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                                                            Academic and Employability skills. 
 
I am going to be speaking on the importance of time management and how important it is to use your time wisely. Many pedestrians are confronted with the distressing situation. As we all know, time management is difficult in many situations due to a lack of time. Someone who needs to complete a task is ideal for the tasks lack of prioritization. People often have difficulty controlling their time because they attempt to manage so many tasks at once and that is impossible to do therefore prioritizing your time really goes a long way in the end preventing things being rushed and not being done to your full capability. Prioritizing will really help and go a long way. Many people just waste time due to not prioritizing. Time has recently become one of the most important commodities, and there is a lot of people that waste it because they have no idea how to do it. Many individuals go through life doing things and being in situations that have no bearing on the passage of time. I have seen in some cases students will have papers due the next day or in a couple of hours and be seen just laying around getting ready to go out for the night or even just around playing video games. Things like this just show the type of things some students prioritize first. Knowing that assignments are due should be the only thing that’s on a student mind but it’s not. Situations like this can put some students in a position that they don’t want to be in at the end of the day for one It cause unnecessary stress on the student some works will not be up to a very good standard all because time management has been used wrongly and been focused on the wrong thing. While time may not be of great Importance to others, it is also vital to others. In my opinion. It is beneficial to use time constructively, and that in every area of life, one must recognize how beneficial the importance of time and must calculate the worth of every minute and second when it comes to personal and professional time management, I truly believe that using both effectively is critical. Personal and professional goals and objectives are accomplished or not achieved based on how one employs their abilities. The outcomes of one’s activities are directly related to the time management skills that one develops and often employs. 
Punctuality is an essential quality in today’s world people need to be able to make the best use of their time because it is limited. punctuality is at the top of the list when it comes to time management and its relevance for students. Understanding the importance of time and making the most of it can go a long way and can help students like me in their further studies. Time management felt really easy for me learning I loved learning about it because its something that everyone should learn how to use managing time will go a very long way and help. “Time management” Is really a misnomer -the challenge is not to manage time but to manage ourselves. The key is not to prioritize what’s on your schedule, but to schedule your priorities. ~ Stephen covey.    
                                                     Paraphrasing and summarizing

Writing in any format and for any audience necessitates extensive study. There is a good chance that an idea you thought was new has already been thoroughly explored; however, this means there are already many viewpoints to consider and therefore benefit from. When you are motivated by someone else's concept, you have a lot of options for how to integrate and assimilate it into your prose, like paraphrasing, summarizing, and quoting. However, mere integration is insufficient to bring writing to life and appeal to readers. The writer's perception and interpretation of different concepts must also be reflected in their incorporation. Paraphrasing involves expressing a passage from the source material into your own words. A paraphrase must also be attributed to the original source. Paraphrased material is usually shorter than the original passage, taking a somewhat broad segment of the source and condensing it slightly. Summarizing involves expressing the main ideas in your own words, including only the main points. Once again, it is necessary to attribute summarized ideas to the original source. Summaries are significantly shorter than a paraphrase because they consider a broader overview of the source material. Although paraphrasing and summarizing look at larger sections of the main text, quotations look at specific sections of a source. Furthermore, paraphrasing entails condensing the ideas contained in a specific part of a source (usually a passage), while summarizing entails choosing a larger part of a source (for example, a chapter in a book or an entire play) and stating the main points. paraphrasing is a method of interpreting a text by changing certain terms and phrases from a source while ensuring that the paraphrase accurately represents the source's meaning. It may aid in personal comprehension of complex concepts and the explanation of data presented in maps, graphs, and tables.

Summarizing a source entails omitting unnecessary information and preserving only the core meaning of the ideas communicated.

· When reading a source text, make a list of important points.
· For a concrete and detailed description of a source, provide a consolidated view without digressions.
· Provide specific examples from a source to back up the claim you're making.
    

                                                              Online learning Experience 

Technology is now integrated into the school curriculum since today's generation is so reliant on it. What we once understood and learned through the use of school books is now taught solely through electronic communication. While online learning can be used to supplement classroom lessons, it should not be used as the primary source of instruction.

