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English and Welsh speaking. 

Personal profile:

I am an extremely motivated, enthusiastic individual who is always willing to offer my full potential in new challenges or experienced. I am an outgoing person who is able to work in a team and able to communicate and socialise in many different environments. I enjoy helping others and have the understanding of how to express myself in different situations. 

Employment History: 

2011-2012; Funtasia: In this workplace I worked part time as I was still in school completing my GCSE. In this job role i greeted customers at the door by working at reception and using the till, offered the customers the most recent offers available, Waitressing food and also worked in the coffee shop using the till making tea and coffee. 

2012- present; Leekes: At Leekes I work a part time as a cashier on the weekends. I thoroughly enjoy this job as I get to socialize and improve my people skills whilst serving the customers. This job has taught me how to handle different people and taught me how to keep my skills professional when dealing with a customer who is not satisfied. Within this job role I have made a number of close friends and met new people my age and older. This has helped to improve my team work skills. Receiving 99% from the mystery shopper in the Leekes store has boosted my confidence that what I do within my job role is correct and that my communication and people skills are at the correct standard. 

Experience;

Through my comprehensive school, we had to experience 2 weeks of work experience. My two weeks were spent in my local primary school, Penygroes. Within these two weeks I experienced being in a classroom with children from the age of 10 down to 3 as I was able to change classrooms in the school. My experience included, one on one reading sessions with the children, taking groups of children from the classroom to do arts and crafts, helping the children in their lessons to help understand the work they are needing to complete, helping at dinner times, and decorating the walls of the classroom creating my own recourses. 

To expand my experience I volunteered for a number of weeks in the same school. For these weeks I was in the year 1 classroom.  Throughout this experience I completed the same tasks as I did in my previous 2 full weeks but I also had the opportunity to go on a school trip with years 1 and 2.  I thoroughly enjoyed my time at the school being and able to take full advantage of using the welsh language. 

Over the summer I also gained experience by helping a teacher in a welsh primary school decorate their classroom. Creating all the resources I was able to use my artistic skills and create new ideas for the classroom and learn what needs to be presented in the foundation phase. 

Hobbies; 

Dance is my main hobby that I participate in. I have been dancing for 5 years and have gained a number of experiences. Competing in competitions and representing Wales in 2012 in LA Dance Excellence has helped my knowledge to expand in the world of dance and has helped me gain confidence as an individual. I have completed a number of dance exams throughout the 5 years and am currently on Gold bar 5. 

My other hobbies consist of playing and spending time with my younger siblings, attending Zumba classes and running. 

GCSE;                                          

English: C, C

Welsh: C (first language)  

Science: C 

Maths: C 

Health and social care: B 

Art: B

A Level;

Welsh Bacc: A 

Health and social care: C 

Health and social care double: D 
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Determined, passionate and hardworking individual with an understanding manner. I have a positive track record of working in a team and leadership with responsibilities.
 A strong work ethic that thrives from challenge. 

Fluent in both English and Welsh orally and written. 

Education and Qualifications

GCSE’s:                                                                              A Level:

English lit: C English lang: B                                 Welsh Bacc: A 

Welsh: C (first language)                                      Health and social care: C

Science: B                                                                Health and social care double award: B

Maths: B

Health and social care: B 

Art: B

ICT: B

French: C                                                                           

2016:  Level 3 CACHE 
2019: BA Early years in 

Work Experience and Skills

2013-2014, During these years completing my A Levels I worked weeks in Leekes depart store on the tills and during my free time volunteered in my local primary school helping in the foundation phase gaining hands on experience and observing the framework in the classrooms. 

January 2015 to present working at Ysgol Trimsaran as a level 3 teaching assistant. 

· Working in classes through the foundation phase and KS2, planning lessons, creating resources, completing displays and attending trips.

· Gained training in; Emotional literacy support assistant (ELSA), First aid, Safeguarding, Proact-scip training, Aled Afal, Tric a Chlic, Learning outdoors, Youth Mental health Wales and GL assessments. 

· Working 1:1 with a non-verbal autistic child using a communication device and level 1 sign language to communicate daily. 

· Gained good working relationships with parents and colleges professionally. 

· Received recent training (Sept 2019) on how to adapt my role on the new curriculum, Successful futures. 

· Strong, confident ICT skills. 

