of the different academic skills and their efficiency in employability. It has highlighted presentation skill and communication skill as strength whereas analytical and time management as weaknesses. In addition to that, this study designs a proper personal development plan for the enhancement of the required skills based on the self-evaluation. 
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[bookmark: _Toc534390899]Introduction 
Academic and employability skill is essential as the labour market is intensely competitive. Along with that, employers are seeking for the talented and flexible employees to enhance the productivity of the organization in different environment. This study also aims to focus on the critical reflection of a student who is currently evaluating his current and required skills for the employment opportunity. 
[bookmark: _Toc534390900]Communication skill 
Communication skill is very much essential for an individual for prolonging their employment opportunity. This skill allows a candidate to acquire good communication in the workplace. Along with that, good communication skill in the workplace enhances the morale of an employee. My encounters with the people during my education period help to enhance my experiences as well as my communication skill. Along with that, my lecturer has assisted me to enhance my communication skill more by allowing me to participate in various debate competition and personal interaction. In addition to that, these interactions enhance my knowledge, positive attitude and also improve my way of speaking. In addition to that, as stated by Jackson (2015, p.353), improvement in the communication enhances working within the team, and also helps to enhance the problem-solving skill which is beneficial for an organization. In addition to that, good communication skill of a candidate helps the employers to understand the potentiality which can enhance the work culture of that organization. Moreover, according to the feedback of my lecturer, my friendly, confident and open-minded behaviour help me to enhance my communication with others. Body language is another prime factor of communication as it shows the behavioural approaches of an individual towards the other (minnstate.edu, 2018). Along with that, my lecturer assisted me to improve my way of verbal and non-verbal way of speaking through proper motivation and collaboration. My lecturer motivated me to improve internal communication skill through continuous feedback and also by allowing me to attain different workshops. In addition to that, Mansour and Dean (2016, p.41), suggested that skilled communicators are more successful in their career as they can understand the situation precisely to mitigate any kind of miscommunication and conflicts within the workplace. As employers are keen to employ candidates with good communication skill, this is one of my strength that enhances my employment opportunity. 
(Refer to appendix)
[bookmark: _Toc534390901]Presentation   skill 
Employment opportunity of an employee enhanced with good presentation skill. Along with that, According to Suleman (2016, p.171), effective presentation skills are important as it helps an individual to keep its presentation interesting and understandable to others. As stated by Živković (2014, p.468), presentation skill is an important part of language teaching that enhances the positive visualisation of an individual. My lecturer has assisted me to enhance my presentation skill more as I was too some extent weak regarding this skill. My lecturer allows me to observe presentations by other candidates and helped me to understand the approaches of those present. Along with that, my experiences in this context also helped me to enhance my presentation skill. Continuous practice, as well as the learning from other presentation, helped me a lot to improve more. Continuous support from my lecturer and my enthusiasm for learning allows me to turn this weakness in one of my strength. Along with that, presently employers are seeking for presentation skill in a candidate as presentation helps to understand the problems and approaches more precisely. Along with that, it also helps the employees to understand the probable consequences of those problems. As stated by Mansour and Dean (2016, p.45), meeting and greeting is a useful and effective way which helps a student to increase their communication skill. As communication skill is one of my strength, this, in turn, helps me to enhance my presentation skill. Along with that, good presentation skill of a candidate helps an employer to understand the ability of that candidate regarding the evaluation of the situation. Moreover, this skill of an individual expertly describes every effective aspect of its eligibility. Along with that, my lecturer also supported me to pursue different course that helped me to enhance my presentation skill and to make it simple for understanding of the audiences. My lecturer also suggested me that a great listener can understand the situation more precisely in place of the audiences. This also helped me to understand those segments that need to be focused during any kind of presentation. 
In addition to that, my lecturer helped me to improve my presentation skill by transforming my nervousness into enthusiasm. Along with that, he also suggested me to improve my facial and nonverbal way speaking during my presentation as it exhibits confidence and enthusiasm to the crowd. My lecturer also allows me to go through different modules that enhance my skill. As stated by Collet et al. (2015, p.533), development of presentation skill helps to enhance the employability skill and knowledge of a candidate. In addition to that, development of this skill enhances my positivity and also enhances my opportunity of employment. 

