UWTSD MEASURES FOR SEPTEMBER 2021/22:
· We are excited to be welcoming our staff and students back on campus for the new academic year
· Although restrictions have eased in England, these are still the measures that will allow us to offer more opportunities for you to engage with your studies in person and benefit from meeting your peers and staff when on-campus
· At UWTSD we will continue to have COVID measures in place for 2021/22 to safeguard our staff and students 
· We will continue to review these principles so that they remain in line with the latest Government Guidance and Public Health Guidelines
· We have in place an Outbreak Control Plan and an overarching risk assessment
· Guidance documentation will be available for Institutes in relation to students who do not feel that they can come unto campus (e.g. because they are clinically extremely vulnerable) and information will be included for students in the student video re what to do and who to approach if they would like to discuss this issue.

· COVID measures include;
1. Ventilation - All spaces have been assessed to ensure there is an adequate supply of fresh air available through natural or mechanical ventilation or a combination of both. Unsuitable areas have been taken out of use but where additional measures have been identified as being required these have been addressed. Such additional measures may include:
· Improvements to the ventilation system to increase fresh air rates
· Physical distancing of occupants
· Where possible ‘Fresh air breaks’ introduced to teaching sessions that are longer than 1 hour
2. Hand hygiene stations are available across our campuses and you will be expected to maintain your hand hygiene regularly throughout the day
3. Enhanced cleaning protocols are in place including self-cleaning kits for areas such as computers labs, photocopiers and for staff kitchens
4. Social distancing in line with the latest Government guidance
· We recognise that social distancing remains an effective measure against the spread of COVID
· Certain areas will have clearly marked maximum capacity, for example toilets, staff kitchens, lifts and teaching rooms. Room capacities must be adhered to and as much distance between learners as possible.
· We have also assessed all staff offices to determine their capacity based on suitable ventilation, additional control measures including face coverings and the use of screens;
· Allocated capacity will be based on 1 meter subject to suitable ventilation
· Some areas will be required to remain at 2 meters
· One-way systems may be in place for ‘tight spaces’ to help with the flow
5. Face Coverings won’t generally be required to be worn on campus although their use is still strongly recommended.  
· There may be situations, however, in which you are asked to wear a face covering out of consideration for other staff and students eg if you are taught alongside a clinically vulnerable individual
· Free face coverings will be available at receptions for those who choose to wear them. 
· We would also expect individuals to respect the decision of others if they want to continue to wear a face covering and maintain a physical distance.
6. Testing
· Staff and students will be strongly encouraged to complete twice weekly testing for the first 28 days on campus at start of term
· All testing will take place through home testing kits that are available at our campus receptions
7. Vaccination
· Staff and students will be strongly encouraged to get their vaccination if they have not done so already
· We recommend that staff and students have at least one dose of the vaccine prior to attending campus
8. Student Conduct:
· Our Student Code of Conduct has been updated in line with guidance re behaviour expected.
9. Support for confirmed or potential cases of COVID-19
· Promotion of asymptomatic testing for staff and students
· Promotion of the vaccination programme 
· Managing symptomatic / positive / close contact cases in line with self-isolation requirements
COVID SYMPTOMS AND SELF-ISOLATION
· Please remember that if you develop any of the symptoms associated with Covid-19
· You should stay at home, self-isolate and apply for an NHS test.
· Please use the COVID DASHBOARD to report that you are self-isolating so that we can offer support
· Our self-isolation requirements have been updated in line with the latest Government guidance with consideration for vaccination status and whether you are symptomatic
TEACHING SPACES:
· Will I be required to wear a face covering in my classes?
· Students will not be generally required to wear a face covering in teaching rooms other than in consideration for others eg taught alongside a clinically vulnerable individual
· Staff who are teaching will not be required to wear a face covering
· Will classrooms / teaching spaces be cleaned between classes?
· We will where possible or supply a self-help cleaning kit
· Has additional time between classes been built into the timetable to allow for the cleaning and for fresh air exchange?
· Where possible this has been built into the timetable 
· Teaching room capacity
· The capacity for a teaching room where students generally remain seated is based will be operating at 1 metre or less social distancing.
· All teaching rooms will have good ventilation and robust cleaning protocols in place
MEETING ROOMS:
· Consider reducing the number of cross campus journeys for meetings (e.g. team meetings)
· If you book a room for a meeting, you will need to keep in mind the maximum capacity for that room
· If you would like to hold a meeting in your own office space, you will need to consider the maximum capacity allocated for the room
· You may want to hold the meeting via Teams
RECEPTIONS / SPECIALIST LEARNING SPACES
· Our receptions will be open and have appropriate measures in place such as screens
· One-to-one counselling and learning support on site will continue to be available 
· UWTSD have a number of specialist learning spaces across our campuses with our studios and labs open with the capacity will be clearly indicated
STAFF SPECIFIC GUIDANCE:
· Our staff will not be required to register their attendance on campus for 2021/22
· Registration on campus has been considered and alternative methods implemented
· Staff will take a record of attendance for teaching sessions
· Attendance registers will be taken at in person formal meetings and tutorial sessions
· In addition, staff will be expected to maintain a record of close contact outside such contexts e.g. informal meetings
· Bookable spaces for personal tutoring and one-to-one meetings in will be determined by the room capacities
· Consideration will be needed when using non-bookable office spaces
· Managers will liaise with health and safety and/or operations if they think there are any issues with capacity allocation or expectations around ventilation (operations@uwtsd.ac.uk)
· For shared work spaces, follow the hot desk guidance around self-cleaning
· Staff mail – proposal that scanning and email will continue

· OFFICE SPACES
· Staff will be expected to maintain the cleanliness of their office space in line with our enhanced cleaning protocol especially in cases where shared equipment and rotas are in place
· Staff will be expected to wipe down photocopiers and other office equipment after use
GDPR re vaccination certificates for international students
· Approach agreed.  Certificates will be kept in locked room.  For students who are here for less than one year, the certificates will be destroyed after a set period.  For students who are with us for more than one year, the certificates will be destroyed after the end of their studies or when all pandemic restrictions are lifted.
GDPR; Track and trace related data
· Covid case data handling protocol to be reviewed
Agreed consultation and communication methods:
Consultation
· Consultation with Senior Directorate
· Consultation with the Trade Unions
· Consultation with Students’ Union
· Consultation with Bronze
Communication:
· Student video
· Updated Staff and Student FAQs
· Manager Update meeting (first week of September)
· Webinar for programme managers re welcome and induction
· Updated signage on campuses
· Student information included in welcome and induction