Interests

· Music and Dance.
· Walking and exercising in the outdoors with my family. 
· Cooking and baking for my family with my little boy.
Referees

Mr S Jones. 

Trimsaran Community School, 

Llanelli, 

Kidwelly

 SA17 4BE 

Kaitlyn Reed personal statement 

I am a person with many characteristics.  I’m hardworking, punctual, dedicated and trustworthy. I consider myself a very outgoing, well-mannered person. I enjoy meeting new people and experiencing new situations. I feel I take pride in my appearance and always consider the importance of dress code in working life. I thrive from meeting new people and socialising. I am able to communicate with others appropriately showing courteous behaviour towards others and sensitive to feelings. 

I have a strong work ethic and can co-operate well in a team. Patience is a strong point I carry and feel this is important when part of a team
. I enjoy a challenge and being pushed to my limits and enjoy seeing the end results.  I get fully involved in anything thrown at me I will always consider other people’s opinions when doing so to ensure I get the best outcome. I love hearing these ideas and learning through doing so
. I’m a risk taker depending on the situation but will always consider the consequences before my actions. I am an energetic individual and love to bring positivity into a room. 

I’m a creative and imaginative person who enjoys hands on tasks. I have good listening skills and am happy to offer advice. I can think of alterative ideas quickly and am able to problem solve well under pressure seeing links between connections clearly. 

I have good time management skills, I’m reliable and like to be organised through planning and prioritising. I am confident to step up and take a lead role when required. Reflecting is a strong point of my alongside observing helping me to feel confident when faced with the situation new or old. Good attendance is important to me as I like to show dedication in everything I do. 

I completed my GCSE’s in Ysgol Tre-Gib in Llandeilo and gained 10 overall grade C or above. Following this i attended the school’s sixth form and completed a double award in Health and Social care achieving to B’s and Welsh Bacc.

Following school I was ready to get hands on and working. I started work as a teaching assistant in Ysgol Trimsaran in January 2015 and am there to date. 
During this time I have qualified in level 3 CACHE, (The Council for Awards in Care, Health and Education) and achieved a degree in.
Element 4 Personal Development Plan
	Area for further development  (provide further details)
	Why?
	How?
	Who/Where?
	When?

	1. Knowledge

Found out more information on the PGCE course. The next step after completing my degree to become a teacher.

	To further my knowledge and interest in the Early years education curriculum and gain the teaching practise qualification.
	Find out information through speaking to lectures and former students. Attend open evenings and look online at the University website.

	Attend Carmarthen campus, University of Wales Trinity Saint David. 
	Before completing my Early years degree, July 2020.

	2. 
	
	
	
	

	3. Knowledge 

Look into and find out more about Autism. 

	To pursue a career in teaching, in the future I will have to support and educate children with autism. Some children may not be statemented, and it is important that I am able to identify and support them through their education. 
	Search online to find courses available.
Visit autistic units and find out more first-hand research. 


	online course able to be completed over 12 months. 
	Before completing my Early years degree, July 2020.

	4. Skills

GCSE. 

	To check the GCSE requires to complete the PGCE course.

	Check my GCSE certificate to see results.
	Pibwrlwyd Coleg Sir Gar offer to sit these exams under the WJCE exam board. 

	Before completing my Early years degree, July 2020.

	5. Skills

To gain confidence in speaking my views within my job role.

	As LSA we gain a close relationship with the children and get to know them on a personal level and are aware of their abilities. It is important as LSA we express our thoughts and opinions when I come to supporting the needs of the children.
	Discuss matters on a 1:1 basis before expressing in a staff meeting. 
Check that what I believe is right is supported by evidence.

Remember that I’m a valued member of staff in the school and am entitled to express my passion and views on situations. 
	Gain relationships with senior members of staff to help gain confidence and express how I feel. 
In a private environment so I feel secure and relaxed. 
	Within the next academic year. 

	6. Values

Ensure I stay patient with all children in the class. 

	In a class of 21 children and 7 with ALN and 3 staff members it can be tough on days to spread your attention. 
	I can show patience by asking the children to wait and I will return to them as soon as possible and when I have the time to give them my full divided attention rather, they trying to please all at once. Try mindfulness techniques to stay calm and focused on priorities. 
	In the Classroom within the school towards staff members with one another, staff to children and children to children. 
	Ready for the new academic year- September 2019. 

	7. Values 

Listening to the children’s ideas and views. 

