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Paraphrasing writing skills- Paraphrasing is writing the ideas of another person on your own words. Paraphrasing is useful when you are using the work of others to support your own view. 
When you are paraphrasing, you need to change the words and the structure but keep the meaning the same.
Why do we paraphrase? 
First to demonstrate understanding, second to avoid plagiarism, third to help clarify ideas, fourth to contextualise quotes and paraphrases from other another’s.
Paraphrasing can use synonyms (same and different words), changing words orders, changing word form, using active/ passive voice and using positive/ negative. 
Example: If a decade or two ago, gender discrimination applied tacitly to women, that no longer serves as the exclusive framework for understanding its contemporary usage. Discrimination against women continues - especially poor women and women of colour, if we consider the differential levels of poverty not only in the United States, but globally - so this dimension of gender discrimination remains crucial to acknowledge. But gender now also means gender identity, a particularly salient issue in the politics and theory of transgenderism and transsexuality." (Butler, 2004 p.28).
Answer- Butler (2004) recognises that discrimination against women remains rife worldwide and therefore current. Significantly, however, she moves on to argue that the term "gender" itself has stretched since the early nineties when it narrowly described discrimination against women, to also encompass gender identity, and that consequently this shift in understanding has major implications in the fields of transgenderism and transsexuality."  (Butler, 2004 p.28).
 Paraphrasing literature in your own words is a great way to digest what you’re reading as well as demonstrate to your reader what you've learned from it. It demonstrates your understanding of the text and can help your writing be more concise and flow better, as well as foregrounding your own voice.
How to paraphrase- Firstly, read sources carefully to understand it and identify/note the main points and key words.
Secondly, cover the original text and re write it in your own words using your notes to help you) and ensure you use your own word’s vocabulary and sentences structures.
Thirdly, make sure to check you have included the main points and essential infrastructure and cite the original sources.
Example of paraphrasing- Many international university students want a more formalised process of social interaction with Americans students. 
Answer- Lots of students who are studying a bored in u.s university hope they could have more opportunities to communicate and make friends with local students formally. 
Another example- Emma was famous for his delicious candy children and adults loved to eat it. 
Answer – Emma was a known throughout the world because people enjoyed eating the tasty candy she made. 
Paraphrasing is an important skill in academic writing, it is a cognitive skill that requires higher order thinking and high proficiency in both reading and writing.

Summarising skills- To Summarise is simply to identify the most important information from a text. 
Where’s a paraphrase may be of equal length to the source text, a summary is considerably shorter. 
When to summarise? When there is a need to condense large units of texts or other forms of data. When you want to bring in ideas from longer texts into your own work. Summarising and paraphrasing are essential skills in academic work. They involve extracting the key points from a source text, turning these key points into an abbreviated version a summary of the original, and, importantly, expressing this information in your own words.
Reasons to summarise:
To demonstrate your understanding of your reading
To establish ideas, you will discuss in your writing
 To inform your readers who might not have read the original text you are summarising to support an idea you are discussing in your work.
The step to summarising is firstly, read the text. Secondly, break the text down I to sections. Thirdly, identify the key points in each section. Fourthly, write a summary. And finally fifthly, check the summary against the article. 
Note taking skills- listen first then write your notes.
Highlight- Highlighting refers to emphasising key words, phrases or data by means of underlining or circling, or using a coloured highlighter pen.
Different kinds of notes for example diagram/diagnostic, Mind map, linear notes, tabular note taking and Cornell notes. 
Diagram/diagnostic- Diagrams are useful for making visual comparisons, and they provide an overview of the situation. When we display facts using pictograms, we make use of pictures.
Mind map- mind maps are a visual way to represent your ideas or capture your thinking and you can use mind maps throughout your school career, mind maps use words and images to create a strong association ms that helps you remember what your studying. it’s a very good way to revise.
The ways to do a mind map is step one is defining the central ideas or the topic. Step two is identifying the key concepts or the ideas, Step three is adding the branches, step four is connecting the key concepts or the ideas, step five is adding the supporting information and lastly step six is review the concepts map.
Linear notes- Linear notes are typically chronological outlines of a lecture or a text. Linear note taking is quite a common means of taking notes, however, the potential to just transcribe everything that is being said or on the presentation slide is quite high
 The main advantage of linear notes is links between ideas in the text are physical closer together, it makes easier to revise.
The methods of taking linear notes are firstly read the passages carefully and understand the main idea. Secondly, create your heading with the main ideas of the passages. Thirdly, create your subheading with supporting ideas and sub points.
Tabular note taking- Using tables, or 'tabular note taking, is a good technique if you need to summarise information that you want to compare, such as a debate with differing viewpoints. Summarising the points in a table helps you to evaluate them, improving your understanding of a topic and helping you prepare for an essay or exam.
Cornell note taking- During the lecture, record in the main column as many meaningful facts and ideas as you can. Write legibly. As soon after as possible, summarise these facts and ideas concisely in the Cue Column. Summarising clarifies meanings and relationships, reinforces continuity, and strengthens memory.
Cornell noting is the useful for learning by forced you to think critically about the key concepts from each lesson and explain those items in detail making it more likely to remember and easy to revise. 
The objective of Cornell notes is copying down new information and for identifying key points and summing up the main ideas of the lesson.
Cornell notes help you to study by Cornell method forces you to think critically about the key concepts from each lesson and to explain those items in detail, making it more likely that you will remember them later.
Working memory and learning: Read over a piece of new information several times before it makes sense, and you feel that you understand it.
Say new information out loud to yourself to aid you understanding.
Write out information repeatedly to really understand the information of it.
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