
Kevin Sanchez Hernandez 

 

  
  
  
  

CertHE in Business Skills 

  
Student Name:   
✓ Kevin Jose Sanchez Hernandez 

 
Student Number:  
✓ 2439870 

 
Course Name:  
✓ Digital Skills LCLM4002  

 
Lecturer Name:  
✓ Nishi Ramsurrun  

 
Session:  
✓ June 2025 Term   

  
  
   



Kevin Sanchez Hernandez 

 

→ How to share a file via the OneDrive 

 

➢ In the right corner of MS Excel or Word or Power Point Click Share  

 

 

 

 

 

➢ Now we’re going to write the name we want to send. And we can send an attached 
message. And Click Send. 

 

 

 

 

 

 

 

 

 

➢  It’s ready, the file is Shared via OneDrive. 

 

 

 

 

 

 