It is a well-known fact that not all learners comprehend by the same strategies and or processes, so textbooks and worksheets have been phased out of classrooms around the country. Some students need a more traditional approach or one-on-one focus. Learning by Web-based, distance, and blended learning can be beneficial or detrimental, but it is much worse when it becomes a primary tool in the classroom electronic communication will help learners change and expand their thinking, but what about those who are less mature, inspired, or disciplined? They will need face-to-face instruction. Teachers should describe knowledge in such a way that the learner can relate to it. 
Teachers bring perceptions, personality, and compassion to the classroom that an automated device cannot. It cannot sense or recognize that the learner is not grasping the material; it can only do what is programmed into its system. Distractions is a word that has a lot of different meanings. During this lockdown it has been very difficult for students I can say that I am one. Learning from home is extremely intense things get really confusing at times. Being in a classroom and engaging with your pairs is way easier than doing it from a screen at home. Why I am saying it is harder is because you need your lecturer physical guidance to perform to your best capability engaging with your lecturer from a screen at home is not easy because a lot of students have the same problem. At the end of an online lecture so many students will be waiting there till the end to get the teacher to elaborate a bit more on the online teachings. Some stuff sometimes does not even make sense yes of course you can stop the lecture and ask to explain a little bit more into dept, but it can be all the time. For example, if this were in class it would have been so much simpler to do you can just pull your teacher to the side and ask for help as many times as you wish. Online lecture’s makes me feel like everything is fast paced and that is one thing I do not like it should not be like that learning is a process it takes time to understand everything. Covid 19 is the reason online lectures has happened and covid 19 has also affected a lot of finical things. There are people at home that do not have money to access all resources that they need It is not fair and you cannot keep explaining it to your school there is so much the university can do. People have lost jobs and so much stuff due to this infectious disease. People are not able to pay for certain stuff anymore like the way they used too. Outside was not open for people to sit in coffee shops and connect to the Wi-Fi to use certain recourses was not there. I feel that universities did not think this out thoroughly. Universities did not know how much this would affect so many students. My online experience was terrible very hard a stressful I pray this can all ends quickly and can get back to going to university the old way and better way.

                                                         Public speaking and online presentation

Public speaking can sometimes sound intimidating and scary. Not all people are confidence in speaking out to a crowded audience not to talk of giving a presentation. There are some students that produce amazing, structured work but due to not having enough confidence to speak out is a bad barrier holding them back to progress. Shyness can affect a lot of things It can also remove some marks away when being graded due to not having enough confidence. Presentation is all about body language eye contact making your audience believe that you know what you’re doing, and you know what you’re saying. 
Public speaking is one of the most undervalued skills taught in school, despite its importance. The way you connect reveals a lot about you and has the potential to change others' perceptions about you.  Communication is crucial in every profession. No matter what you want to do with your life, good communication skills will come in handy and help you stand out in a competitive job market. 
I believe that a communications class, such as public speaking, should be taught not only in college but also in primary school and secondary school. I believe that by taking a few lessons, anyone can become an expert speaker. The only way to really master public speaking is to speak in front of an audience. Public speaking is not something that can be learned from a text it takes practice even just gathering your family together to speak in front of is enough practice. 
How could certain things get done in school if teachers and students couldn't interact effectively? Communication is the most important ingredient in any industry. You deal with hundreds of critical emails, meetings, phone calls, and other means of communication with your coworkers while you work at a higher level in a company. 
I like communicating with other people, and much of my life consists of me with my friends. Communicating with people is a good way to become social and comfortable around people. Public speaking is my favorite part of communicating. I find it so convenient and easy to speak in front of people it is what I have always loved ever since I was young, I was a very talkative child my mum always wanted me to go into something like business or law that is why today I have a great passion for business because it is so easy for me to talk and express my opinion however I am feeling in a moment is what I will say and express. Being able to speak publicly will be an advantage wherever I go. People will know that I am not intimidated or shy to speak out on anything. 
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