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[bookmark: _Toc534740097]Introduction 
 The academic and the employability skills of any individual are important as these two aspects allows the person to build his career and helps them to become more skilled in the work that has been provided to them. Having detailed knowledge on academic and employability skills is important since an individual has to use the skills when they perform research, writing reports, along with writing a CV for the job interviews. This report will provide the discussions on the lectures provided to the student during the class and the ways these lectures have helped the student to bring improvements in his academic skills and his employability skills by the use of the reflective model introduced by Graham Gibbs. The entire report has also been written in reflective style where the personal account of the student has been presented in the report by the use of Gibbs model. 
[bookmark: _Toc534740098]Reflecting the employability and academic skills through the use of Gibbs model of reflective cycle  
[bookmark: _Toc534740099]Description 
 I was enrolled into the class where my teachers provided lectures on writing and this also included various forms of writing such as; paraphrasing, summarizing, creating PowerPoint presentations, and writing academic reports, things I did not have much practice in and hence was not particularly good at. Apart from these lessons the teacher also provided us lectures on using the grammar effectively and in a correct way along with using the relevant information when writing any form of report (Boumgarden, 2010). During the lecture, the teacher also gave lessons for selecting the best sources and we were also provided with practical examples along with the lectures. 
 The lessons also included understanding the difference among academic writing and essay writing along with understanding the structure of a paragraph, writing tips for improving academic writing skills (Mello, 2011). The teacher mainly gave focus on understanding clause structure which includes understanding a group of words that contains a subject and explains the reader over the main idea behind a sentence. 
 During the class, the teacher also taught us about using the Harvard referencing system in a correct manner which included the workshop over this particular referencing system. The teacher showed us the processes and the methods that are used for the Harvard referencing system along with the importance of the system for corroborating any form of statement. I and other students were also provided with the lessons that included report writing where the focus of the lesson was to understand the difference among report writing and essay writing. 
 During the classes, the teacher also provided us lectures on enhancing my research skills, the methods for writing a reflective report, the ways for writing a CV and the role play for passing job interviews. The role plays also included acting as an interviewee, where I and the other students had to learn about answering tricky questions in a tactful manner. This included; answering questions such as; ‘where I see myself in the next five years’ and ‘my key strength and weakness as a probable employee of an organization’. 
The emphasis was given to the process of research when carrying out any research and the teacher also guided us to understand the sources that are relevant which included; primary sources and secondary sources. I and other students were also required to learn about taking notes when gathering information and the methods for using websites as a source of information when writing any research. 
The teacher also gave us lessons on writing CV’s where the main lectures included new methods on writing CV’s. We had to carry on with class exercises for each of the lessons that were provided to us on each topic. 
Another aspect of being a good candidate for a job included effective communication where I learned about reciprocity; ‘if you give something to me, I should give you something back’ (Cialdini, 1984)
[bookmark: _GoBack]I also learned, from my class teacher, about being a good sales person by achieving 3 main objectives; attraction, interest, intention.
[bookmark: _Toc534740100]Experience 
In this part of the report I have provided my experience after the lectures provided by the teacher and after attending all the classes. This part basically accounts for the exercises that I have carried out in the class and the text that have I read, in accordance to the instructions provided by my teacher. 
 From the lectures that were provided by our faculty, I learned methods about taking notes from lectures and from text books and websites. As instructed by the teacher, I started to use the Outline method where I used bullet points for representing topics and sub-points. I also used this method when attending any lectures and selecting the main idea when collecting information from websites. 
I also learned about the Harvard referencing methods and the teacher also taught us about the Harvard referencing system of 2018, systems that were completely foreign to me before I began the course. I learned about the importance of the Harvard referencing by reading the text that was provided to me by my teacher. I used the referencing technique while writing reports and this system also helped me to corroborate the statements of other scholars that I have included in my report (Melcrum, 2016). For example; while writing a report I used the name of the author and publication year of the book along with providing page number, since I was paraphrasing the statement. 
As mentioned above, I also had to learn about report writing and essay writing and I used these lessons for many class exercises. For instance; I wrote the reports in a more formal manner which included using statements provided by other scholars and also presentation and analysis by conducting practical research. But, when I wrote essays, I used theories and my own hypothesis for class exercises. 
