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[bookmark: _Toc519432340]Introduction
[bookmark: _Toc519432341]Aims
This report aims to reflect on and evaluate several logbook entries produced by other students. In doing so I should be able to highlight good practices that I can carry on to my own work, as well as outlining areas that could be improved on within the log books.
[bookmark: _Toc519432342]Objectives
Four different logbooks entries will be analysed and discussed. They will be judged objectively by comparing them to the standards set in both Lye’s 2003 entry “engineers’ log-book” and Mindworks Community’s entry “Using a Logbook”. I will also discuss what appeals to me on a subjective level so that I can determine the best approach for my personal logbooks in the future.
Generally speaking, a good logbook should be complete, tough, clear and true and these will be the main four things I will be looking at.











[bookmark: _Toc519432343]Reflection on example log books
[bookmark: _Toc519432344]Example Logbook 1
The first thing I noticed with this piece is that it has been handwritten. This is okay as a first draft and should certainly be kept in case a logbook was ever to become part of a legal proceeding (Lye, 2003). I personally feel, however, as though entries should be typed up after the fact. This would help avoid issues of legibility if a third party needed to access the log, or if the owner needed to refer to the piece a significant amount of time later. 
I immediately ran into a less subjective issue; this log has not been dated, which is an absolute must. A key feature of a well-maintained logbook is to establish the date of conception (Lye, 2003) completely fails to do that. Not dating the log will also make the organisation incredibly hard and would make it near impossible to rearrange in the correct order if individual logs were temporarily misplaced for whatever reason.
The entry is a good length at 5 pages (Mindworks Community, 2015) and to my mind has a great level of clear information provided. The aims of the session are laid out clearly, and the health and safety implications are listed. Relevant sketches are peppered throughout, and the information is separated by bullet points making it easier to dissect.
The entry doesn’t note what happened in the session, rather it describes what should happen. It’s more a list of steps to repeat the process perfectly, it should also be logging whether these steps were completed successfully and the general results. Essentially no actual observations are made from there conducting of the task.
Finally, the log does not discuss what was achieved from the session, nor is any feedback received logged. I believe these two things are vital to understanding a session and learning how to improve on that specific kind of work moving forward. Leaving these points out might not negatively affect the detail of the report but might harm work going forward.
I’d say this piece ultimately fails as a log entry. To bring it up to a good standard the following changes would need to be made:
· Entry could be typed up after the fact
· The entry needs to be dated
· The entry needs to contain actual results
· The entry needs to contain observations
· Entry could discuss achievements and feedback from the session

[bookmark: _Toc519432345]Example Logbook 2
This piece has been typed up, which is a big plus in my eyes for reasons discussed when analysing Logbook 1. It’s been dated, which is fundamental for good log book practice.
I like how the health & safety section is handled here, rather than wasting time and space repeating information, it instead refers to the appropriate precautions in an earlier log. I also like the use of bullet points to separate difference processes, increasing legibility. 
Unfortunately, that’s all there is to discuss in terms of what the entry gets right. The biggest reason for this is the huge lack of detail in the log. The log is just over a page long and there’s a lot of blank space, there simply isn’t enough information here. The piece logs what happened, but not how to do it, i.e. not mentioning how to use a centre punch or height gauge. To me, this seems to defeat the purpose of a log book. By leaving this detail out it becomes very hard to refer to it later and understand everything that happened. This is compounded by the lack of any sketches as a visual representation can often portray a lot more information with ease.
Finally, whilst the log does contain feedback, end of session notes, and achievement sections, they are all vague enough that I feel they should not have been included at all. “Good work” and “Good session” offer no real insight as to how the session went and so could be removed, and the achievements section simply reiterates the processes section in less detail.
In my opinion, this piece fails as a good log book entry and would need a huge overhaul to bring it up to a good standard. The following changes would need to be made:
· The entry needs much more detail of processes carried out
· The entry needs to include sketches of processes/equipment used
· The entry needs more detail on feedback
· The entry needs more detail on end of session notes
· The entry needs to do more than reiterate the processes section in the evaluation

[bookmark: _Toc519432346]Example Logbook 3
The format of this entry is unique in its layout. This change in layout increases legibility and allows the log to be succinct. Splitting the processes section into steps and accompanying each step with at least one photo makes it incredibly easy to follow. As discussed previously this ability to follow is, in my opinion, the most vital part of a Log entry.
This piece ticks every other box for being a good entry, everything from the level of detail to the discussion of feedback. It records what should happen, as well as what happened in the observations section. The achievements and feedback sections contain relevant information that could be reflected on by the writer or a third party to gain some insight into the session, at a later date.
Having said all of this, if this piece were printed there would be a lot of blank space, and it is good practice to draw lines through blank parts (Lye, 2003). This is again to help if the piece were ever used as evidence in a legal enquiry  
[bookmark: _Toc519432347]Example Logbook 4
I think this entry is a perfect example of how a conventional entry should be executed. It is highly detailed in its description of the processes, so much so that it’s easy to follow despite the amount of information. It contains several relevant diagrams that all help visualise the task at hand with ease. 
Again, I don’t have much to say about this logbook as I can’t personally find any faults with it. It follows every guideline that Using a Logbook and Engineer’s Log-book set and is a model example of how to write a Logbook.


[bookmark: _Toc519432348]Conclusion
This report aimed to reflect on and evaluate four logbook entries. In doing so it has highlighted good practices that I will take forward next year when producing my Logbook. I did so by largely subjective means, i.e. how I felt the pieces failed or succeeded, but also compare them to sources that advised on how to create a competent Logbook. 
[bookmark: _GoBack]The first Logbook failed in principle because it wasn’t dated, but otherwise, the changes that needed to be made were minor because of the amount of information contained. The aptest way I could describe it is “a good first attempt”.
The second log also fails, but for entirely different reasons. The Log is so vague that it becomes useless. Truthfully, the piece seems hastily done and filled in without knowledge of why Logbooks are incredibly useful to keep.
The third log takes a different formatting approach and benefits greatly because of this.
The fourth logbook is a prime example of how a conventional log should look. Going forward I will likely use Logbook 4 to compare my personal entries against, as this will make it very clear what my entries lack immediately after completing a session.
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