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In this report I will be reflecting on my learning in this module, I will be using and explaining well known models of reflection such as Gibbs and Honey and Mumford. I will be mentioning five topics I have learnt from term 1 and term 2 and I will be explaining how useful they have been to me. I also will mention what I already knew about these four topics and anything I have learnt outside of my lectures. 

Firstly I want to give a quick insight on what employability skills is according to (Yorke, 2004) employability skills is a set of achievements skills, understandings and personal attributes that make graduates more likely to gain employment and be successful in their chosen occupations which benefits themselves, the workforce, the community and the economy. My definition is of employability skills is quite similar I believe employability skills is not about just getting a job it is about having a wide set of skills and attributes to be successful in your career. 
What is Gibbs reflective cycle?
Gibbs reflective cycle was developed in 1988 to give stricture learning from experiences. It offers a framework for examining experiences and given its cyclic nature lends itself particularly well to repeated experiences, allowing you to learn and plan form things that went well or did not go well. It covers six stages:
· Description of the experience.
· Feelings and thoughts about the experience.
· Evaluation of the experience both good or bad.
· Analysis to make sense of the situation.
· Conclusion about what you learned and what you could have done differently.
· Action plan for how you would deal with similar situations in the future or general changes you might find appropriate in the future. (Gibbs' reflective cycle, 2019)
‘Believing in the idea that one can only change what is in their control to change, the Gibbs model encourages the use of critical reflection. And for people new to reflective practices, it especially offers a good starting point for converting new learning and knowledge into action and change. The process requires that one look beneath the surface of events and experiences to achieve deeper levels of understanding and learning.’ (Graham Gibbs Reflective Cycle Model 1988, 2018) I totally agree with this statement and when I reflect on my five topics I will be using Gibbs reflective cycle as I understand the six stages of the model very clear and feel like it will help with me reflect on my learning very well.
What is Honey and Mumford reflective cycle?
Honey and Mumford learning styles were developed by Paul Honey and Alan Mumford in 1986. Their work was inspired from and built upon Kolb’s learning style model. They identified four different styles that people use while learning, they suggest that most of tend to follow one or two of these styles and different learning activities may be better suited to particular styles. Knowing your predominant learning style will help you judge how likely an activity is to be helpful to you (Rosewell, n.d.). The four different learning styles are: 
Activists (Do)
· Immerse themselves fully in new experiences.
· Enjoy here and now.
· Open minded, enthusiastic, flexible.
· Act first, consider consequences later.
· Seek to centre activity around themselves.
Reflectors (Review)
· Stand back and observe.
· Cautious, take a back seat.
· Collect and analyse data about experience and events, slow to reach conclusions.
· Use information from past, present, and immediate observations to maintain a big picture perspective.
Theorists (Conclude)
· Think through problems in a logical manner, value rationality and objectivity.
· Assimilate disparate facts into coherent theories.
· Disciplined, aiming to fit things into rational order.
· Keen on basic assumptions, principles, theories, models and systems thinking.
Pragmatists (Plan)
· Keen to put ideas, theories, and techniques into practice.
· Search new ideas and experiment.
· Act quickly and confidently on ideas, gets straight to the point.
· Are impatient with endless discussion.
The five topics I have decided to talk about are working with a team, time management, reflective writing, analytical and critical thinking, and presentation/public speaking skills. Learning about these five topics were enjoyable for me and have increased my knowledge.
1. Working with a team
What is working with a team? ‘Working with a team is when people work together cohesively, towards a common goal, creating a positive working atmosphere and supporting each other to combine individual strengths to enhance team performance’. (Define Teamwork | a teamwork definition that works n.d.) My definition of working with a team is when people work together cooperatively and support each other to achieve a goal which is remarkably similar to the definition I have given.
In term 2 we had to do a group presentation which meant working in a team our lecturer had put us in group of five. I was excited as I personally love working in groups, I feel like different ideas get shared, you can get work done efficiently and you can also learn from one another. The overall experience working in this team was great and everyone tried their absolute best however I felt like we spoke over each a lot and would not allow each other to speak which lead us to sometimes have disagreements, when working in a team everyone should be actively be listening. In the future if a scenario like this was to ever occur as a team member I would get everyone in my groups attention let the group know we are a team and we should respect one another and allow each person to have their turn to speak this will enable us to communicate well and understand each other’s thoughts/ideas better.
