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1. Introduction
Reflection is a process where learners think carefully about their experiences to understand what they learned and how they can improve (Moon, 2013). It allows students to recognise strengths, weaknesses, and areas for development. This reflective essay examines the academic skills I developed during this module, including notetaking, time management, plagiarism awareness, paragraph writing, and citation. Using Gibbs’ (1988) Reflective Cycle, I will reflect on what went well, the challenges I faced, and what I plan to improve in future academic work.
2. Gibbs’ Reflective Cycle
Gibbs’ (1988) Reflective Cycle encourages structured reflection through six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan. Each stage supports deeper thinking about experiences rather than simply recalling events. By applying this model, I can identify what I learned, evaluate my performance, understand why I succeeded or struggled, and create strategies for the future. improvement.https://www.simplypsychology.org/wp-content/uploads/gibbs-reflective-cycle.jpg
3. Description of Experiences
One of the first academic skills we explored was note-taking. I was introduced to methods such as mind maps, diagrams, linear notes, tabular notes, and the Cornell Method. The Cornell Method, developed by Pauk, divides a page into a cue column, notes section, and summary area (Pauk & Owens, 2014). This structured layout helps with reviewing information and improving recall. Previously, my notes lacked structure, so learning these techniques helped me take clearer and more organised notes.
We also focused on time management, which is defined as planning and prioritising how time is spent on tasks (Mind Tools, 2023). We explored strategies including the Eisenhower Matrix, the 4Ds Strategy, and the Pomodoro Technique. The Pomodoro Technique, created by Cirillo, uses 25-minute focused sessions followed by short breaks to improve concentration (Cirillo, 2018). This method quickly became useful, as it made tasks feel manageable and helped me stay focused.
Another key topic was plagiarism. Carroll (2015) defines plagiarism as using someone else’s words or ideas without proper acknowledgement. I learned that plagiarism could occur unintentionally through poor paraphrasing or missing citations. Understanding this increased my awareness of academic honesty and helped me develop confidence in using citations correctly.
Lastly, we studied paragraph structure and academic writing. Writing topic sentences, linking ideas, and using evidence were challenging at first. Learning how to reference correctly caused some stress, as it was new to me, but using citation tools helped me improve and become more confident.

3. Personal Reflection
Before Evaluation – Understanding Gibbs’ Cycle
Gibbs’ model helped me think beyond what happened. The Description stage found what I learned, and the Feelings stage made me acknowledge my frustration and uncertainty. The later stages encouraged me to evaluate my progress, analyse my strengths and weaknesses, and create an action plan. Without this framework, I might have focused only on the challenges instead of recognising growth.
                             3. 1 Evaluation  
There were many positive aspects to this module. Learning different note-taking methods helped me discover that I learn best visually. Mind maps and diagrams made it easier to understand and remember information. Using the Pomodoro Technique improved my concentration and reduced procrastination.
However, I also faced difficulties. The Cornell Method was confusing at first, especially the summary section, because I struggled to decide what information was most important. Plagiarism was stressful because I worried about unintentionally copying ideas, especially since English is my second language. Writing paragraphs with evidence was another challenge, as I found it hard to combine my own ideas with academic sources. Even so, continuing to practise helped me become more confident.
3.2 Analysis
When analysing my experiences using Gibbs’ model, I began to understand the reasons behind my difficulties and successes. My preference for diagrams and mind maps made sense, as Cottrell (2019) explains that visual methods support learners in organising information and identifying connections. This matched my experience and made learning more enjoyable.
The challenge I had with the Cornell Method can be explained by the fact that summarising requires deeper processing. Piolat, Olive and Kellogg (2005) state that summarising demands high cognitive effort and the ability to extract key points, which explains why I found the summary section difficulty.
My positive experience with the Pomodoro Technique is supported by research showing that short, focused work sessions help maintain motivation (Baumeister & Tierney, 2011). This explains why I was able to stay focused for longer periods.
My concerns about plagiarism were also understandable. Carroll (2015) notes that students often plagiarise unintentionally due to misunderstandings about paraphrasing. Realising this helped me feel less anxious and more determined to improve.
Paragraph writing was difficult because I had never been taught the structure required at university level. According to the University of Leeds (2020), a good paragraph needs a topic sentence, evidence, explanation, and a concluding link. With time and practice, I became more confident in applying this structure.
3.3 Action Plan
Following Gibbs’ final stage, I will:
· Use mind maps and practise summarising to improve the Cornell Method.
· Use the Pomodoro Technique when studying.
· Practise paraphrasing and check references carefully to avoid plagiarism.
· Follow paragraph structures recommended by the University of Leeds (2020).
· Attend academic workshops to develop confidence in writing.
These steps will support my academic development and help me apply these skills effectively.
4. Conclusion
Reflecting on my learning has helped me understand how my academic skills have developed. I learned new note-taking techniques, discovered effective time management strategies, and gained a clearer awareness of plagiarism and academic integrity. Although paragraphing and citation were challenging, I improved through practice. Gibbs’ Reflective Cycle helped me recognise why certain skills were difficult and how I can work on them. Overall, this module has strengthened my confidence and prepared me to work on upcoming academic projects.
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