	The working day can be busy and quick and it is easy to get stuck into routine although it is important to hear how the children are feeling and what they wish to achieve throughout their school day. 
	Make time for ‘cycle time’ so we can all listen to one another. 
Have a ‘voice of the child’ wall display where the children can write their ideas down. This could the be discussed at the end of the day before the children go home. 

	The staff members within the classroom and the pupils. 
	By July 2019 to make plans and get ideas ready for the next academic year, September 2019. 

	
	
	
	
	


Reflection

The aim of this piece of writing to discuss my expectations and thoughts regarding previous professional experiences and reflecting following The Gibbs reflective cycle, (1988). Over the past year I have been completing a degree in early years education and developing my knowledge and skills as well as employability skills. 
I have been openminded and true to myself when learning about employability skills, asking myself often, ‘is this me? Do I do this?’. I have enjoyed hearing all different competencies and ways to be professional and have implemented these into my everyday work. Some skills tested my confidence and pushed me out of my comfort zone helping me recognise my strengths and weaknesses. 
   
In my workplace I show involvement and engagement in most things I do. From voicing my opinion in staff meetings, showing enthusiasm to going and attending courses and training, helping staff across the school in lesson planning and completing tasks and in the way I show my energy levels when around the children. I like to show the children that when in school, my workplace, I am there to give them my whole attention and help when required. Through gaining a close relationship with the children there is often a daily catchup with a child in the school in which I must follow the safeguarding procedure. This requires a close working relationship with the management team in the school. This show employability skills through, motivation to help the child, reliability that I’ll follow the policies required, cooperation, teamwork to communicate with one another and decide on the best action required to help. Dealing with these incidents daily as the school’s ELSA (emotional support literacy assistant) does prove challenge, I must control emotions and answer appropriately and correctly to the children through showing the right body language and eye contact. Also, if a safeguarding issue occurs, I must report to a senior management. This can sometimes cause pressure that you feel you are taking their time and causing disruption although through learning more about professionalism and employability I’ve learnt that this is what management require to happen, therefore my confidence has grown.    

 
Teamwork is a hard skill for me as I find a am a leader and see it a challenge to work with other people in a group who want to also have strong, confident personalities. This is something that as I’ve gained experiences in, I’ve learnt to deal with. I am a person that is passionate to get involved and use my voice and share my opinions. My workplace is somewhere that appreciates this whereas I have taken a step back and let others can take charge and plan when completing my university degree.
Reiter-Palmon. R (2011) states that, recognition that creativity and innovation are necessary for organizational adaptation and survival. Not only did I find this task hard to work together but so did other team members. As we all work full time, full time university students and managing family lives and general daily tasks we found it difficult to plan and communicate together and this required a lot of planning and organisation. Once a date and time was confirmed we worked well as a team and had a brilliant outcome. I have gained experience through doing so and learnt to step back and listen more and speak less, when I think it’s required. Schön, D.A.  (1983) supports that experience is required to achieve. This also starts for my participation in lectures. I learn by participating and asking questions. I feel when we first started the rest of the group apricated my confidence to ask questions as they were conversation starters. As the time has gone on other students have now gained confidence to communicate more and express their ideas and feelings. 

I always take pride in appearance and what I wear. Not only in my workplace but also outside. Social media is such a big issue in our day and age I feel I am always aware of who I might see outside the workplace and what might get shared and seen on social media. This also influences behaviour when working in a professional workplace. Through gaining my degree and refreshing on these employability skills is important. 

This module has been a brilliant reminder of how to show employability skills not only daily but through interviews and outside work. I thrived from the presentation interview applying for the teaching job as I know this is something I will hopefully be facing in the nearer future. Calming my nerves is always my worry in presentation but due to gaining experience of presenting through several modules at university my presentation skills have thoroughly improved. 

Further skills I would like to develop is my leadership skills. Cotrelle. (2010) states that it is healthy to think about future goals you wish to achieve, and I have not had the opportunity yet to be a leader and have management responsibilities within the education sector. I have experience of being an assistant manager in a children’s play centre where I would manage 20 staff members every weekend whilst the manager would deal with business. I believe I am capable of being a strong leader and have good communication skills. I enjoy responsibility and planning and organising to ensure everything runs smoothly. To enable myself to be able to experience leadership skills I would like to apply for the MA management and leadership (education), (no date) course in the future. 
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�Motivation


I’m eager to work in a team and feel motivated from individuals’ ideas and enthusiasm. A positive attitude gives everyone the energy to give their best into the task ahead. Through showing motivation in my work place I have been allocated responsibilities within my job role. I have found confidence within myself to voice opinions and deliver instructions professionally. Following The Gibbs Reflective cycle (1988) I have been able to reflect on my actions, feelings and the situations and better myself throughout.  


