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[bookmark: _Toc36402841]Name of Presenter

Student Name

[bookmark: _Toc36402842]Aim:

Tip: What is the overall aim of the presentation? What do you want your viewers to know about after the presentation that they didn’t know before?

[bookmark: _Toc36402843]Objectives:

You don’t have to use these sample headings but just give a few of your objectives here. (3 or 4) What will you be talking about and why?

· Describe 
· Introduce 
· Discuss
· Explain 
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Feedback from the audience was analysed and it would suggest that…….


Areas to improve are … 




The evaluation sheet that was used to evaluate presentation skills and define the areas that need improving is attached at Appendix A. 
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	Topic:  

	Presenting ( name of presenter):
	Student Name 

	
	

	
	Date:  



	

	
	

	
	 

	
	
	
	
	

	What can I do better next time?


	What went well?
































Feedback from Viewers
	
	Weak
	Fair
	Good
	Excellent

	
	
	
	
	

	Prepared for Presentation
	
	
	
	

	Presented in an interesting way
	
	
	
	

	Objectives of the presentation are clear
	
	
	
	

	Used visual aids effectively
	
	
	
	

	Organised the presentation logically
	
	
	
	

	Made eye contact with audience
	
	
	
	

	Presented without reading
	
	
	
	

	Spoke loudly enough
	
	
	
	

	Spoke slowly and clearly
	
	
	
	

	Presented within appropriate time
	
	
	
	

	Responded to questions accurately
	
	
	
	













