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In this reflective report I will reflect on my lived experiences and the various academic and employable skills I have learned in term one and term two in the university. The reflection model used in this report is the Gibbs reflective cycle (1988). This model of reflection consists of six phases of which are included description, feelings, evaluation, analysis, conclusion and action plan. The academic and employability skills in which I will be reflecting in this report are paraphrasing, refencing, time management, CV writing and analytical thinking.

Further in this report I will be describing my experiences when learning about the skills as well as the feelings experienced such as insecurities and confidences. I will also be evaluating the knowledge I  acquired which will serve to assess the positive and negative experiences I have experienced in the learning process. In this report, I will also analyse each skill in particular highlighting its greatest benefits and reflect on its importance for my academic and professional development.

 Subsequently, I will also present my conclusions and concerns about my learning and mention the different ways that could have improved my performance in the process of learning these skills in term one and term two. Finally, I will take a brief look at my future learning plans and tactics to maximize the efficiency of my studies so that I can be successful.
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In Term one, on the Academic and Employability skills module I have learnt about academic skills like paraphrasing, refencing and time management. 

I have learned that paraphrasing is a skill that allows me to transform information from published literature into my own words, however, keeping the same meaning of the content. My lecturer provided me and my colleagues with different texts to paraphrase during classes and showed us examples of comparison between original texts and the ones that have been paraphrased. We were taught different strategies to paraphrase such as using synonyms from thesaurus and changing orders of sentences in a paragraph, however, keeping the same context of the information. 

 I have also learned how to reference. This skill is used to cite sources of information from published literature in order to avoid plagiarism. During classes, I discussed the importance of this topic with the lecturers, did practical exercises with books, articles and journals.  I was taught how to make use of in text citation and also learned about the importance of organizing references in alphabetical order on the reference list. Besides that, we have been warned about the referencing style required by the university which is the Harvard referencing style.

Another topic I have learned in the first term was time management. I learned how I could make intelligent use of time in order to accomplish tasks without pressure. Time management allows individuals to maintain a healthy work-life balance and have spare time for leisure. (Morgan, 2017). During lessons I was given many examples by the lecturers about real life situations and how I could apply time management skills to make good use of my time. I watched educational videos and learned to differentiate priorities and urgent tasks from the less important tasks. 

In term two I have learnt about employability skills like CV writing and analytical thinking.

I have learned that a curriculum vitae (CV) is a document that contains information about an individual specifically academic qualifications, other skills and experiences on previous jobs. I have learned that the purpose of this document is to provide the employer with relevant information about the employee's skills and assess whether he\she is fit for the job or not. My lecturer showed me and my colleagues different examples of CVs and errors that should not be made when writing our CV. I was also taught that a CV should have different sections for personal information, qualifications and work experiences and the address should not be included in the document. 

I have also learned in the second term about analytical thinking. It is a skill that allows the decoding of complex information into a simpler format in order to have a better understanding about a situation or topic. “To Watson and Glizer, analytical thinking is a combination of knowledge, attitude, and performance of every individual”. (Panahi, et al, 2014). During classes me and my colleagues were told by our lecturer to reflect on this skill in order to understand it better. 
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At the beginning of the course, in term one, I was feeling very insecure about my capabilities. I did not know that I was able to explore so much from the subjects and apply them into my academic and professional life. However, in term two I began to gain more confidence.

 Term one was the most challenging time for me because everything was new. The topic I felt most comfortable with was paraphrasing because I am good with interpretations and the fact that I like reading also helped. I felt more motivated to practice this skill when doing my assignments and always kept in mind the different examples I was given in class. On the other hand, I did not feel comfortable with referencing because it was a new skill and I have never used it in the past. It took me a lot of practice so I could feel confident. Currently, I find referencing a lot easier than I used to.

I kickstarted the lessons in term two feeling more confident because I was able to link all the knowledge I gained in term one with the new contents. I currently feel like I am more capable of writing a well structure CV than I was before. I also enjoyed the inclusion of analytical thinking in my studies because I did not know much about this topic in the past. In addition to this, I can now recognise my confidence to discuss about those topics and apply them in my life.

[bookmark: _Toc49181315]Evaluation 

My experiences from term one and term two had positive and negative aspects. I was able to acquire skills that helped me produce academic well-structured work as well as other competencies to become employable.

When I learned about paraphrasing, the most positive experience I had was the visible improvement I noticed in my ability to express my understanding about different topics in my own words. I consider this topic one of the most interesting and I did not have negative experiences in the process of practicing it.

