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[bookmark: _Toc70326206]Introduction
Models of self-reflection are very much useful for the purpose of giving one individual the hint of how much progress has gone for the level of adapting the various type of interpersonal skills. These interpersonal skills are very much helpful for developing the factors of academic and employability skills. There is various type of models which helps one individual to reflect the progress of the skills adaptability like Kolb’s Experiential Learning Cycle and Driscoll’s Model. Out of all these models of reflection, the most effective one is Gibb’s Reflective Cycle. This report will mainly focus on Gibb's Reflective Model being applied to the skill of Reflective Writing. 
[bookmark: _Toc70326207]Model of reflection
The following report will reflect a well-structured Gibb’s Model of reflection which will analyse my reflective writing portion on critical ground. The task is about giving the description of an incident that is related to the teaching world which is basically based on teaching placement.  
	Factors
	Explanation

	Description
	I am currently engaged in teaching everything about the company to each new member that we have in our workplace. But I have already been in the company for a long time, so the manager decided to give me the position as team leader but first I had to do an exam in front of all the company owners and other managers. The main motive of the task was to show them that I was ready to take a step forward with them. Since I am in the early phase of moving up in the position, my main task was to talk about the types of food allergens we have and how important it is to manage them the right was in a place like the company I work for. This incident took place in the first half of my first day as a team leader when I was ready to give my first demonstration as a team leader. The main problem came when I got ready and started to mention the food allergens groups and explain each type of them, I was extremely nervous when talking to them, I was afraid of making a mistake. The good thing was that my manager cooperated a lot and I did well, which alleviated my fear a lot (Koloba, 2017). The worst part was that the owner took care of the presentation when I forgot one type of allergens foods, showing me the least sympathy. This made me get a little depressed as I know I could do it better.

	Feelings 
	This incident forced me to reflect on my work and how much I value it. I got triggered by the embarrassment which came from inside due to the fact of not coming out to be successful on the first day of my professional work life. I was really frustrated by the action of the owner which was shown to me by taking the command directly from me not giving a single chance after that (Ali Ali, 2017). The feeling was like this that I was not given sufficient time of composure from the side of the leader and that I should have been given the chance of getting back control of my strengths. This made me fall sick for the coming week. After this, I was heavily struck by the realisation that I need to consult my manager about this matter on a serious note. Due to this I also grew the notion that feeling nervous is very much common for any kind of the first occasion of anything especially when it comes to delivering something in public. This helped me to minimise the feeling of embarrassment inside me.  

	Evaluation
	For quite some time, I have this notion that the situation has not been resolved for any certain reason. This forced me to leave the office without uttering a single word (Sarfraz et al., 2018). But after all these happenings, when I got the chance of sharing the experience with my team, I felt much more positive and relaxed. The realisation struck me that each and every one will feel the essence of nervousness when they go to deliver something in public for the first time. This very much clear fact as experts say that every nine out of ten new trainees happen to find the first session of giving a lecture to be very much stressful and daunting (Metilda, and PC, 2017). That was the moment I realized that every trainee leader happened to be tongue-tied for at least once in their work life.

	Analysis
	According to my, the situation git worse for two genuine reasons. One is due to the actions that came from my side for being totally nervous. The other one came to form the side of the owner for being rude and arrogant towards me. The feeling arrived from my side that I should have taken replying action instead of letting her take the control totally from my hands (Paterson, 2017). It is believed that many times the situation may become worse if the matter is being taken directly to authority in the pace of being solved by personal matter. After having had the meeting with the area manager, my manager responded that the owner did it with the intention of making me feel comfortable in that situation (Kornelakis and Petrakaki, 2020).

