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[bookmark: _Toc90859060][bookmark: _Toc92989803]Introduction
I want to get a better job in my professional career so I must focus on my employability skills so that I can increase my chances to get a better job and ensure a strong professional career. This is a report on academic skills and employment skills. In this report, I will give an overview of Gibb’s Reflective Cycle and reflect on my learning and everything that I have learned in this module. The main points that I will reflect on are: CV writing, Time management and Public speaking.

















[bookmark: _Toc81399710][bookmark: _Toc92989804] An overview of Gibb’s Reflective Cycle
Gibb’s reflective model is a proper cycle that supports a person to analyse his experiences according to a systematic process so that the person can increase his good experience and create more opportunities for him to perform better. It is a cycle that continuously analyses past experiences and finds outs bad experiences from them so that I can perform better by reducing my bad experiences. This is a self-analysing process that I will follow to develop my skills and increase my employability abilities (Cafazzo et al, 2021).
[image: Gibbs&#39; Reflective Cycle - Helping People Learn From Experience]
Image: Gibb’s Reflective Cycle (Penetito et al, 2021).
Gibb’s Reflective Cycle has six different stages that will support me to analyse my experiences in six different parts so that I can easily understand my good and bad activities. But Gibb’s Reflective Cycle played a very important role to overcome these issues and learning better from my lessons. Gibb’s Reflective Cycle model supports me to recognize the skills that I should focus on to achieve higher education because it will increase my opportunity to learn better. I need to focus on my communication skill so that I can maintain a strong relationship with the teachers and students and take feedback from them to develop my skills and increase my employability skis (Savitt et al, 2021).



CV writing

[bookmark: _Hlk92732131]Description: My CV writing skill will play a big role to get my preferred job because based on the presentation of my CV employers will notice me. After seeing my CV the employers can also judge my creativity which will also make me a strong candidate to get the job.
Feelings:  I was always afraid that I am never going to have a good CV. After learning about SWOT analysis and PDP in class and all the exercises that made me analyse myself, I’ve learned that I have lots of qualities and good experiences. 
Evaluation: I want to advance in my professional career. I need to concentrate on my employability skills in order to improve my chances of landing a better job and ensuring a successful professional career. In my CV, I'll also highlight abilities like as teamwork, communication, and research, so that I can easily create possibilities for myself using the knowledge and skills I've gained over my academic year at UWTSD.
Conclusion: I have learnt different strategies that will support me to make a strong CV for myself which will support me to highlight my key skills and increase my opportunity to get a better job. In my CV, I may also include my online learning experiences, which would strengthen my CV and give prospects for me to advance in my job.
[bookmark: _Hlk92824798]Action: I will keep working on my CV, I will learn new skills and hopefully get the job I want.









Time management

Description:  Time management is very important for a student like me because it will give me the opportunity of learning new things within my restricted schedule. I need to work on improving my communication skills so that I can establish great relationships with teachers and students and get feedback from them in order to improve my abilities and raise my employability (Savitt et al, 2021). 
Feelings: I've had some trouble managing my time in the past, which has troubled my ability to perform well in my professional life. To address this issue, I will establish a routine that will enable me to finish my tasks on time and present me with additional chances in my professional life 
[bookmark: _Hlk92988148]Evaluation: I am a careful worker who believes in lifelong learning and development. As a result, I take the feedback of my professors very seriously so that I can fill in the gaps in my knowledge and enhance my abilities. To properly manage my time in an effective way I make a routine and always follow it so that I can ensure the best use of my time. 
Conclusion: After all the exercises and discussions that we had in class about time management I’ve realised that without routine and good time management I am most likely to fail. I must use all the free time that I have to my advantage.
Action: Make lists with my to do’s, even get help from the technology and use an app specialised for lists or time management. Make use of my free time by studying for my reports and presentations. 




Public speaking

Description:  Public speaking is the act of speaking face to face to a live audience. There must be a good topic, the person presenting must be very clear about the message they want their audience to receive.  The people at the meeting must be motivated to follow what has been argued with practical cases so that the audience can relate to it. (Public speaking-an overview,2008)
Feelings: I was always afraid of speaking in public, even more so of having to present my own work. The teacher told us that practice is the best way to overcome our fears. Practice in front of the mirror or even in front of family and friends. In the other modules we made teams for our presentation and our teacher made practice a couple of times before the final one and boosted our confidence.
Evaluation: I have received lots of good tips on how to be more confident with public speaking from this module as well as the other ones. The teachers taught me how our body language can be good or bad, how not to think of what the audience is thinking. When working in a group I learned some tips that will help me maintain the attention of the public, like saying a joke about the subject I am discussing at that time.
Conclusion: This module encouraged me not to be afraid of public speaking, it is important to be confident as a student and in any future career. I am happy that I had the opportunity to work for a presentation in a group.
Action Plan: Next time I will have to publicly speak, I will have to practice a couple of times before that, think about my body language and not think of other people’s opinion. I will have to overcome my fear.



[bookmark: _Toc92989805]Conclusion
Personal reflection is very crucial because it will support me to work on the skill gaps and create opportunities to make a very strong career by developing key skills. In this report I have chosen Gibb’s reflective model to reflect my learning and create more opportunities for myself to perform better. I've always practised these talents and attempted to master them so that I can generate possibilities for myself and have a stable professional existence at any stage of my life. Here, I have also discussed my academic learning and skills that create opportunities for me to get a better job (Butler et al, 2021).
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