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1. [bookmark: _Toc165629571]Introduction
The report aims to reflect on the development of one’s paraphrasing skills, summarising skills, and referencing skills during the current module. Paraphrasing skills refer to the ability to restate or rephrase someone else's words or ideas in one's own words while maintaining the original meaning and intent. Summarising skills refer to the ability to succinctly extract the key details from a given text. Referencing skills can be defined as the ability to properly acknowledge the sources of information included in an academic paper. The report explores these skills and provides their meaning and benefits, based on my personal experience as a student during this module. The reflection upon my experience is based on Gibbs’ reflective cycle, which encompasses description, feelings, evaluation, analysis, conclusion, and action plan.

2. [bookmark: _Toc165629572]Paraphrasing skills
Mariani, Rahayu, and Nor (2021) explain that paraphrasing is defined as the act of restating or rephrasing someone else's words or ideas in one's own words while preserving the original meaning and intent. It involves expressing the information in a different way, using different sentence structures, vocabulary, and phrasing, without changing the core message or concept. The authors argue that paraphrasing is an important skill in academic writing to avoid plagiarism and demonstrate understanding of the source material. Overall, paraphrasing is a valuable skill that promotes originality, understanding, clarity, critical thinking, and effective communication in academic writing. ​


Description
During the class exercises and when preparing my assignments, I aimed to avoid plagiarism by presenting information in one's own words while still acknowledging the original author. First, I read and understood the original material to clarify complex concepts in a more accessible manner, and then I used my critical thinking skills to support arguments and ideas by incorporating evidence from credible sources.
Feelings
I totally agree that it is ethical to acknowledge the sources of information used in research because it represents the acknowledgment of authors’ contributions to the body of knowledge. I felt that it was a bit challenging to rephrase complicated ideas.
Evaluation
I respected researchers' contributions to the body of knowledge by mentioning the sources of information included in my assignments. On the other hand, it is challenging to rephrase complicated ideas because English is my second language.
Analysis
I learned that it is paramount to paraphrase the original ideas included in the texts that support an academic investigation. Shi, Fazel, and Kowkabi (2018) emphasise that the benefits of paraphrasing include selecting relevant information, interpreting the source text, transforming knowledge, incorporating personal voice and authorship, selectively omitting information, and integrating multiple sources. They also state that paraphrasing helps writers to accurately represent the original meaning, avoid misunderstandings, demonstrate disciplinary knowledge, highlight scientific content, better comprehend the source text, make the meaning easy to understand, and incorporate their own understanding and interpretations. ​
Conclusion
I learned that it is paramount to paraphrase the original ideas included in the texts that support an academic investigation. The benefits of effective paraphrasing skills include avoiding plagiarism and demonstrating understanding of the source material, which will contribute to my academic achievement.
Action plan
It is paramount to improve my paraphrasing skills in order to achieve success as a student. For my next assignments during this academic year, I will exercise paraphrasing in a systematic manner, and I will ask for feedback from my tutors. Moreover, I will read more about paraphrasing techniques using sources available online.

3. [bookmark: _Toc165629573]Summarising skills
Fitzmaurice and O’Farrell (2013) state that summarising skills involve being able to condense the main ideas, issues, and general meanings of a text into a concise overview in one's own words. Summarising is about giving a general picture of the text while citing the original author; hence, it is relatively similar to paraphrasing, but it reduces the ideas to their essence. Fitzmaurice and O’Farrell (2013) explain that summarising skills are important in academic writing as they allow the writer to present a clear and concise summary of the key points in a text without directly quoting or paraphrasing the entire text. This helps to provide an intellectual basis and framework for the writer's own arguments and ideas. Accordingly, Bailey (2003) emphasises that summarising in academic writing is an important skill. For example, in essay writing, a student explains the main ideas of an academic text in a few sentences.


