HOW TO CREATE
NEW TEA S
MEETIN

Microsoft Tearr

Go to calendar
and select new
R W meeting which'is
F o u R at the top right

Step) 3}:
Council

Conference'Room'501

Step 4:

Enter a title and

select the name of
the candidates of
who you would like
to add to the
meeting

/77

find out more at: ~
.sillywaniychannfy.cé?’n
‘ (by Ma.Corazon)



