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1. A link to the online e-portfolio homepage.
https://sites.google.com/d/1TvzXXg7LU03wdDD7NHeCqgb2exzFaCsn/p/1zcmu3moUs7Z6yot6oKIRZPBMze6gO0Pb/edit
2. A screenshot of the e-portfolio homepage.
[image: ]

Task 1 – Written summary.
* A screenshot/s of the task answer in the e-portfolio.
[image: ]

Task 2 – Mind Map & Academic poster.
1. A screenshot of the Mind-map. And a link to view the Mind-map online.
[image: ]
 2. A screenshot of the Poster. And a link to view/download the Poster from it’s cloud storage (e.g. OneDrive, Google drive).

Task 3 – Automatic Referencing tool.
* A screenshot of the task answer in the e-portfolio.
[image: ]

Task 4 – e-Portfolio creation and review.
* Include a screenshot of each page of your e-portfolio.
[image: ]
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Hi, my name is Fabian Laczkowski. Today, I want to talk about how I would achieve my goals. In studies, I would need to work together with my classmates as a team. I would
have to learn coding, listen carefully when the teacher explains the work, and take clear notes.

Essential skils for study and employment are very important because they help us succeed both in school and in fture jobs. One of the most important skills is communication.
‘This includes asking questions when I do not understand something and explaining my ideas clearly to others. Good communication helps avoid mistakes and makes teamwork

casier [1].

Another key skill is time management [2]. Being able to plan my day, organise my tasks, and meet deadlines is helpful now and will be even more important at work. Time
‘management also helps reduce sress because I know what needs fo be done and when it needs to be done.

Problem-solving [3] is also an essential skill. In both school and employment, unexpected challenges can happen. Being able to think calmly, analyse the problem, and find a

solution is valuable.

Overall, developing these skills will help me achieve my goals, do well in my studies, and become more confident and prepared for future employment.

[1]S. Hunziker et al., “Teamwork and Leadership in Cardiopulmonary Resuscitation,” Journal of the American College of Cardiology, vol. 57, no. 24, pp. 2381-2388, Jun. 2011,
doi: https://doi.org/10.1016/j jacc.2011.03.017.

[2] M. Trueman and J. Hartley, “A comparison between the time-management skills and academic performance of mature and traditional-entry university students,” Higher
Education, vol. 32, no. 2, pp. 199-215, Sep. 1996, doi: hitps:/doi.org/10.1007/6f00138396.

[3]1K. Dunbar, “Problem Solving.” A Companion to Cognitive Science, pp. 289-298, Oct. 2017, doi: https://doi org/10.1002/9781405164535 ch20
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The topic Riding the Storm focuses on how conflict and disagreement can occur between members of virtual teams and how these conflicts can affect collaboration. Virtual teams Text box Images
are groups of people who work together from different locations using digital communication tools such as video calls, emails, and collaboration platforms. While virtual
collaboration platforms. While virtual collaboration allows organisations to work across different countries and time zones, it can also create challenges when communication is not <> [
clear. Embed Drive
One of the main causes of conflict in virtual teams s the lack of face-to-face communication. When people communicate online, it can be harder to understand tone, emotions, and
body language. This can lead to misunderstandings between team members. According to the Institute of Electrical and Electronics Engineers, clear communication and structured CONTENT BLOCKS ~
collaboration tools are essential for effective teamwork n digital environments. Without these, small misunderstandings can grow into larger conflicts.
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For my portfolio, | used Google Sites to create an online portfolio containing all of my task answers. | chose this platform because it is free, easy to use, and accessible from any Text box Images
device with internet access. Google Sites allows users to create and organise web pages without advanced technical or programming skills, making it suitable for students creating
digital portfolios. <> B
Another reason for choosing Google Sites s that it allows clear organisation of content. | created a home page that introduces my portfolio and separate pages for each task. This Embed brive
structure makes it easy for my tutor to navigate through the portfolio and review each task individually. The platformalso allows the addition of images, text, and documents, which
helps present the work clearly and professionally. CONTENT BLOCKS ~
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