	Conclusion
	The conclusion of this matter happens to be of various types. The first that came to my mind is that of responding at that very moment by speaking up for me instead of feeling depressed and embarrassed. But this incident triggered me to build healthy relations with my colleagues which is a good thing after the placement season (Anastasiu et al., 2017). This is expected to provide the chance of building strong bonds with men fellow colleagues who helped to share my feelings and expressions with them. This also provided me with the opportunity of sharing and distributing the task of classes with my fellow team which in turn helps in minimizing the pressure from one individual. This has triggered me to maintain a cordial kind of relations with my fellow trainees during so that I would be able to deal with such kind of situation in future with ease.  
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Various skills have been discussed in this report earlier which has a lot of importance in the practical life of academics as well as professionalism. 
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· Provision of updated and consolidated and information: The information that could be retrieved from a well-structured report writing is that all the data are very much factual, rigid, and up to date about the matter which is being discussed.
· It helps in internal communication: Report also helps in the process of communication inside the company by giving feedback to the employees at critical times. 
· It facilitates decision making and planning: With the help of a well-structured report, the critical decision can be taken at a suitable time of the project (Ruge and McCormack, 2017). 
· It helps in framing the structure of personnel policies: The reports that are addressed to the employees help building personal policies for the employees in the company.
· Provides information to the shareholders: The stakeholders and the clients related to the company also get informative kinds of stuff from a well-structured with respect to the ongoing project. 
· Provides information to the registrar: A good structures also help the registrar of the company to obtain important information about the ongoing project from a well-structured report.
· Makes the directors take drastic decisions: With the help of a well-structured report, the director of the company also get the chance to make the most significant decision for the welfare of the company.       
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· English Speaking Skills: With effective presentation skills, one can easily nurture the English-Speaking Skills at the time of communication and interaction with the audience regarding the matter.
· Provides the benefit of polishing self-confidence: When the individual is ready to deliver the presentation with full confidence, then the automatically the interaction and the communication with the audience gets developed more (Keiper et al., 2019)  
· Polishes the communication skill: During the period of the delivery of the presentation, the individual also gets the chance to nurture the communication skill while interacting with the audience in every positive way. 
· Improvement of time management: When an individual efficiently masters the skill of presenting then at the same time, the individual also gets the chance to build the time management skill for self. 
· Focus on the main matter: When the presentation of the matter is being delivered perfectly at the right time in the right place, then it will be guaranteed that the main matter will be focussed and explained in the perfect way possible 
[bookmark: _Toc70326211]Significance of enhanced CV
· The first and foremost benefit that can be taken from a well-developed resume or CV is that it makes the employer easily being attracted to the qualities of the candidates on the first look.
· A well-structured CV and resume will also help the candidate to highlight the most effective strengths along with the achievement and the accomplishments.  This will make the candidate take advantage and get one step closer to the selection procedure of the placement season (Osmani et al., 2018)   
· A well-structured CV or resume also increases and maximize the chance for the candidate for being very much suitable for the job role being applied for. The strengths and key features of the individual written in the resume or the CV will make the recruiter very much aware of the need of the candidate for that respective role. 
· A well-structured CV or resume also helps the individual to get with the interview for which the candidate has appeared as the probability of getting the job gets maximized.
[bookmark: _Toc70326212]  Significance of time management
· Better time management helps the individual to minimise the stress of daily life aspects of personal and professional engagement. This also minimises the pressure for the individual at times of critical situations. 
· Time management also helps to maintain a steady balance between the personal and professional life of an individual to get away with daily life proceeding from both the perspectives (Ayala Calvo and Manzano García, 2021) 
· The individual who can manage the time efficiently also become highly able to face more on the task taking less pressure and stress for the work that is being allocated to that individual at that point in time. 
· The productivity also increases from the side of the individual if that person has mastered efficient skills on the grounds of time management.
· Efficient time management also helps the individual to the faceless amount of procrastination. It is believed that time management and procrastination are inversely proportional to each other. 
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From the above report, it can be concluded and inferred that models of self-reflection are a lot valuable with the end goal of giving one individual the trace of how much the advancement has gone for the degree of adjusting different sort of relational abilities. These relational abilities are a lot of support for building up the variables of scholarly and employability abilities. There is different sort of models which assists one individual with mirroring the advancement of the ability’s versatility like Kolb's Experiential Learning Cycle and Driscoll's Model. Out of every one of these models of reflection, the best one is Gibb's Reflective Cycle. This report will essentially zero in on Gibb's Reflective Model being applied to the expertise of Reflective Writing.
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