
How to Insert a Hyperlink in PowerPoint

Hyperlinks connect documents on the internet, enabling navigation between pages with a single click.

Choose the text, configuration, or image that you 
want to use as a hyperlink.

Select Insert > Link > Insert Link.

Select Existing File or Home Page

Add the Content, ScreenTip, Active 
Folder, Browsed Pages, Recent Documents or 
Address

Select “Ok” to create the link.
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Change the color of a hyperlink:

Right-click and select Edit Link.

Set the hyperlink you want to re-color.

On the Home Tab select down arrow next to the Font Color button

Open the menu of color.

Set the color you want for the hyperlink.

➢ A hyperlink is a guide element or a reference in a hypertext 

document that directly access another section or another hypertext 

document on a different domain.

➢ Using hyperlinks in a presentation is adding an expert touch to 

your work, making the audience more engaged.

➢ For presentations to be effective, simplicity and clarity are crucial. 

You may add extra information without making things cluttered by 

using hyperlinks.
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