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Len Responsibilities- Environmental”

e Coordinated waste management solutions, including recycling and responsible

disposal systems- e.g. bin systems around the Dylan Thomas Centre
e Helped ensure the venue complied with environmental and sustainability guidelines
¢ Implemented environmentally sustainable practices throughout the planning and

delivery of the event-
E.G. encouraged second-hand clothing advice to attendees, the usage of paper

apkins and cutlery throughout our Canapé service, ensured food waste management
was maintained when giving catering the exact number of attendees for catering,
romoted and marketed on our social media sustainable travel to the DTC, re-used LED

ighting for the ball, and will be re-using our decor used for the ball for any future events.

e Organised our after-party at Peppermint for the right environmental purpose of
sustainable travel within foot-reach from the DTC
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Coordinator: When I organised the singer’s schedule, communicated with key people, and
ensured everything ran smoothly. This reflects the Coordinator role, which focuses on
bringing people together, clarifying objectives, and keeping the team aligned.

Implementer: Helping turn plans into action by making sure the singer’s requirements were
properly delivered on the day. I ensured practical arrangements were in place, including
considering environmental impacts by supporting more sustainable choices where possible
during planning and delivery.

Team worker: Supported positive relationships between the singer and my team, helping

everyone works effectively together. I showed awareness of environmental responsibility by (Wilshiere. 2023)
encouraging cooperation around more sustainable practices.

Completer-Finisher: I focused on detail, such as timing, readiness, and performance
preparation, making sure nothing was missed. This also included checking that arrangements
were efficient and mindful of environmental impacts, helping reduce unnecessary waste or

resource use. (Belbin, 2010)
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How would you rate the music?
13 responses
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L en- Responsibilities

7. SINGER COORDINATOR ) .

Managed singer schedules, rehearsal times, and performance order
Communicated event expectations, timings, and updates to performers
Regarded technical arrangements- e.g. microphones, sound checks an hour
prior event, and stage requirements
Ensured singer arrived on time and was fully prepared for setlist
Assisted with song selection of the setlist and performance planning where
required
Resolved last-minute issues involving performance timings- e.g. running
overtime of the given timetable and running overtime to welcome speech/raffle
Maintained professional communication with performers and organisers,
including respectfully declining unsuitable band applications and managing
performer expectations professionally
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LEADERSHIP

e Managed event timelines and priorities

TEAMWORK

« Supported problem-solving under pressure e Supported colleagues to meet shared goals
* Maintained clear stakeholder communication *  Communicated clearly in group setlings
* Ensured accountability and follow-through * Contributed positively to team discussions

Built strong working relationships
Shared responsibilities to support delivery

Motivated the team during busy periods
Identified and resolved risks quickly
¢ Assisted with operational decision-making





