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[bookmark: _gjdgxs]Introduction
To increase one’s employability in the job market and to become successful in the academic life, one needs to develop his/her academic and employability skills (Awan, 2015). In this assignment, I have defined academic and employability skills. I also identified the skills, which are needed to be acquired by me for ensuring my success both in my academic and professional life. I have evaluated my skills in this assignment and have found out skills gap. I also have developed an action plan for developing my skills. Following a structured approach can ensure success of any development plan (Gilbert, 2011). Ways to develop employability skills has also been discussed in this assignment, which can be helpful for me in developing process.















[bookmark: _30j0zll]1. Academic and Employability Skills
Academic skills are the skills that help an individual to become a more effective learner in the academic studies (Gravells, 2010). Better academic skills impact positively on the learning process of an individual and makes able to acquire knowledge successfully. On the other hand Employability skills are the defined skills and expertise that are required to get employed and in developing professionalism which helps in achieving potentiality and contributing successfully in the related working sector (Haasler, 2013). This module has helped me in developing both my academic and professional skills. Academic and employability skills those I have acquired from the module have been described below.
Academic Skills
Critical Reading
Critical reading is the process by which a learner can apply specific theories, model and processes in the reading process which enhance clarity and comprehension (Hind and Moss, 2011). This module has helped me in developing my critical reading skill. I have learnt how to put more effort in developing my understanding from reading texts.
Logical Thinking
Logical thinking is the process by which a learner uses reasoning and logical thinking in solving a problem and reaching to the solution (Miller, Biggart and Newton, 2013). This skill is also a fundamental skill for mathematics. The module has developed my logical thinking process. I have taught who to apply structured approaches in the solving problems and finding the right solutions.
Independent Study
Independent study skill is another crucial skill that is to be acquired by the students. In the independent study process, students learn and work independently (Philpot et al., 2013). Although the learning process is guided by the teachers, students can follow their own process of learning. I have solved the module independently and this has helped me to develop my independent study skills. 
Research
Research skill refers to the skills of intensive search, investigation, analysis and presentation of the collected information and solution in a systematic process (Ruetten and Pavlik, 2012). This module has positive influence in developing my research skills by developing my skills of information collection, evaluation and presentation.
Employability Skills
Communication
Communication skill is one of the most important employability skills that are required by the employers while recruiting staffs for any organization (Swales and Feak, 2017). I had to communicate with my teachers and classmates in completing this module. These have put a positive impact on my communication skill. Better communication skill will help me in developing a good relationship with colleagues, superiors and others in the workplace through effective communication.
Teamwork
Sometimes individual working ability is not enough in achieving organizational goals (Turner et al., 2012). Most of the employers search for the employees who are good at team working. I had worked in a team for completing my academic courses and I have learnt how to work on a team more efficiently.
 Self-Management Skill
Self-management skills make an individual more productive in the workplace (Awan, 2015). While completing this module, I needed to do planning, critical thinking, stress resisting, time management and many such things. These activities have put a positive impact on my self-management skill. Better self-management skill will increase my employability to the employers.
Technological Skill
[bookmark: _1fob9te]In this modern era of science and technology, technological skills acquired by the employees have become one of the most important facts to be considered by the employers (Gilbert, 2011). I needed to get help form technology while completing this module. It helped me in achieving proficiency in computers, telecommunication system and managing information using technology.
[bookmark: _3znysh7]2. Reflection on Skills Gap
With the rapid development of the world, companies are facing more completion in the market place comparing to the past (Gravells, 2010). Employers now search for employees having greater levels of employability skills so that they can work for betterment of the organization and can take the organization to the targeted goal (Haasler, 2013). As I am going to enter into my professional after completing my studies, I need to develop my employability skills. I have made a reflection on my employability and academic skills in this section. Academic skills are needed to be acquired by the students to make their learning process effective and ensure their level of learning through the learning process. I have used “Gibbs Reflective Cycle” to reflect my current level of academic and employability skills.
[image: ]
Figure 1: Gibbs Reflective Cycle
Source: (Hind and Moss, 2011)

Description
While attending my academic studies, I need to attend presentation session where the students need to present their information, analysis and result to the teachers and to the students in the class. I had to make a presentation for a course of this semester. I put much effort on making the presentation and was confident about it. My presentation was good but I was feeling a little nervousness while presenting in front of the audiences. I missed some important points because of my nervousness.


