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1.Introduction

This is a report based on the things that I learned on Academic and Employability skills module and a reflection on the personal experiences I had with the module ,using Gibb’s reflective cycle(1988) as a reference to describe my experience within the course. I choose this model of reflection because I can express my overall feeling about some of the module topics ,such as time management ,public speaking ,academic writing and online learning experience.
[bookmark: _Toc70434829]2.Literature review
 
    2.1 Time management 
According to Mind Tools ,time management is a process of organizing and divide my time properly, in order to find the time for both working activities and personal one .As I was learning about time management on the Academic and Employability skills module, I found out that before learning the insights of the topic I did not know anything about how to divide my time in order to both work and have time for myself. I feel that I learned  how to manage my time and even if I cannot apply it immediately ,for sure I will apply it in the near future.
    2.2 Public speaking
Public speaking is one of my biggest fear, I am more of a writing kind of person ,but when It comes to public speaking I have the fear that I can not express myself ,as a personal experience I believe that the language barrier is one of the motives for the emotion I feel when it comes to public speaking. I find writing easier for me to express, but I am fully aware that at some point in life I must be able to do a speech. During the presentation for the assignment I had a very hard time, but as Arlin Cuncic  said on an  article from 06 May 2020, “Even if you don't make regular presentations in front of a group, public speaking is a useful skill to have from making a speech at a friend's wedding to inspiring a group of volunteers at a charity event. Developing your public speaking skills can increase your confidence and help you overcome speech-related anxiety you may have.”



   2.3 Academic writing 
Academic writing is in my case one of the favorites  ,because I can express myself writing  better than speaking. This module was helpful because learning paraphrasing and summarizing could be very important for the future modules of the course. Looking back at class activities ,I remember when we had an exercise ,to paraphrase a text and as far as I can remember I really enjoyed and it was a good exercise for myself. Jessica Wilson (October 2018)  believes that academic writing can be stressful for students and I agree. It can be more stressful for me because I do not study in my native language and I must pay attention to every new thing ,every new word and their semnification.

[bookmark: _Toc70434830]3.Methodology

The methodology used in this course was a good one, thinking back at the beginning of the course I was a little bit worried that using an online platform is not going to be as helpful as in person activities in class, but moving forward into the topics of the module I began to understand the essence of them. The activities we did on every topic helped me to understand for example how I should manage my time or how to do a speech, and probably the most important thing ,how to use references and how important they are. The main problem was of course that I was not able to learn in person face to face with a teacher, because probably it would have been much better for me. When it comes to online learning I am aware that is harder for students to pay attention and not get distracted and for teachers to transmit the information properly for each student to understand.
[bookmark: _Toc70434831]4.Discussion 

The most important results for me, after this module is that I am now much confident ,for me it was also a way to improve my language skills ,to review my strengths and weaknesses in matter of employability skills and to work on myself for a better future. I had some issues reviewing myself and understand what I am able to do and what I should improve. I am more able to understand the threats and opportunities I am facing. Looking further in the future I can see that I will make better decisions and I will know how to do certain things. Furthermore ,is a good thing for everyone that want to attend a course to be able to learn what I have learned during this course and basic skills everyone should have.

  4.1 
 I find time management topic to be one of great interest because to be able to manage my  time properly is a very useful skill, I can divide my time much easier, I understood that I need to have time for work but also personal time is very important .Organizing my time is a weakness for me, because most of the time I am concentrated to work and I forget that I must also have the time for me and do the things I like, going out with friend or family. Doing a to do list for each day can be life changing because I do not forget essential things I have to do that day  and I can find time to take breaks whenever I can ,between the tasks I have to do that day .
    4.2  
Public speaking is a strength that not many people have, but learning about it during the module and doing exercises in which the teacher presented different people doing speeches, their posture, gesture and overall the clear message that those people transmitted made me understand what are the main skill I need to develop in matter to be more confident when I will need to do a public speech. This is also helpful on a day to day basis, even if is a speech for work or for different occasion. Despite the fact that I am emotional and I cannot express myself and be confident enough to speak in public, I am aware that I should overcome the emotions and transmit my message as clear as I can .
    4.3
Academic writing is a skill that requires a lot of time to improve it, maybe writing an essay is not a very hard task, but I find reports to be much harder. Paraphrasing a sentence or a couple of sentences can be challenging and it requires a good vocabulary in order to do a good paraphrase. When it comes to referencing I totally agree that is a right thing to give credits to a person that worked at an article ,book or anything that is helping me to complete a task.
In addition to what I wrote in the above paragraph ,I would like to say that being able to write a report and to know the academic writing insights and how I should apply them is an important thing in my upcoming career, however I think that is it not enough to know what are the academic writing skills if I cannot apply them.
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As a conclusion I would like to say that overall, this module has helped me very much with a multitude of new information and I developed skills that I was not aware I had. The online experience was quite good despite of the fact that I was not able to meet my teacher and my colleagues face to face .Above all disadvantages, the Academic and Employability skills module it learned me how to improve myself, in an academic way and what are the guidelines I should follow in order to achieve good results in my day to day work.
I feel now that I am more confident and I know how to finish certain tasks, the topics such as time management or public speaking were my weaknesses but know I have a clear idea on how to apply them. All the topics learned during this module will eventually help me to get better jobs or to al least have an idea of how I should proceed in certain situations. Even something basic as a Curriculum Vitae, if is not written correctly can have an impact on the employer and can make a difference between me and other applicant for a job. 
When it comes to report writing I have mixed feelings because they need more accurate ideas and some research, it depends of course of the type of report and to whom is addressed, but with proper information I can succeed.
In addition I would like to express the fact that the experience I had with this module was amazing and I have developed some good feelings for school in general and I am more confident than I was before I started this school.
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I would recommend that the course should be longer and more deeper on subjects ,there is a lack of time and I am fully aware that is not possible to cover all that the module has to offer. On the other hand, especially for this year I am aware that online is much harder to teach and students to pay attention .
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Getting started with reflective practice -  https://www.cambridge-community.org.uk/professional-development/gswrp/index.html  
 What is time management ?Mindtools.com-https://www.mindtools.com/pages/article/newHTE_00.htm 
How to improve your public speaking skills - https://www.verywellmind.com/public-speaking-skills-3024308 
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