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Introduction 
Looking back when I stared this course, I was thinking that it would not bring nothing new to increase my knowledge, but I was confused because I could say that I feel more confident to face new goals. I have acquired new learning such as text citation, rules to refence list, write a report, prepare a presentation with other and work with them in the same synergy to archive the goal. Another example of learning is Cover letter, Curriculum Vitae, how I can prepare a reflective writing through of theories of Gibb`s Reflective Cycle or Kolb`s Experimental Learning Cycle, new meaning of Re-search and its process and definition about critical and analytical thinking. 
This is the middle of the course so that I will be to expectant about new learning which will help to face different situation in the workplace and academically.  
 
Feelings about impact of new responsibilities and learning (Rumson, 2018).

Firstly, I could describe my feeling as exited, motivated, inspired and ancienter when I started this course. Through of this I could continue with my propose to increase my knowledge and gain more confident with the new learning that university brought me. Teachers and Moodle have managed and helped to do for instance a perfect presentation in managing enterprise in the 21st century Moodle which I had to use some of new tools that they taught me (swot analysis, pestle and financial planning). 
Another example was in Academic and Employability Skills Moodle when I did a simulacre which I was able to apply to a job in Human Resource department.  There I had to involve in that role and to imagine that I could offer to the company so in that situation I was really nervous in spite of having some experience in business and marketing I did not have any in Human Resource role but I applied my knowledge and  I was able to convince to my future company that I could to learn more quickly that other. In that context, and with my new learning I could offer to my future position of job such as problem solving using my critical and analytical thinking, I would be able to communicate and use my new learning about meeting or the tips of advocating a good presentation to audience.
Continuing in that way, I would like to include my feeling about my new learning and responsibilities I have had in this second term. The learning of this second term has been useful and has helped to feel more confident to do my own cover letter and my curriculum vitae to apply to different job. Now with this learning I can say that I can send my information with the certainty that all was done good and don’t feel scare with the result. Another and important feeling to me is the importance of activity in the class about curriculum or cover letter because I could see classmate`s mistake and I could improve it from their mistake.

Critical thinking: 
It is a tool which will be acquired through of a search of real and certain information before to take any decision. Most of us take way and have reactions without any critical thinking just following our human nature. In this case, if we use and improve our critical thinking, we will be able to take a correct and critical decision in our professional and personal life.
This skill is the most value to companies because employees can take positive and critical decision without personal thinking. If we do not have this skill, we will improve it over some tips such as (Mendes, 2019).
· To have the goal always in our mind.
· To know their prejudices and allow it.
·  To use the active listening and assertiveness together to collect information and to take a critical decision over our background and search.
· To create future solutions to be taken.
Using critical thinking and improving it I have been able to face my weaknesses for instance I am planning to apply to different job when I finish this course, I am writing my cover letter and my professional curriculum to present in some places which I could be a perfect candidate. I am searching some pages online and choosing some information of companies which will be called to any interview. That would be a positive action without any prejudices to access to my future job. 
Another example would be in the last term when some members of my group presentation was dropped out in the last minute our object. In that time, I was very annoyed but now using my critical thinking I can understand as that negative circumstances I was able to pass and continue with my goals alone. 

Evaluation (Rumson, 2018). 
Cover letter:
The importance of cover letter to companies is essential because there they can see the difference between other and you. Cover letter is the plus of Curriculum Vitae which means that you can stand out and explain with extra details about you experiences and how the last job gives you more learning to use in other job place another example would be if you left of working for a long time there you have the explain positively the reason and how it was positive to you (Anon., 2019).
Furthermore, Cover letters must be done according your position of job and the curriculum vitae as well. In that case companies can see proposed that we have and what we can offer to them (Anon., 2019).


To gain more confident academic and employability skills must follow some suggestion about how we can begin our cover letter (Anon., 2019).
· Write directly to manager of Human Resource department or directly to director of companies.
· Our introduction is the first presentation of our cover letter, it must be powerful and professional to offer more attention to recruiters.
· The next paragraphs must include some details about your skills, experiences and new learning which can not explain in the curriculum.
·  To offer a summery about any achievement which we were able to pass with our academic or employability skills.
·  To show your higher marks without any experience if there are and say as it could fix to team with extra innovation to companies.
· To be interested in the company in its mission and vision to write in the same synergy.
· To omit negative information.
· To finish your cover letter with a powerful and innovate paragraph.

