Level 4 Assessment Specification
Professional Career Development 
Personnel specification and job description 
 
 
Although a job description and personnel specification are not legal requirements, when we make them, they need to follow the employment legislation like (Anon., 2019) Health & Safety at Work etc. Act 1974, Employment Rights Act 1996, Trade Union and Labor Relations (Consolidation) Act 1992  
 In order to recruit the so-called perfect candidate for the job role a recruiter/employer need to come up with the perfect personnel specification and job description. Even if the personnel specification can be a perfect match the candidate might not like the job description. It is a vicious circle, if you demand perfection, you need to give perfection. 
(Anon., 2017) To be able to give an accurate job description we will need to break it down and to define the key requirements: 
 Feed the applicants an overview of the role within the organisation for them to decide if it suits them or not. 
Define the job requirements. 
Clearly stating the organisation policy of recruitment if there is one in place. 
In our instance we would be recruiting for a front line manager which (Anon.,2019) is the first or second level of managers directly responsible for offering services and supervising shop floors employees within our electronics shop, with experience within the high tech area. As job requirements we would ask for an IT literate, numeracy and literacy skills and a proven track record of regularly achieving and exceeding sales targets with his team. The job requirements can be split into two main categories as essential and desirable. 
 
As a role description or personnel specification we can use: (Anon.,2019) The perfect candidate would be an ambitious, influential and confident person who will be able to teach his team members how to help customers to enjoy amazing technology and make every day better than ever. 
In order to come on board, the short listed candidates should have: 
A strong understanding of techniques for customer acquisition as well as how data and analytics can be used to improve marketing outcomes.  
An innovative and creative vision with experience in producing engaging and insightful contents across multiple channels. 
Substantial experience in creating and executing complex marketing plans.

We can even define some criteria necessary for the candidates to make it to the short list.

[bookmark: _GoBack]All of the above mentioned, will make the life of the recruiters and employers a lot easier by making sure that the candidate is wright for the job and the job is wright for the candidate. By making sure that the job is wright for the candidate, employers will avoid awkward situation, like those when a candidate is chosen for the job and during the short listing process and after that the candidate realises that the job it is not wright for him or her. By avoiding this the employers will avoid a costly and time consuming process of advertising the job again and recruiting again for the same position.
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