Assignment 1 Task 1 Essential Skills for Study and Employment
Learning in the Digital Era (Ian Hendry) Game Design

There are a few essential skills needed for study and employment as discussed. For effective study, getting organised is one of the most important skills to have to help meet deadlines and to reduce stress. Finding the time to study is also an essential to become more productive in certain timescales completing work as and when you can.[5] Planning work in advance will increase productivity and help to get better grades through good structure and referencing from your research. Writing skills will help to improve essays and projects that need to be handed in by a certain time and to a certain standard. Employment skills such as working in a team can help to develop communication and interpersonal skills along with becoming a reliable and effective worker with the will to learn new and adaptive skills along the way.[6] Being adaptive to different situations also is an essential skill to succeed, flexibility to adjust to different situations is also very important as plans can change very quickly and adapting to these changes is a big part of business. Being a committed employee is highly valuable to the business owner as the standard of work and productivity is higher when the employee is committed to their work. Teamwork skills are very important to be able to work in groups and with different people, this helps to build team moral and confidence in one another. Using time management skills will help to meet deadlines and helps to meet goals and business objectives. 
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Figure 1: Study Skills [5]
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Fig 2: Hard & soft skills of Employment [6]
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1. Manage your time
2. Take breaks

3. Exercise

4. Sleep

5. Prioritise

6. Clear your schedule
7. Ask for help.

8. Relax
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Hard skills

Learnable and presentable skills,
knowledge, and qualifications

Soft skills

Character traits; personal, interpersonal
skills

* Language knowledge

* Degrees, apprenticeships, certificates
* Accounting

* Typing techniques

* Machine operation

* Programming languages

* Software knowledge

.

* Communication skills

* Flexibility

* Self-discipline, self-reflection
* Teamwork

* Time management

* Empathy

* Ability to take criticism