To me explore cover letter has been useful because before to know the importance of this I have just sent the curriculum vitae to companies. So now, I can say that I have already my own cover letter ready to send to companies. I have followed all step to do a perfect cover letter and I am not one more candidate in a company. 
In this stage I have been able to work my critical thinking and fix my mistakes through of suggestion of Moodle and management of teacher to us.  She made an activity class which we had that making our cover letter and Curriculum. I brought my own cover letter and listened the suggestion and recommendation that teacher gave me. In this context I decided to use my critical thinking and collect and search more information to improve it.  
Besides this, as an activity teacher gave us some examples of cover letter which we should analyse and look which one was right and wrong to identify the mistakes to do not that.
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Presentation skills: 
Presentation skill is one tool that is doing in the companies to advocate any information or research to other in meeting or universities use as well as one method of calcifications. For that reason, we must learn how use it to transmit a good message to audience (Andrews, 2018).  
To increase our knowledgeable in presentation to other must follow some step:
· To be more confident in yourself but before to explain something must be sure of your information to transmit with brilliant speech, obtaining more credibility and getting new connection with other. 
· A good leader and presenter must be a good communicator as well. They have presentation skills to advocate to audience without any nervous.
· To be super nervous and lost the ideas when we are transmitting our ideas to audience can be a chaotic, but Power Point and some tools can help to us through its images and its organization. 
· To be a good presenter as well as help us in our personal life because we can exchange ideas and information with other more easily that without this skill.
· To know to manage the time of our presentation is a tool more that helping to do not lost any audience in the way.
Thinking more about my new learning and how it helps me in my academic and employability skill class activity about presentation skills was a useful and important to increase my knowledge. Every tips teacher explained was supportive to me because in my last experience front to audience I was feeling a lot of panic when I was explaining and my nervous was increasing but through of that activity in class, I have gotten more confident myself and I am undertaken to use new learning in my next power-point.
I am preparing my next presentation with my rest of member and each one knows our common goals so just depend if each one takes the suggestion of Moodle and Teaches gave us. In my case, I understand the information searched, I am practicing front to mirror to correct any mistake with my speech or negative body language, I feel confident with power point skill and I am organising my time management to get correctly everything. However not everything can be controlled for that reason I will try of learning very well my part of presentation because if I feel a bit of panic I will focus on in my explication and will not have any time to think in other feelings. 
In another case, in my workplace or real-life communication and as it is transferred is so important. For instance, I have a manager which cannot control his emotions when he is communicating something so in that case, he must use his critical thinking instead of his human nature. Another example will be as people understand the suggestion we can interpret as fine or bad in my own case I am using my critical thinking to that negative situation will be positive and constructive. 

Analysis (Rumson, 2018).
The importance of Re-Search:
The advances of society, technology, new process to medicine etc is doing through search of new data it is a cycle of working data. That process helps to understand how it was done and how future data or mistakes can be anticipated such as emotional felling or process of medicine can be known before any research that is patron of data which means that if it was analysed in the past analyser can anticipate the future reaction o future figures or data. Society is changing and re-searching is in a continue change as well (Vwede, 2018).
Doing my own analysis through of this process about searching I could say I have followed the tips and suggestions that teacher gave me to archive my goals and increase my skill. To me the most important word in Re-search is Sinergy over of this teamworking, in own personal life get the future goals. I have never forgotten my object to increase my knowledge, to obtain an opportunity of job in this country. For that reason, despite weaknesses or fears I like learning new theories, improving my spoke in English with my colleagues in the university through of class activity. 
In addition, ending with my analysis I consider if I am continuing in the same synergy, I will be able to obtain more learnings in the rest of de course because the search never ends. 


Conclusion (Rumson, 2018).
During this process of reflection I could see some mistakes that  I did in the process to acquire new learning  for instance if I have been focused more time in the activities in the class probably I would not have spent a lot of time making my own cover letter however if I have not passed for that situation I would not have done my own research about cover letter, presentation skills etc.
All my positive and negatives process has been useful to myself. I have been able to face my fears and weaknesses through of my own search of new information about importance of communication to audience, critical and analytical thinking and tips of cover and curriculum which means that Moodle was a guide to increase my knowledge and having more experiences to tell in a future interview. 




Action Plan (Rumson, 2018).
Analytical thinking is used for employees or member of a team as method which they can collect information and look the patron of sequences of any problem for several time. That information is analysed and studied to decision making. This kind of skills is very valued for companies because they want to recruit people with this kind of ability (Doyle, 2019). 
In my future I would like to do a course of communication skills which I could gain more confident myself and to be a support to teamworking or future job and to be an inescapable in my job place.  
In Addition, my next presentation is going on in this assessment of Effective communication skills Moodle so there I will put in practice my new learning of effective communication skills which was given as an activity in the class and I will leave behind me my fears and begin with more strengths next term.
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