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Автоматически созданное описание]

This is the screenshot that i diid from my power point presentation. I used the skills that i learned in University to help me create presentation smoothly. In my presentation I have talked about weekly term updates so what we did and how it helped develop new usefull skills. To create this presentation I needed many skills , first was how to add text on the slide and structure it correctly as text should give understanding of a main idea and not be long, second skill was how to find and add the pictuire on the slide , so i found the picture that was suitable and then copied it, after i clicked insert the picture and position on slide how I liked. The hard part was to understand how the program works as it was different compering to other too, as there is more functions to use and get to know



  MS word
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This is the creenshot that i did of my Facebook account, as it is one of the social media that I use daily. To create it I used skills learned in University, which is press too buttons at the same time. Also, I needed skills to insert it on the word document, for this I pressed insert  then chose files and clicked on the correct screenshot. After I position it the way it would like nice and easy to see. The hardest part was insert it on the word document but with a bit of helped I learned it quickly and did the rest of screenshoots by myself. This skill helps my daily as if I need to sent someone my contact details or social media i can just screenshoot it quickly and sent it which helps save time and effort. 


              



          Excel
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This is a diagram that I created for my assignment to present product sales and help visualize it. The diagram I created using Excel is easy and simple to use after I learned the skills in university. Excel helps sort everything out and helps clearly see what is the most and least sale. To create diagram i inserted the details given in the script and it automatically sorted it. Using Excel in daily life is also helpful as I can use it to sort my expenses and see what my money goes on. The hardest part was to find an already existing template for this diagram in Excel which saves time and effort as all you need to do is type in all the information given, and it automatically sorts it. 



Overall, using Word, Excel, and Power Point helps save time and present ideas in a more professional way. Also, these skills can be used in daily life, which can help organize daily tasks or even save money. Furthermore, those skills can help find a better job as many jobs now require them to know how to use those kinds of things.  
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Weekly team update

* Weekly team update

* This week we focused on improving customer
response times.

* Animage showing a team working together or
customer support activity

* Faster replies to customer emails
Better tracking of customer requests
Clearer communication between team members

* Alt Text: Team members working together to
respond to customer requests more quickly

.
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My Screenshots/Photos

Below are some of the pictures of the tools | use every day and sentences describing

what | use them for.
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