	Part 2 – Reflective Report Guidance
Both Part 1 and 2 need to be submitted as one document. 

	Section
	Remember to include
	Word Count

	
Introduction 
	A brief overview of the purpose of this reflection, its content and focus. State which reflective model you will use to structure your report. 
	200 Words

	
Experience (What?) 
	What has been covered within the module? (topics/theories/examples/tasks)
Describe or define key concepts covered in classes. 
Highlight which reading you have completed. 
	400 words

	

Reflection ( So what?) 
	How did you feel when learning new concepts? 

How did you feel drafting Part 1 (a) and (b)

Which theories or concepts did you enjoy or fears more than others? 

Have you looked back at previous work experience and realized your errors or successes now you have learnt more about theory? (examples) 

Remember to look at back at how you responded to the class questionnaires on aspects of leadership. 
	400 words

	

Action 
(Now what?) 
	What aspects of the course/learning will you take forward into the workplace? 

Give workplace examples of situations that you may handle differently in future. 

What aspects of leadership would you like to learn more about state why. (for example – conflict management, dealing with millennials and gen Z, equality) 

Suggest when and how you might learn these (for example, LinkedIn courses, further reading, workplace experience) 
	800 words

	Conclusion 
	Summarize your key points of reflection and conclude on which aspects of the module you will take forward into the workplace. 
	200 words 
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