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Introduction

Reflective writing relates to the responses that a person has towards an event, opinions or new information and communicating the responses and the feelings (Baldwin et al., 2014). It is an important way of exploring an individual learning and provides a student with an opportunity to achieve a clear understanding of what one has been taught.  Reflective writing enables a student to develop new skills and the capacity to respond to the various challenges and also to make timely decisions, to manage emotions and to cope with any stress. In this report, I will reflect on what was covered in the module.

Reflective on the learning module 
I will write my reflection on the module using Gibbs reflective cycle that is useful in helping people to learn and understand from the different situations and experiences.
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The model can be used to explore the different situations that an individual find himself in and use it with the person that one is coaching.

Description

This is the first step in the reflective model where one is required to describe the situation in details and state what exactly happened and come up with conclusions (Bender, 2021).  As I participated in this module, I was involved in group discussion and this helped me to develop my teamwork and collaboration skills.  We were given work and we were required to work in groups. At first it was a challenge as members of the group were not sure of the requirements and the fear of the unknown. Every member wanted to demonstrate to the others that he is more superior but with time we able to understand each other and relate well. We allocated duties to ourselves based on the capabilities, skills and knowledge of the members. I was the group coordinator and my role was to coordinate the group and ensure that we complete work on time. Time management enabled us to organize our work well; we came up with a plan and encouraged each other to execute the plan. We ensured that we were all working towards achieving the plan and the timelines that were set. Time management is an essential skill that is required in the employment market and this improved our employability skills. We held meeting where we monitored the progress we were making and the challenges that the members were facing. We applied analytical and critical thinking skills to solve the problems that we encountered. The skills enabled us to complete our work on time and to come up with ideas that were solving the research issue. We also were able to summarize our reports to ensure that it was articulate and straight to the point. Summarizing enabled us to complete the tasks on time. I was able to improve on my public speaking and presentation skills. This is because every person in my team was given an opportunity to present the findings to the other group members and the tutor. Developing public speaking and presentation skills was important because they are critical skills that potential employers such for in an employer.
Feelings

This is the stage where one is required to speak about his thoughts and feelings during the experience (Brady, 2011). When working at the group, I was anxious first because I was meeting new team members first and every member of the team was reserved, and this made it difficult to relate with each other. At first, I felt that the situation that I found myself in was very challenging and the problems and arguments among the members of the group made it difficult for the members of the team to work together. As we continued to engage each other, I felt confidence about myself and the members of the group. We started interacting and we were able to understand each other. The other members of the team felt anxious of the work that we were given but as we continued working together, sharing ideas, supporting each and holding regular meetings. We become friends and this improved teamwork and collaboration. The members of my team motivated each other, and this is because they understood the purpose why we were working as a team and every person understood his or her roles. I believe that I contributed to the success of the group. I was ready to solve the problems and the challenges that the members of the team faced and encouraged the team members to feel confidence about themselves and relate well with each other. After the situation I now find myself enjoying working in a group and I get along well with the people that I work with in a group. We were able to use our analytical and critical thinking skills, and this enabled us to complete the task on time and come up with findings that were reliable. We managed our time well and this played an important role that ensured we completed our studies as planned and on time. The other members of the team are now comfortable working in a group after the situation. The members’ confidence has improved significantly.
Evaluation

The positive thing about that situation is that we learned the importance of working in a group. We also learnt the importance of group teamwork and collaboration. We were able to learn how to allocate roles to each other using Belbin theory and this contributed to the success of the team. Teamwork and collaboration enabled us to relate well, share ideas and support each other to complete the work that we were given (Burnett and James, 2014). This contributed to the success of the team and enabled us to complete the work on time. We learnt about good time management and organization our work.  We allocated each other time and the members of the group were required to work within the timelines. Every person at the group was given roles based on their ability and this contributed to the success of the team. We learned on how to summarize our work and this enabled us to complete the work that we were given. We researched from different sources and came up with information that was critical about the study that we were given. We also improved our public speaking and presentation skills because members of the team were involved in making presentations. We also applied analytical and critical thinking skills to solve the issues that the members faced and also to come up with accurate and reliable solution to the research issue. 

The negative thing about the situation is that at first members of the team were reluctant and not serious with the work and this almost affected our work. The other negative effect is that there disagreements among the members and this almost affected the relationship of the members of a team. The thing that went well is that we completed the work on time, we shared our roles and responsibilities based on our skills and knowledge. We also completed the work that we were given on time and we were able to develop employability skills that are the time management skills, presentation skills, analytical and critical thinking skills as well as summarizing skills which are important employability skills. Members of the team listened actively to each other and shared their experiences, ideas and this play an important role to the completion of the work.
 Conclusion
The module enabled us to learn and to share ideas and our personal experiences with each other. Were able to work as a team and this enabled is to complete the tasks that we were given on time. Teamwork and collaboration enabled the members of the team to relate well, share information with each that was vital for the success of the group. When working in the group and studying this module. We learned the importance of time management and organizing work. Time management is the process of not only planning but also exercising control over the time that has been spent on certain activities and this is to increase the efficiency, productivity and effectiveness (Chand and Deshmukh, 2014). We learned that effective time management provides people with the choice of managing activities at their own expediency and time. Effective time management enabled us to complete the work on time and also to achieve the learning goals and objectives of the module. We were able to organize the module well and this equipped us with the skills required to complete work. We planned the team activities and ensured that all the activities were executed within the set timelines. We also learnt on the importance of summarizing reports and ensuring that it captures the correct information. We ensured that the sources of the data that we used in the group were credible. We learnt the importance of public speaking and giving presentations. The members of the team were able to speak in public and every member contributed to making presentations and this helped the members to develop the public speaking and the presentation skills. The module also enabled us to improve on our analytical and critical thinking skills. This enabled us to solve the issues that we faced as a group and contributed to the success of the group. Overall the module has improved our individual performance. It has enabled us develop skills that are required in the job market. It has made us to understand the importance of working as a group, to solve the challenges that the group encounters and also enabled us to improve on our online learning experience especially with the current Pandemic; online learning is very important and critical.
Action

In this section one should state the possible actions that the members if the team to deal with the same situation in the future and one should have the plan that will ensure that the changes are effected and one the area of improvement has been identified one should identify the action and also review the progress that one is making (Ebied, 2014). The members of the team in the future identify the different challenges that they encounter and should work towards solving them. The members should appoint a team leader that will be responsible for allocating the roles and monitoring the progress that the team will be making. The members of the team should ensure that they work as a team and collaborate with each other. In future the members of the team should also ensure that they perform their work well and work within the timelines given. The members of the team should support each other, research widely and come up with information that is vital to solve the research issues. Effective communication is important when people are working in a team. Communication will make it easier for the members to share information and this will reduce conflicts among the members of the team.  Members of the team should also take the initiative to improve their skills and knowledge. I personally believe that I have a lot to contribute to the team environment and to achieve this; I need to improve on the following skills.
Figure 1: Action plan 
	Skills 
	Action
	Timeline 

	Communication skills- I need to improve on my communication skills. 
	Learn from my peers, mentors, attend seminars and conferences on communication and learn from my tutors.
	This will take approximately 6 months.

	Problem solving skills- I need to improve on my problem-solving skills to ensure that the problems that will be encountered will be solved on time.
	Learning from my mentors, peers and practically involving myself in solving problems in the different situations.
	This will take 3 months 

	Innovation skills- I need to improve on these skills so that I may come with unique and more productive ways of executing my personal and professional duties in future. 
	I will achieve this by reading articles on creativity and innovation and watching relevant videos and documentaries 
	 2 Months 
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