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Time is one of the most valuable commodities nowadays, but many individuals waste it because they do not know how to handle it. Someone must complete an appropriate task for not being given top priority. Others frequently struggle with time management because they attempt to manage too many activities at once, and many people waste their time by doing nothing out of pure laziness. Many people in life engage in activities that are time-inefficient. Time may not have much meaning for some people, but it can significantly impact others. When discussing time management and the significance of time management for students, punctuality ranks at the top. This essay will discuss the secret to efficient time management and how it depends on how students concentrate on their goals and the decisions they make to attain them.
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As a student explained by Cottrell (2019) in The Study Skills Handbook, time management is evaluating our time, deciding how we want to use it, and organising our time. Hence, we feel more in control of it, saving time for the things we genuinely want to do. We will likely experience many demands on our time, including study, work, family, social life, sports, music, personal interests, shopping, eating, travelling, relocating across campus, and managing other day-to-day life. We have to manage competing deadlines, with multiple assignments due at the same time or on the same date. Spend most of our time in independent study and online, both of which can lead to engaging but time-consuming activities, and we have to balance.
Ten steps to effective time management, How much study time is required, or map and monitoring our use of study time are some of the few tips and points that the author is trying to capitalise on when the students are pushing to manage their time. It is advisable to compare our anticipated and actual time usage periodically. Verify that our estimations of the amount of time required for each task are reasonably accurate. In the future, we will be able to make more precise estimates, which will aid in our planning. Determine how much time is spent on unplanned activities and where, in reality, all the time we believed we had disappeared.
Be methodical in our time management by understanding how we spend our time or determine the appropriate study pattern for our programme and the amount of time we will need to devote to solo study. Excellent planning and organisation may make a significant difference in every aspect of our studies, giving us more control, confidence, and time. Be conscious of the time it takes us to complete tasks. 
As students, numerous obligations consume our time outside of academics: writing down notes about everything we do every day, such as exercise, classes, travel, moving around campus and taking care of other daily tasks, to determine where our time goes.
Crucial technics in the book to clarify how we use our time currently or decide how we want to spend our time are well explained by Cotrell(2019). Prioritise what is most important, plan what we will do when or how to keep to our plan, and apply time management are other techniques to study efficiently and always have time for social life. Develop a knowledge of the times and situations in which, despite our best efforts, we cannot manage our time correctly. It could be challenging to fit everything we want to do into our schedule, and some activities will be more vital than others. Establish the start and finish times for our priority.
Mapping and monitoring our study time is a crucial point about the skill to learn how much time we lost on unplanned activities and how the time we thought we had got consumed. Check to see if our estimates of the time required for each task are generally accurate; this will enable us to develop future estimates that are more accurate to benefit in planning. 
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Effective planning, making a checklist and to-do lists and applying time management techniques, according to Cottrell (2019), are crucial ways to earn more time for study, produce significant assignments or be on time on or out of campus.  
Checklists offer a straightforward but efficient method of organising and keeping track of everything we need to complete. Use checklists in our student planner to avoid thinking over the fundamentals, such as our go-to shopping list, items we bring from one term to the next, or advice from instructors we wish to use for assignments. Checklists can even record every day's excellent intentions for forming new behaviours and routines. Less "mental clutter" results from actions, timings, and specifics on your list that are more specific. Our brain will give us less of a nagging sensation of things to accomplish and will make us happier if it perceives that we are in charge of completing a task. Keep track of our responses to various study tasks. For instance, if it takes us a while to get motivated to study, schedule brief tasks like concept brainstorming first thing in the morning. As the day goes on, we can find that our concentration on studying increases. Once we have "warmed up" with shorter or easier chores, you can then focus on more difficult reading or writing assignments. Find ways to schedule our activities so that they fit our study patterns.
Before we talk about applying management techniques for study or online study, we should take a break, which is part of successful time management. Longer intervals are necessary for the brain to be able to process information and for rest. Taking too many pauses might interfere with concentration and make it difficult to refocus on the subject. Some people find that taking no breaks fits them, although this usually results in fatigue, boredom, or taking dangerous shortcuts.
Not just wisdom technics, what we need, the procedure to apply them, how and when it is the point to feel any moment of the day then we have plenty of time. Take note of how we respond to various types of study tasks. For example, if we take a long time to warm up to studying, we plan straightforward tasks like brainstorming ideas early in the day. As the day develops, we may become increasingly involved in the study, and we will be able to settle down to complex reading or writing activities once we have 'warmed up' with shorter or simpler work. Look for strategies to tailor our activities to our study patterns.
Monitoring our time and learning to prioritise tasks could be an essential way to manage our time in the future. Divide our tasks into three priority levels; doing the most important tasks first and the less important, keeping them for another moment and trying to spend time on something more valuable. 
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The Study Skills Handbook offers excellent advice on many elements of university life that are crucial for our success. It can also be used as a reference guide for any type of study. Learning time management can make the student's life less stressful and more productive. Everyone is assigned individual labour that must be completed differently. Time is critical, and people must make the most of their time since doing so allows them to accomplish many tasks. Time management is a skill that teaches students how to manage everything they need to do in a day in a practical, productive, and efficient way. 
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