Academic Style Checklist
ACADEMIC STYLE: DOs & DON’Ts
DON’T
❌ Use words like think or believe. Use argues that, suggests that, or demonstrates that.
❌ Use contractions (e.g. don’t, it’s) or abbreviations (e.g. etc.). Write full words and be specific.
❌ Make generalisations (e.g. everyone, always). Use many people or a large majority.
❌ Use personal pronouns (I, we, you) unless instructed.
❌ Use subjective or emotive words (good, bad, disgusting). Be objective.
❌ Start sentences with and, so, because. Use however, in addition, therefore instead.
❌ Use phrasal verbs (get, put up with, broken up). Use one-word alternatives (tolerate, dismantled).
❌ Use first names. Refer to people by last name only.
❌ Use rhetorical questions (How is this okay?). Give a clear statement instead.

DO
✔️ Be specific. Replace things or stuff with precise words like problems, events, factors.
✔️ Use cautious or hedging language (this suggests that… might…).
✔️ Be objective. Focus on facts, not personal feelings.
✔️ Use evidence to support your points.
✔️ Structure paragraphs clearly (e.g. TEEL).
✔️ Structure the whole piece of writing (if it’s a full report!) with an introduction, main body, and conclusion.
