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Why I chose my tool?
I chose Microsoft Excel because its is designed to organize, calculate and present numerical data. It allows me to add up figures, organise information and create charts. This makes the information easier for a manager to understand than presenting the same data in a Microsoft Word document. 
I also used the university guidelines and the resources provides by my lecturer to help me choose my topic and select the most appropriate tool fir my assignment. 

What information I used?
I used the information provided by Manager L. Smith in. the assessment scenario. The data is: 
	Bike Type
	Rentals

	Standard Bike
	42

	Mountain Bike
	31

	Electric Bike
	28

	Children's Bike
	15

	Total
	116






How I created my artefact?
First I entered the bikes categories and their rental counts into an Excel worksheet. I formatted the range as a formal table with clear column headers, next I applied Excel formulas:
· Total Weely Rentals: =SUM(B10:B13) 
· Most popular bike: =MAX(B10:B13)
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Creating the Chart:
To create a visual chart I selected the bike type and Rentals columns, navigated to insert tab and I chose a chart. 
[image: ]
What changes I made?
During the process I made changes:
· Chart selection: I changed the chart because the bar allow easier visual.
· I added colour and I changed the size of the words and numbers. 
· I added the most popular bike.

Feedback I used:
My tutor said that academic logs must include text citations and in the bottom of the document should I add the references. 
Classmate feedback suggested me that I should change the size of the highlighting and add some colour, based on this a make this changes. 

Final explanation
This digital artefact helps manager L. Smith by analysing weekly bicycle hire figures and identify customers preferences. The Excel table and the chart demonstrate the standard bike is the most popular choice. (42 rentals) The table and chart make more easy to identify the data. 

References: 

· DigiCentre, University of Wales Trinity Saint David (n.d.) Bitesize Excel – Working with tables. 
Available at: https://uowtsd.sharepoint.com/teams/DigiCenterresources_GRP/_layouts/15/stream.aspx?id=%2Fteams%2FDigiCenterresources%5FGRP%2FPublic%20resources%2FVideos%2FVideos%20English%2FExcel%20Working%20with%20Tables%20%2D%20Spring%202025%2Emp4&ga=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E5364e70c%2Df47e%2D4776%2Db8b0%2D36c0b35f8e8d ( Accessed: 19 October 2026)

· DigiCentre, University of Wales Trinity Saint David (n.d.) Bitesize Excel – Understanding pivot tables. Available at:  https://uowtsd.sharepoint.com/teams/DigiCenterresources_GRP/_layouts/15/stream.aspx?id=%2Fteams%2FDigiCenterresources%5FGRP%2FPublic%20resources%2FVideos%2FVideos%20English%2FBitesize%20Excel%20%E2%80%93%20Understanding%20Pivot%20Tables%20%2D%20Spring%202025%2Emp4&ga=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E2acd65d2%2Dff8e%2D4a76%2Da971%2Da2f2ed7f4ee7. (Accessed: 19 October 2026)





















Rentals	
Standard Bike	Mountain Bike	Electric Bike	Children's Bike	Total	42	31	28	15	116	
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