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	LCLM4001 Academic Skills - Assessment Task 2…

Application of academic skills tools exercise
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You will have 75 minutes to complete this assessment. It is divided into three sections: note-taking, paraphrasing and writing a paragraph. 
---------------------------------------------------------------------------------------------------------------------
1. Take diagrammatic notes from the passage below using the space provided: 

The university experience is not just about subject knowledge, but also about developing skills that will equip you for your future life. Note that it is impossible to graduate without a range of people skills after studies. You will meet new people from different backgrounds. You will also interact with lecturers, tutors and university staff almost daily. Another life lesson that university teaches you is taking responsibility for yourself, your own schedule and learning. A lot of university study is self-directed – it is up to you to plan and organise your work, juggle multiple projects and manage deadlines – you will need to develop self-motivation if you want to succeed. Let us not forget learning how to overcome obstacles;  whether academic, work-related or personal, you will face your fair share of hurdles as a student, but you will develop resourcefulness and resilience in the process. If you were a bit unorganised before you went to university, you would not be by the time you leave. To successfully navigate student life you will need to handle a variety of study, work, social and personal commitments and the only way to do this is with organisation and time management. Finally, university provides plenty of opportunities to work on and boost your confidence: you'll work in groups, deliver presentations, complete assessments and maybe even become a class representative. 
Adapted from: https://www.prospects.ac.uk/applying-for-university/university-life/7-life-skills-youll-learn-at-university 


Space for your notes (max 12 marks):
The main point from the passage is that the university experience functions as a multifaceted developmental context that transcends disciplinary knowledge, fostering the cultivation of critical life competencies such as impersonal effectiveness, autonomous self-management, resilience, which are integral to students preparedness for subsequent professional and personal.
Also the sub-points of the passage are :
1st one is Inter-personale Development such as, interact with lecturers,tutors and staff but also engage with peers from diverse backgrounds.
2nd I can say is the Personal Responsibility which are plan and organize schedules, manage multi projects and deadlines and also develop independent learning skills. 
3rd sub-point is Intristic Motivation, where cultivate self-motivation to succed the studies and take initiative in self directed learning.
4th sub-point include Resilience and problem solving, where we can find overcome academic and personal challenges but in the same time we understand develop resourcefulness and adaptability.
5th Organizational Time Management skills include the balance between work and study and applying the disciplinal organization and scheduled.





















2. Paraphrase the following sentences (max 3 marks for each, max 12 marks in total):

[bookmark: _Int_kRYcRUQH]a) To successfully navigate student life, you will need to handle a variety commitments.
Type here:  To successfully navigate student life, students are required to effectively balance a broad spectrum of responsibilities and obligations.
b) You will need to develop self-motivation if you want to succeed at university. 
Type here:  The attainment of academic success at the tertiary level is contingent upon the deliberate development and consistent application of motivational capacity.

c) Many students find it challenging to manage stress during assessment periods. 
Type here:  A substantial number of students face pronounced difficulties in the regulation and management of stress during formal periods of academic evaluation.


d) Frequent reading can help you become a more effective communicator.

Type here:  Persistent and deliberate engagement with a various range of texts serves as a critical mechanism for cultivating sophisticated communicative competence and rhetorical efficacy.


3. 
A) Write 4 tips of Effective time management for university students (4 sentences)
B) In a paragraph of 8 sentences, give at least one example from your personal experience of when you used any of these tips.


(max 16 marks in total) 

	3. A
	Write your tips here

1.Systematic task prioritization, which is decision making such as the Eisenhower matrix to discriminate between tasks according to their relative urgency significance.

2.Cognitive focus optimization, systematically identify and reduce environmental and digital source of interference, while using strategies like techniques to maximize concentration.

3.Comprehensive Structuring, which develop and implement detailed schedules utilizing digital or analogue planning instruments to allocate intervals for lectures and independent study , thereby ensuring efficient utiliation.

4. Oriented academic planning, where we can understand specific or temporally objectives for immediate academic pursuits and progressive attainment of educational outcomes.

	3.B
	Write your paragraph here. Your paragraph must be written in full sentences (no bullet points) and in an academic style.
  Effective time management is essential for professional truck driver operations, which involve irregular schedules and high operational demands. A key strategy is the systematic prioritization of tasks according to urgency and significance, ensuring that time-sensitive deliveries are completed on scheduled. In my experience, this approach was critical during a week with multiple overlapping deliveries. By organizing routes and sequencing tasks based on deadlines, I attended first to the most critical assignments while scheduling less urgent trips later. Structured temporal planning further supported efficiency, as I developed a daily timetable allocating time for driving, rest breaks, vehicle inspection and administrative duties. Minimizing distractions, including limiting phone use while driving, enhanced my concentration and adherence to safety protocols. Additionally adherence to planned work-rest cycles maintained alertness and reduced fatigue-related risks. Collectively, these strategies ensured the timely completion of all deliveries while demonstrating the vital role of disciplined and strategic time management in professional trucking.






2 | Page

image1.jpeg
& UNIVERSITY OF WALES
Trinity Saint David

\ LONDON




