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Dear Mr. xxxxxxx
General Director of Specialist Security / Cardiff office 
Re: security manager position 
Dear Sir
Greetings

I would like to express my interest in working as a security manager position. I have a great interest in this position and would appreciate your consideration as a candidate for the role.
I am so impressed by the company policy and the training programs it provides which help its employees to developed in their career and hone their skills,  as you described yourself in the company site you are investors in people. Although, the company was established in 2001, yet it managed to build a reputation as one of the most leading companies in the security section.
I have a strong passion for helping others, which is why I have found such a position interesting. I have strong tendency to provide support to my fellow employees and assisting them as a team member and a leader. I believe my innovative nature and strong skill set will help me succeed. In addition to that, I have strong communication skills which are vital to success in the job.
Thank you for taking time to read my CV, and hope to hear from you regarding the next steps in the hiring process. If you have any questions or need any additional information, please don’t hesitate to contact me.

Best Regards
Yours Sincerely   
 Mohammed Elnur Abusabah 












Mohammed Elnur Abusabah
Cardiff, CFxx xLT
Tel: 0749xxxxxx6  m1xxxxoor@hotmail.com
 

PERSONAL PROFILE
A trustworthy, hardworking & conscientious individual looking to transfer my excellent team working & customer service skills into a security environment. I have good communication skills & I am able to follow instructions quickly & easily as well as being able to work using my own initiative. With an excellent up to date knowledge & understanding of SIA requirements and government legislation. Polite, courteous & friendly, with the ability to provide first rate customer service. Enthusiastic and willing to get involved in every aspect of the organisation I am working for. A confident communicator and all-round team player.

KEY SKILLS
· SIA Licence Door Supervisor Level 2
· Trustworthy & honest 
· Excellent communication skills with people from diverse backgrounds
· High level of customer service abilities
· Alert & with good attention to detail
· Building rapport quickly with people at all levels
· Punctual, reliable & smartly presented
· Fluent in Arabic & English

2019 – present
Having worked in medicine in my home country of Sudan and also Saudi Arabia, I am now looking for a different challenge and change of employment in the UK. I have completed the SIA Door Supervisor Level 2 and during this time I believe I have also developed & maintained a number of skills & abilities including patience & the ability to remain calm in stressful situations as well as continued excellent communication & interpersonal skills, which would be transferable into any workplace setting.

2018                                        Royal Mail, Cardiff                                                   Parcel Sorter

· Working alongside colleagues to unload mail & parcels from vans & move swiftly & efficiently around the depot.
· Working to deadlines in a fast-paced environment.
· Attention to detail & ability to work flexibly in different roles within the depot.



2016                                     Barber Shop, Cardiff                                          Barber Assistant

· Greeting customer’s, reception duties & making appointments
· Ensuring the shop was spotlessly clean and Barbers had all they needed to work quickly & efficiently
· Cleaning & sterilising tools & equipment
· Taking payment by cash & card

Dec 2010 – Sep 2014       Alrafiyah Hospital, Saudi Arabia                           Medical Resident

May 2005 – Dec 2010     National Cancer Institute, Oncology Dept, Sudan

Jul 2003 – Feb 2005       Madani Teaching Hospital, Sudan                           House Officer

· Medicine
· Paediatric Surgery
· Paediatric Medicine
· General Surgery
· Obstetrics & Gynaecology
· Orthopaedics & Traumatology


EDUCATION & TRAINING

· First Aid in the Workplace – Dec 2020
· Door Supervisor Level 2 - 2019
· Faculty of Medicine, University of Gezira, Sudan – 2003

References are available on request 


















A reflection on the CV& cover letter assignment

Writing a CV & a cover letter was the final assignment in the first term of the skills for workplace course. The purpose is to create a job and apply to it, modifying your CV accordingly and to express on the covering letter why you are  interested in this position and why are you a suitable candidate, and to describe the skills you have. The major problem was time management, because having a previous written CV made me delayed the start of the task and wait until I had delivered another requested assignment, However It was a total misjudgement. I did not consider how demanding writing a CV is, and it can not be done in a short time as I had expected if I would like to impress any employer who I want him to consider me as a suitable candidate.

At first, I was excited as I have a written CV, I thought it will be an easy task and will be achieved without much needed effort. When we had the lecture about how to write a CV and a cover letter, I became anxious and uncertain about how I will accomplish the assignment, yet having a previous written CV made me calm down and I thought I could use it as a start point. When I started, I struggled to create a job, and I didn’t know what to choose as I am in a middle of changing my career to another one. After going back to the lecture, I had a clear awareness of how to write it and have some ideas to guide me.

The things that were good and worked well was the fact that I have the experience now to write a CV and I can modify it to be more suitable considering the job description I am applying it. Furthermore, now I know the importance of the cover letter and that its should be considered as an invitation to read the CV which is in fact away to make you considered as a candidate for the job.  The things which was clearly did not work well was the assuming that it is and easy task and underestimating the needed time to achieve it.

I think the initial problem was that a misunderstanding of what is the CV, what should be written on it and in what order. This makes me assuming as I have applied numerous times for different jobs, I have what I could consider as an acceptable CV to deliver as this assignment require. Obviously, not having a full understanding of a task will lead to miscalculate the needed time to finish it. Kelly (2002) mentioned that one of the major issues that ruin time management plans is either underestimate or overestimate the needed time to do a task.
 
I have learned that the importance and the correct way to write a CV and a cover letter. Now I know that I should  consider every job description and modify my CV a corrodingly, and it is crucial to have an idea about the organization I am applying to as it will help me in my cover letter. I do not expect it to be a perfect CV as I just have learned how to write it, but I believe that with practicing and put time and effort I can achieve perfection. Finally, understanding the task is the cornerstone in time planning.

Next time, I will consider all the positive things that I have achieved, like build on what I have, revising the task requirements and focus on it. I will also try to avoid estimating needed time for any task until I have a full understand of what it is so I can plan it better. 


Reference list 
· Kelly, (2002), Harnessing the river of time: A theoretical framework of time use efficiency with suggestions for counselors. Journal of Employment Counseling, 39, 12-21. 
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