The positive aspect about referencing was that I gained more knowledge about this topic  in which I have never been familiarised with. Besides that, I managed to understand the importance of citing sources of information in all my assignments. On the other hand, the negative aspect I considered when learning about this topic, was the information overload because different sources of information like books, journals and articles had different ways of referencing. 

I had a very good experience when learning about time management because I could apply the skills in the organisation of my studies but also in my professional life. This skill was particularly interesting to learn about because I gained more awareness about making better use of my time. I did not face any negative experiences with this skill as it was very useful for me.

The most positive aspect about CV writing I found out is  that it is one of the most useful topics related to employability. I had a very good outcome learning about this topic because I broaden my knowledge about the importance of organising my personal skills and abilities in a document that will provide my future employers with all the information about my competencies. However, I did not have bad experiences while learning about this topic

When I learned about analytical thinking, the positive aspect of my experience was that I gained the ability to think outside the box and explore possible solutions to different issues and problems whenever they come up. I did not face any negative aspects regarding this topic.
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The topics I have learnt in the first term and second term had an important influence in my academic and professional life.

In term one the academic skills I have acquired improved my academic performance and knowledge. Paraphrasing was a particularly important topic because this skill allows me to show my understanding in contents whenever I have to conduct a research for my assignments. It not only helps me in the Academic and Employability Skills module but also in other modules in the course as well. I am able to read from different sources of published literature and transform the information into my own words.

Referencing was one of the most important contents I have learnt in the first term. I gained more knowledge about the importance of avoiding plagiarism in my assignments. By learning how to reference, I learned about the importance of citing the authors of the information and how this could bring credibility to my work. Referencing is one of the most important skills because it will be useful in my future studies

I have also learned in the first term about the importance of Time management as one of the main keys for work-life balance. Having time management skills is extremely useful for me because I am able to attend classes on time and handle my assignments before the deadlines without panic. This skill not only centres in the academic field but it also represents an important employability skill. Demonstrating good time management skills in the workplace will show responsibility to employers. I found it very useful learning about using time management because I can conciliate my academic and professional life and still have time for leisure.

The CV writing was a very useful topic because it helped me acquire the skills to write an appropriate CV that will give my future employer all the important information about my hard skills and soft skills. Knowing how to write a CV for me is an open door to success in a professional career. I believe that because good qualifications are not enough, it is also important to know how to present them in a document in order to look interesting to future employers.

Analytical thinking is a very interesting academic and employability topic. This is because it helps me think about my capabilities to solve problems and issues whenever facing tough situations in the workplace. In the academic environment, whenever working on a group project this skill is particularly important because different perspectives and opinions can generate conflicts between the members. It gave me the capacity to analyse different situations and explore my options in order to come up with possible solutions for problems or issues. 

All the academic and employability skills I have learned in the first term and second term were extremely important for the development of my knowledge. The academic skills (paraphrasing, referencing and time management) will be useful for me in future years of study as they helped me to understand the basics of university rules and requirements for successful course works. The employability skills (CV writing and analytical thinking) have helped me to understand more about the different aspects that could help me increase my chances of becoming employable and succeeding in the workplace.
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Regarding my experiences from term one and two, I am cautious of the significant improvements I have made. I gained knowledge in topics which I was not aware of in the past and improved my existing skills. The academic skills represented an essential intellectual tool for my educational growth, that combined with all the support from lecturers and the university gave me the extra help and guide in my studies. However, there could always be improvements. I feel that I needed more personal effort in practicing the topics in order to achieve a better and faster understanding. 
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In the future, when I come across new topics, I will put more effort in practicing and exercising them in order to achieve a successful understanding. I will believe more in my capacities to accomplish the tasks and not procrastinate. Moreover, I will always make use of my existing knowledge to complement the new skills acquired. I believe that taking these measures in consideration will improve my educational performance and enhance my employability skills.
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In this reflective report, I have used Gibbs reflective cycle (1988) to reflect on the skills I have acquired in first term and second term in the University of Wales Trinity Saint David in Academic and employability skills module. This model of reflection was extremely useful for the production of this assignment because it helped me to look at my past experiences and reflect on the academic and employable skills I have learned. It has helped me to evaluate and analyse the different aspects of the skills I have learned by exposing my feelings and reflecting on future actions to be taken whenever I come across new knowledge. The opportunity to reflect deeply on the academic and employability skills I have learned, helped me to take into consideration the different ways I could have exercised those skills in order to understand them better.
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