Description
During the exercises made in class and also during the preparation of my assignments, I have read the given texts or the articles selected to support my work, then I have identified the main ideas, highlighted them, taken notes, paraphrased, acknowledged the sources of information, and put the references in the reference list. The last step was to write a summary of the ideas and ensure that important ideas were not omitted.
Feelings
Providing an effective summary of the ideas in a given text seemed like a long and challenging systematic operation, but I am confident that in time, after gaining more experience, I will perceive it as natural and easy. I still struggle, and it takes me too long to summarise, but I am confident that in time, based on thorough and intensive exercise, I will improve these skills.
Evaluation
My first exercises related to summarising went well, and I understand that it takes time to improve these skills. Considering the importance of these skills and the requirements to avoid plagiarism, I need to exercise more when preparing my assignments. 
Analysis
I have exercised and improved my summarising skills, which involve being able to present in a concise manner the main ideas, issues, and general meanings of a text (Fitzmaurice and O’Farrell, 2013) using my own words. It enables me to provide a general picture of the text while citing the original author, without directly quoting or paraphrasing the entire text. Moreover, it helps me provide an intellectual basis and framework for my own arguments and ideas. Bailey (2003) stresses that summarising in academic writing is an important skill. Thus, I learn how important it is to develop summarising skills.
Conclusion
My first exercises related to summarising went well, and I understand that it takes time to improve these skills. Providing an effective summary of the ideas in a given text seemed like a long and challenging systematic operation, but I am confident that in time, after gaining more experience, I will perceive it as natural and easy. Considering the importance of these skills and the requirements to avoid plagiarism, I need to exercise them more when preparing my assignments.
Action plan
In order to improve my summarising skills, I will revisit the lecture regarding these skills and do  the exercises again. I will search online for relevant sources that offer more tips and techniques for gaining effective summarising skills. It is essential to thoroughly understand how to effectively summarise, and I will ask my tutors for help when I feel stuck.

4. [bookmark: _Toc165629574]Referencing skills
According to Stagg, Kimmins, and Pavlovski (2013), referencing skills refer to the ability to properly cite and attribute sources used in academic writing. ​ This includes knowing how to format citations according to specific referencing styles, understanding when and how to use in-text citations and reference lists, and being able to locate and gather the necessary information for a citation (such as author, title, publication date, etc.). Stagg, Kimmins, and Pavlovski (2013) stress that referencing skills are important for academic integrity, as they demonstrate that a student has properly acknowledged the work of others and avoided plagiarism. Moreover, in the view of the authors, referencing skills enable readers of the academic work to locate and verify the sources used.

Description
During the lecture dedicated to referencing, I made exercises in class to develop these skills. Moreover, to prepare my assignments, I used referencing techniques to properly cite and attribute sources, using in-text citations and providing the reference list at the end of the paper. 
Feelings
I understood very easily how to provide in-text citations, but I feel that it is more difficult to write the full reference. I feel that I am less competent at writing the full reference according to the guidelines, considering that there are so many types of sources.
Evaluation
In-text citation techniques are easy to implement. On the other hand, writing the full reference is more complicated due to the diversity of the types of sources. 
Analysis
Students have to master the ability to properly cite and attribute sources used in academic writing, including citations according to specific referencing styles, understanding when and how to use in-text citations and reference lists, and being able to locate and gather the necessary information for a citation (Stagg, Kimmins, and Pavlovski, 2013). Referencing skills are crucial for academic integrity, demonstrating proper acknowledgement of the work of others, and avoiding plagiarism. 
Conclusion
I learned the importance of referencing skills, and I have started to develop these skills during this module. Hence, I need to further develop them to achieve better grades and become a successful and ethical student.

Action Plan
During the next two months, I will gather more information about effective referencing, and I will exercise more. I have to investigate and learn the Harvard referencing system.

5. [bookmark: _Toc165629575]Conclusion
The report has reflected on the development of one’s paraphrasing skills, summarising skills, and referencing skills during the current module. I found that it is essential to develop them in the next few months in order to become a successful student.
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