2. Time management
According to mind tools ‘Time management is the process of organising and planning how to divide your time between specific activities. Good time management enables you to work smarter not harder so that you get more done with your time, even when time is tight and pressures are high failing to manage your time damages your effectiveness and causes stress’. If I am being truly honest my time management skills are poor and there is room for improvement, I procrastinate a lot. I wait until last minute to do most tasks, forget to do the task, or put it off for another day which causes me to get stressed out. There are many things I can do to improve my time management skills such as delegate tasks, prioritise tasks starting with the most important, give myself deadlines, stop procrastinating, avoid multitasking stop trying to do too many things at once and start early which would allow me to get my tasks done on time, I believe if I was to follow these practical ways my time management skills would improve drastically. I have a smartphone (iPhone) and do not make use of it this can help me manage time management I need to start setting myself reminders and make a list of the tasks I would like to complete for the day. I watched a YouTube clip from personal and business coach Brian Tracy he spoke about the 80-20 rule which I found it to be a very helpful concept of time management and 20% of my activities will account for 80% of my results.
3. Reflective writing
Why reflect? Graham Gibbs said ‘It is not sufficient supply to have an experience in order to learn. Without reflecting upon this experience it may quickly be forgotten, or learning its potential lost. It is from the feelings and thoughts emerging form reflection that generalisations or concepts can be generated’.
In one of my lectures I learnt that reflective writing is evidence of reflective thinking. Reflective thinking usually involves looking back at something (often an event/idea something that happened), analysing the event or idea (thinking in depth and from different perspectives) and thinking carefully what the event (your ongoing process as a learner or a practising professional). I believe reflection and reflection writing is crucial cultural practice. I think it allows you to have a birds eye view of every predicament you are faced with, it helps us make the necessary adjustments in our interactions with people and get better in any craft you do. This approach makes everyday life just that little bit easier as you are constantly evolving.
4. Analytical and critical thinking
My understanding of analytical thinking is the mental process of breaking down complex information or comprehensive data into smaller parts this is a good skill to have it enables you to problem solve more efficiently and carry out solutions with better efficacy. Examples of analytical thinking skills are:
· Data analysis 
· Reporting 
· Creative thinking 
· Organisation 
· Budgeting 
· Effective research
· Problem solving
Analytical thinking skills is something I have not had much experience on, but I definitely need work on more I will have the chance to do so as I want to have my own cleaning company. As a business owner I need to be doing lots of creative thinking to make my cleaning brand stand out from the rest, effective research is not one of my strongest points I love researching however sometimes when I cannot find what I am searching for I want to give up which is not the correct attitude to have. I need to have that understanding that when doing researching I may not find what I am looking for straight away I need to have patience.
‘Critical thinking is the ability to think clearly and rationally, understanding the logical connection between ideas. Critical thinking can be described as the ability to engage in reflective and independent thinking’ this definition comes from an online article I believe that I have critical thinking skills as I am able read between the lines, understand the importance and relevance of arguments and ideas, approach problems in a systematic way and reflect on my own assumptions, beliefs and values I use critical thinking as a part of my everyday life.
5. Presentation and public speaking
Looking back at my notes that I have written down from my lecture presentation and public speaking is something everyone should learn how to do. When preparing for a presentation you should arrive early so you can set yourself up, dress appropriate for your audience and ensure you have no distractions for example, turn your mobile phone off. Decide whether handouts are necessary bearing in mind there are some cons to this such as your audience can read ahead, they might not listen/pay attention to you and it is a waste of paper. The opening of your presentation should catch the audience’s eye and be clear on what your presentation is about. 
When speaking your voice should be projected, speak clearly so your audience can understand you, emphasise on important information and pause briefly so the audience can take in information from each slide.
This term my lecturer gave the class a task we had to prepare a small presentation, I presented my presentation to my class and lecturer my feedback was good but my lecturer pointed out two things which I needed to practice on which was project my voice more so that my audience can hear me and have my full attention also repeat critical information. Whenever I next have a presentation, I now know I need to practice projecting my voice, so I am heard and recite the critical information so I can relay it to my audience.
Some may argue that academic and employability skills are not beneficial to your career or everyday life but I beg to differ I believe that academic and employability skills are very useful to me I tend to use some of the skills more in my everyday life I am happy my knowledge has increased and I am ready to improve on my skills. In this report I have explained Graham Gibbs and Honey and Mumford learning style, I reflected on how useful the five topics have been to me and took into consideration what I already knew and I what I have learnt.
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