As for summarizing, I, had to include many statements in my class reports and my summarizing exercise helped me to summarize detailed statements that are provided by authors. For instance; I utilized the main idea of a sentence, by summarizing the sentence, rather than using broader sentences. 
I was also provided with exercises that included conducting research. For carrying out the research, I used the techniques that where taught by my teacher. These techniques included; using the six main steps in the research process such as; selecting the topic of the research, conducting preliminary search for information, locating the materials required for conducting the research, evaluating the sources for proving their relevancy and then at the end I took notes before writing the research paper. I feel that it is important to focus on choosing a research topic that is most manageable by me.
 I carried on with some class exercises for reflective writing and my main emphasis was to use Schon’s reflective practice which emphasized Reflect in action (RIA) which means being present at the event and taking decisions along with Reflect on action (ROA), where I had to show my experience of the event that has occurred. I feel that RIA helped me many times during my classes and mainly during role playing and presentation where I had to make the decision for choosing appropriate sentences when making verbal communication. 
[bookmark: _Toc534740101]Evaluation  
My overall writing skills have been improving as I am now capable of writing the essays as instructed by my teachers. I have yet to still use perfect vocabularies and grammar, while writing any form of sentence or essay. On the other hand, I used the new formats for writing a CV and this includes; not necessarily writing the CV in a chronological format. I also showed some competency in role playing, since I was capable of answering most questions, despite of stuttering in certain occasions. 
 The main problem that I faced during my course included getting confused when writing research reports. I was incapable of understanding the structures that are used for writing reports or following the guidance for gathering materials prior to writing a research report. At first, I faced problems with referencing as I tend to get confused and also remain uncertain, for using any source from other authors, when I was attending the classes. However, recently I have been able to improve on these faults.
[bookmark: _Toc534740102]Analysis 
 Here I have described my competency after attending the classes along with the main gaps in my skills. I have become good at writing essays and reports and I am also using these skills for my other courses. I am also capable of writing elaborated essays without making substantial grammatical mistakes (Lockwood, 2014). I am also competent at using theories and statements made by other scholars, since I am paraphrasing without copying any sentence from the original source. I am also capable of providing an effective presentation and interacting with others in a skillful manner. 
 My gaps here include; preparing PowerPoint presentations slides as I use lengthy sentences when preparing the slides and I also tend to get confused for collecting the relevant information while researching for a report. One of my main gaps also includes; being hesitant to use the sources that are taken through the Harvard referencing method. 

[bookmark: _Toc534740103]Improvements
My main improvements after attending the course includes; becoming more social and also communicating with others more effectively. I have also become highly skilled for writing any form of reports, essays, CVs along with showing competency in paraphrasing and summarizing. I believe the role play that was enacted by me and the other class members really helped me to eradicate my gaps while communicating with others and now I can interact with a larger audience without much hesitation (Green, 2014). My reflective writing skill has also enhanced and now I can write any form of reflective statement by using theories and also by providing my own hypothesis over the given topic. On a personal level, over the duration of the course, I grew more confident in asking my teacher questions related to the course which further enhanced my understanding of the subject at the given time.
[bookmark: _Toc534740104]Action plan
It is certain that my writing skills will help me to pursue a career in a certain professional field and hence, in this part of the report I have provided my action plan for making necessary amendments to the gaps in my skills (Cohen, et al, 2017). As I have mentioned earlier, I have problems with understanding the structure when preparing a research report and due to this reason, I have to learn more about contemporary research structures and practice them regularly along with following appropriate guidance when gathering information for writing the report. In the future it is certain that my employer expects me to have higher employability skills is preparing PowerPoint slides and due to this reason, this is important for me that I give more focus on developing my academic skills by learning more on preparing relevant but concise PowerPoint slides. This is also important for me to learn more about the latest Harvard referencing method, as I have gaps in this particular facet and I tend to remain uncertain when using any sources from other authors. 
[bookmark: _Toc534740105]Conclusion 
The overall report has been written as a reflective report by following the Gibbs model for reflective writing. The report has provided an in-depth analysis of academic and professional skills of individuals. This is also important for a student to understand his personal skills as this makes them competent to understand their own gaps. The self-evaluation has been always very effective to ace in any relevant professional sector. 
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