�Motivation


Whilst in full time education I ensured I made the time to gain experience and expand my knowledge on the job role. I was fortunate to work through the foundation phase and attend trips with the children, this experience was great for me when starting my job role to show understanding and professionalism throughout. 


�Motivation


Here labels some of the training I have attended and passed over the previous years. L, Vygotsky (1978) The more knowable other has proven strongly here. I had little knowledge on these subjects before attending and now I have developed myself further and am able to bring this into my work place every day. Being a motivated person, I took pride and thanks in being able to attend these courses and participated to my very best to get the most from it. 


�Motivation


I have gain good progress in learning how to socialise and communicate with parents. Over time I have observed and gained confidence alongside a positive working relationship with parents at the school. Trust I believe has helped develop this relationship and through my motivation to want to do my best I have performed well to standards that the parents would expect and they have gained trust in that I will do what I can to ensure the best for their child. Gass and Seiter (1999) theory explains that a relationship can be made even through social media. I can agree with this as I have a positive energy and an enthusiastic staff member I am often hands on in tasks and participating, parents are able to see this through pictures posted on the schools social media websites and get to know my personality through do so. I Have also found that this is a positive conversation starter between parents and staff. 


�Teamwork


Teamwork takes time. As the Myres Briggs Indicator (no date) identifies we all have different ways of working and thinking to one another. The indicator explains that this requires time to get to understand themselves and others within the team. This requires patience. Reflecting on my practise I am good at listening to others and their ideas although I do feel my participation can seem strong as I can be opinionated but through experience and reflection, I have become a stronger team member.  


�Teamwork


Scaffolding learning developed by J, Bruner (1966) learning from others and building upon your knowledge, from their knowledge. Every morning in my workplace I am a part of the staff ‘good morning meeting’ this is a great way to be organised and prepared for the day ahead. When discussing meetings or information required from staff requiring pupils. From this I hear new terminology and how meetings are run and who present alongside what is required.   





�Teamwork


Attendance is critical when part of a team to keep consistency and fairness. I am fortunate to work with a group of hard-working staff day to day but have experienced when completing my university course a team work task where participation was not consistent and attitudes not all positive. Reflecting back on this situation I do wish I had been a stronger individual and approached the individual professionally to see how they were feeling and whether any guidance was required. From this I have learnt that not everyone may be as confident as I am for help and to offer my guidance rather than help in the future. 


�Teamwork


I work in a close, strong team within my workplace and we can communicate, and problem solve well. This has been due to dedication and gaining relationships with one another. Floyd et al. (1994) supports that commitment is needed in everyone to achieve a strong team. 


�Planning and organisation


To find out this information it required my full determination and enthusiasm. This is something that I wanted to do in the future and needed to take control off. It required both organisation and planning with the lecturer on when we could meet to discuss the course, with organising my time management on when I could arrange a time to meet and being prepared and organised with equipment and information needed. 


�Planning and organisation


Henri Fayol (no date) describes planning as ‘examining the future and what’s needed to be done and developing an action plan’. 


This was my vision regarding my further research in this area. Since then I have organised to visit 2 ALN units. One situated within a school and one outside of school. This was brilliant experience for me to see the tasks the children were carrying out and the structure used within their days there. 





�Planning and organisation


In order to pass these exams, I know I will need to plan my daily route around revision also. This will require my organisation skills to ensure everything gets done. My revision will involve repetition. I will continuously be reading over my revision notes to learn what is needed to pass following the past papers and framework. 


�Planning and organisation


The Bruce Tuckman theory (1965) follows four main stages to successful team building. This was required to allow the change in the classroom following this 


Idea. The class teacher and I discussed this matter on how important we feel ‘cycle time’ is during the children’s school day. This proved positive outcomes and we organised a meeting with fellow, foundation phase staff within the school. We all shared ideas and thoughts and decided to fir the circle time into everyone’s planning to show consistency through the school. 
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