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Introduction:
I will determine different important factors in workplaces. I have described the importance of communication to maintain a healthy environment in the organization. 
I also review leadership management factors in business with a theoretical overview. On the other hand, I am giving my opinion for an evaluation of problem-solving decisions in business. In workplaces, there is also a need for a team working and team management process to the increases performance level of employees.
I am trying to describe various knowledge of different factor in the workplace.


CV writing:
CV (Curriculum Vitae) refers to an individual's "course of life," which includes a comprehensive document of his or her professional and academic background. 
Employers, for example, sometimes ask for CVs so that they can choose the best candidate from a large pool of candidates who meet their criteria.
CV Is an important paper by transferring all documents about someone experience, working skills and knowledge towards any work to get selection is doing by seeing a perfect cv of someone.
I learn the lesson from this above description as well as feel that I should make a proper cv and including all data. I am trying to give my all experience with education details and additional skills.
I am getting much knowledge about writing cv in my previous classes.I can be concluding that my skills, experience knowledge and extra talents can give me chance to select any organization. For this reason, I had to change my CV and including extra details. I am thinking that the best is to update the total CV after getting some experiences.

Problem-solving and decision making :

I also analysing that this Is another technique for helping to make the right decision by solving all problems in workplaces.
I like the main motive and concept of this factor to identify actual issues and give suggestions to overcome in the organization. I found some steps to evaluate good solutions and give problem-solving techniques.
According to Ortiz and Huber-Heim(2017), it is important to identify actual problems and examine the issues.
Communication is a good way to improve working level as well as reduce stress at the workplace.
All employees in organizations can show respect to each other with the help of communication by giving solutions to the problem, listening carefully to each other.
According to Chang et al.(2018), it is needed by all people and creates a positive environment in office areas.
I think that there is various type of business and those have different problems in their workplaces. 
Those problems can be caused by huge competition, market factor, and others. I also think it is very important to evaluate the actual problem to give good suggestions as per those issues, it needs to analyse the total problem as well as the situation. 
It needs to analyse the total problem as well as the situation. In my opinion, a proper definition of issues is helping to understand the core factors of these. Additionally, it is important to describe all problems among employees as well as managers. Apart from this, in my opinion, a leader can motivate other employees by giving lectures. People should also listen to all for gaining maximum success. It is important to give feedback for some good jobs for employees. I felt that communication can build a healthy relationship and solving problems among managers and workers in an organization.
I am evaluating that this is a good chance to give any mitigation plan to overcome this situation. All people should try to identify the root cause to provide a good decision. On the other hand, I should try to develop some alternative solutions. All those factors should help to give an implemented solution for those problems. Thereafter, I am analysing the total need of doing measure good results by using the total process of the problem-solving framework in the workplace. This is a good skill to decrease misunderstanding in workplaces to avoid all risk. From the findings, I also evaluate that this skill increases employee engagement by showing good manners. It is helping to give work’s status, assignments and reduce workload among employees. In my opinion in workplaces, there should maintain a perfect process to improve communication between all employees to solve various problems.
My idea is that leaders should take these responsibilities to communicate with employees to give them knowledge. On the other hand, employees should try to share their opinion and provide ant mitigation plans. I am concluded that it increases productivity as well as the performance level of employees and me in their workplaces. All people are trying to improve their ability to understand work status. Any organization can get maximum good talents by maintaining a healthy problem-solving process in their business. This skill is boosting all employees also me by giving all equal respects. All those factors are helping to increase productivity and sales in any business. This is a good way to give maximum satisfaction towards all workers for motivating in workplaces.
The problem is very complex so it is important to repeat previous steps and communicate more with employees. I am found some good way to achieve maximum improvement with the help of all team members and managers in the workplace. On the other hand, there should be a control system to manage the total environment and situation in this problem-solving process. I am always trying to give individual information and making a perfect conclusion on this communications. All those factors are critical to evaluate that transfers any messages by maintaining problem-solving systems of authority. All those are helping to deliver any messages with the help of different situation and times. It is a good way to transfer all information from sender to receiver by maintaining all channels and process. I would like to maintain the total process of problems solving in business. 

Team management:
I am describing that team management has many good factors to improve work performance among employees in workplaces. Teamwork is the easiest path to solve any problem and make good decisions for workers. I am trying to help to increase various skills and knowledge for better performing in critical tasks. I can provide an effective communication discussion before starting any work. It helps to evaluate numerous information from several people in the team. Team management is the main key factor to maintain total process and systems in business. In my opinion, it is helping to increase visibility power to understand any critical situation among employees with the help of a good leader in the workplace. I am finding that it stands for maximum ability to do any work as well as the increased performance level of employees. In the opinion of Fahlevi et al. (2019), leadership creates good results of team management for any organization.  
In the opinion of Lohmann et al.(2019), the total workflow of any project is increased with the help of a good team as well as team members. I felt that it is the best part to get maximum success by understanding the total scope of projects. I noticed that this process gives huge responsibilities to individual members for completing any task. Teamwork promotes a positive culture of any organization by showing good efficiency of work. I felt that team management can increase communication among all employees and managers to discuss any problem. Effective communication is important to build a good connection and maintain team management with all. In my personal opinion, a good leader gives a positive environment to do any critical task. It is very important to give maximum confidence to analyse different abilities of employees. Those leaders should be more concerned about the various needs of workers and keep trying to fulfil all needs. Leadership management is also helping to make a good vision as well as giving them the motivation to achieve all success. 
On the other hand, it is helping to build a trustable bond among employees and managers. I conclude that it is very important to maintain transparency for all members. This is needed to trust each other and believe in discussing any problems as well as perform a particular task. I evaluate from a situation that team management is helping to make a better person in personal life because it is very important to maintain any life by trusting everyone and following each other's good works. 

Reflective writing:
In the opinion of Viriyasitava and Hoonsopon (2019), Reflective writing is a good way for exploring various learning skills. I am describing that it is a great opportunity to get maximum self-knowledge. In my opinion, this is a way for achieving a better understanding that helps me to learn a new lesson.
I felt about reflective writing is a good chance to evaluate feelings and thoughts. This way is helping me to get good clarity about understanding. I also trying to make reflective writings to interpret my opinion and thoughts. I can balance my academic skills and personal experience in these writings. I can evaluate that it is a good documenting process for increasing more information. I am advised for using this process for gaining a good understanding.  I am changing my previous reflective writings skills to improve my thoughts. I learned this process in my past days at the university class and now using it to share my opinion. I am adding much personal experience to give a reflection of my opinions.       

Cover letter:
A cover letter is an important document for submitting any job application by showing maximum interest in work. It mentioned different types of job that I wanted. 
I am making a cover letter to introduce myself and applying for the best job. I also trying to encourage reader by showing my interest in work. 
With the help from my university, I'm can make a proper cover letter and described my opinion to choose a good job, I am making a cover letter for introducing myself to the reader of an organisation. 

Conclusion:
There is determining various factors of workplaces and importance to improve performance level. The findings of the study, it is showing that I have tried to share all importance of communication to build a good relationship among employees. Additionally, leadership management is also providing good motivation to face any critical challenges in the workplace. On the other hand, the problem-solving process is given maximum solution in problematic situations in the office. I can able to provide good suggestions with the help of theoretical views. I am trying to show that team management is best for completing any taught task in workplaces. Time management is providing proper concepts and time for work.
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