Feelings
That incident made me aware that I have lacking in some of academic skills and I need to develop them. Although nobody noticed my nervousness, I felt it inside me and I missed some important points because of that. I talked to my teacher about it and ask him for solutions for developing my skills.
Evaluation
The incident was challenging for me. I thought that I was supposed to be careful about developing my skills before as my grades depend on my academic skills. And my future employability depends on the level of my employability skills. But I am very thankful to my mentor that he responded very positively when I went to him for suggestions. He suggested me to make evaluate my skills, make development plan and work hard to develop my academic and employability skills.
Analysis
I have conducted an analysis over my current academic and employability skills as per suggestion of my mentor. I found out some academic and employability skills, which I need to possess to become successful, and compared them with a selected benchmark. The following table shows my current and expected level of academic and employability skills.
Table 1: Current Level of Skills
	Skills
	Current Level
	Expected Level

	Critical reading skill
	5
	5

	Logical thinking skill
	4
	5

	Independent learning skill
	4
	5

	Research skill
	4
	5

	Problem solving skill
	3
	5

	Communication skill
	3
	5

	Team working skill
	3
	5

	Resilience
	4
	5

	Self-management skill
	5
	5

	Written communication skill
	5
	5

	Technological Skill
	4
	5


[bookmark: _2et92p0][bookmark: _GoBack]Conclusion
After evaluating my own skills I have found that there are a number of skills, which need to be developed by me to ensure my success both in academic and professional life. I need to develop my communication skill so that I can deliver speeches more confidently in front of audiences. The evaluation suggests that I also need to develop my team working, problem solving and research skills.
Action Plan
I have made an action plan to develop my academic and employability skills. My development plan has been shown in the follow table. It will take about 30 days to develop these skills.
Table 2: Development Plan
	Skills
	Objective
	Will be Achieved by
	Required
Time
	Current level 
	Expected Level

	Communication skill
	To become able to communicate successfully with teachers classmates and with colleagues and superiors in the workplace.
	Practicing more to increase verbal and non-verbal communication approaches.
	30 days
(1st January 2019– 30th January 2019)
	3
	5

	Team working skill
	To become able to work within a team with more potentiality and expertise.
	Working on a team for academic and professional purposes and developing team-working skills. 
	30 days
(1st January 2019– 30th January 2019)
	3
	5

	Problem solving skill
	To become able to solve problems more efficiently and fruitfully.
	Practicing more and more to analyze critical things and solving problems.
	30 days
(1st January 2019– 30th January 2019)
	3
	5



[bookmark: _tyjcwt]3. Ways to Improve Skills Gap
I have identified my current level of skills and skills gap in the previous section and found from the reflective analysis that I need develop some of my academic and employability skills for ensuring my academic and professional success. I have made my own development plan to develop my communication, team working and problem solving skills so that I can achieve my learning and employment goals. I have targeted to complete my action plan for skills development within 30 days. I need to put much effort in the development process. It is necessary to follow some specific approaches to make my development plan successful. The following ways can help me in improving my academic and employability skills gap.


Analysing and Repeating


Engagement


Purposefulness


Feedback


Figure 2: Ways to Improve Skills Gap
Source: (Miller, Biggart and Newton, 2013)

Analysis and Repeating
Regular monitoring and analysis is required to understand progress of the development plan (Philpot et al., 2013). I need follow my development in communication, team working and problem solving skills regularly so that I can understand my progress. I will keep a diary where I can write my day to day progress. If there noticed any lacking in any of the skills I would repeat my development plan. Regular monitoring ill help me in coping with the required academic and employability skills.
Engagement
It is crucial to get emotionally engaged with the goal one wants to achieve. Sometimes goals require financial and time investment (Ruetten and Pavlik, 2012).  I need to practice more to develop my communication, team working and problem solving skills. I need to spend my times for practicing those. I need to be more attentive and psychologically attached so that I can fully engage myself with those skills and make my development plan successful.
Purposefulness
It is necessary to connect the practices to the skills one wants to achieve (Swales and Feak, 2017). As I want to develop my communication skill, I need to practice talking to people so that I can come over my nervousness. Practicing to talk in front of a large number of audiences will help me in developing my presentation skill. I can practice solving mathematical problems with the purpose of increasing my problem solving skill.
Feedback
[bookmark: _3dy6vkm]I also need to collect regular feedback from others while going through my development plan. I can take feedback from my teachers, friends, and classmates in this regard. Feedback of other people can help me in finding hidden areas of weakness in my academic and employability skills. I can analyze my skills in the lights of collected feedback and make take necessary steps regarding that.
[bookmark: _1t3h5sf]
[bookmark: _4d34og8]Conclusion
[bookmark: _2s8eyo1]A learner can ensure effectiveness of his/her learning process without having developed academic skills (Turner et al., 2012). Better academic skills also help a learner in achieving good grades in the examinations (Awan, 2015). So as a student, it is important for me to develop my academic skills. For increasing my compatibility in the job market, I also need to develop my employability skills. So, I have made a reflective overview on my academic and professional skills. I have made my own development plan so that I can be successful in my academic and professional life.
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