Figure 1: requirements for effective presentation skill
(Source: Influenced by Collet et al. 2015, p.533)

[bookmark: _Toc534390902]Time management skill 
Time management skill helps an individual to focus on strategic planning. Good time management skill allows an individual to accomplish the task in shorter period (rodelfoundationde.org, 2018). It also includes goal setting for a particular task that needs to be achieved by an employee of an organization. Along with that, time management also helps an individual to understand the time spent on activities like organizing and planning a task. As stated by Finch et al. (2016, p.71), effective time management skill enhances the effectiveness of different approaches as well as efficiencies of the individual. Along with that, it also stated that time management is the key aspect of the project management of an organization. Employers are seeking this skill within the employees as this enhances their efficiencies to meet the organizational goals. There is a certain lack in my time management skill. My lecturer told me that I am lacking the focus that is hindering my decision-making ability. Along with that, my lecturer also suggested me to analyse the problems properly and to consider every aspect of the situation. As my analytical skill is weak, this also hindering my time management skill. According to the feedback of my lecturer, I have the ability to understand the task precisely but my blurred visualization was creating obstacle for the time management. Along with that, my lecturer assisted me to learn the purpose of time management as it enables my ability to get more work done in less time. As stated by Jackson (2015, p.357), development of employability skill regarding time management helps a student to apply other skills successfully. In addition to that, time management knowledge enhances the employment opportunity of an individual. In this context, in order to turn my weaknesses into my strength, my lecturer suggested me to draw a personal development plan. Along with that, my lecturer also supports me to enhance my skill with various approaches like providing feedbacks. Moreover, my lecturer also suggested me to make a schedule to manage deadlines and goals for the improvement of my time management skill. In addition to that, personal evaluation also helped me to understand the segments that are needed to be focused in order to improve my time management skill. 
[bookmark: _Toc534390903]Analytical skill 
Analytical skill is important for employment opportunity. This skill allows an individual to enable their critical thinking ability and to enhance their creativity in various departments. As stated by Abbasi et al. (2018, p.359), analytical skill is recognised as an essential skill in various fields like accounting, marketing and in businesses. Along with that, it also stated that this analytical skill helps an individual to meet the challenges and also helps to analyse proper mitigation approaches. In this context, I was lacking this skill. Although communication skill is one of my strength, my lecturer suggested me that my thinking and data analysis ability is weaker. Thus this skill can be considered to be one of weak points that facilitate the threat regarding employment. Along with that, according to the feedback of my lecturer, I am too much reactive and less attentive to the details of the task. In addition to that, my lecturer suggested me to meditate in order to enhance my analytical skill (rodelfoundationde.org, 2018). Along with that, he also suggested me to participate in analysis based student programs and projects to understand the framework clearly. As stated by Tan and Laswad (2018, p.421), employers are seeking candidates with good analytical skill as it enhances the efficiency and productivity of that organization. Along with that, during interview, this skill of a candidate also influences the employers and enhances its employment opportunity. In this context, in order to enhance my opportunity, my lecturer suggested increasing my concentration power. Along with that, he also suggested that regular practice of analytical work will help me to enhance my thinking and analytical ability more (Devambatla and Nalla, 2015, p.135). In this context personal development plan helps me to identify the right analytical tools and along with that, continuous feedbacks from my lecturer and classmates helped me to understand loopholes which were creating obstacle. Moreover, personal evaluation and experiences also help me to gain knowledge and to enhance my positivity. Along with that, this positive attitude to take up challenges also helps me to overcome this weakness and turn it into one of my strength for prolonging the opportunity of employment in today’s world.
[bookmark: _Toc534390904]Conclusion
From the above study, it can be concluded that personal evaluation is needed to analyse the strength and weaknesses of an individual. Along with that, it also helped me to recognize that employability skill that I lacked. Along with that, that proper PDP plan helps me to develop strategy for the development of time management and analytical skill. This study also helped me for proper strategic evaluation of development of those skills. Along with that, it also helps to understand the importance of employability skill in today’s world for developing career.
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Communication skill


Body language


Positive visualisation


Meet and greet
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* Inspires confidence

* Builds respect in business and social life
* Helps make friends

* Develops a distinct personality

* Reveals your ability to others




