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[bookmark: _Toc70367584]Introduction
[bookmark: _GoBack]Academic skills are those skills that an individual learns from college or university as a student. Academic skills are essential for a student to do well in his study and to get a good grade in the exam. Academic skills form employability skills that are necessary to get a good job after being graduated from university (Cottrell, 2019). Throughout the journey of my academic life, I have acquainted with many skills that have helped in my education and will be helpful to form a good career when I will join an organisation. I have learned many skills while studying the module Academic and Employability Skills, for instance, time management, academic writing, paraphrasing, summarising, referencing, reflection, CV writing, and so on. In this dynamic corporate world, without having these skills, no one could avail a good career in any industry and therefore, I think having the mentioned skills, I will be able to do well in my professional career. Among all the skills I have, I am going to describe my journey of attaining skills of time management, referencing, and public speaking and presentation skills based on the GIBBS’ reflective model.
[bookmark: _Toc70367585]What is Gibbs’ Reflective Model?
Gibbs’ reflective cycle was introduced by popular American Sociologist Graham Gibbs in 1988 which was developed for the purpose of gaining knowledge from the experiences. The model enables an individual to examine his or her experiences based on the cyclic nature of the model which repeats again and again which allows to learn and plan from things that went well or did not go well. Gibbs’ reflective cycle follows a circular flow containing six phases including description, feelings, evaluation, analysis, conclusion, and action plan (Fu, 2021). While developing my reflective cycle, firstly, I have to describe my activities in details where I will discuss what, when and where the activity happened. Secondly, I will have to mention my feelings during and after the activities. Thirdly, I have to evaluate the activities describing what went well during the activities and what did not go well. Fourthly, there will be an analysis section, which will contain what I have learned from the activities. After then, the conclusion part will arrive where I will need to focus on what positive and negative experiences I have obtained from the activities and what I am going to do if I face the same activities in the future. Finally, I will set out an action plan where I will describe my planning to do learn the skills better.
[image: A circular diagram showing the 6 stages of Gibbs' Reflective cycle]
Figure: Gibbs’ Reflective Cycle (Ed.ac.uk. 2021)
[bookmark: _Toc70367586]Time Management Skill
When I first started my academic journey, I was inefficient in maintaining time properly and so I prioritised developing time management skill. After completing this course, I have done good in this skill and now I am going to describe my experiences following Gibbs’ reflective cycle:
Description: Time management was my weakest skill overall and so I initiated a development plan to enhance my skill. I was missing almost every deadline at the initial phase of my academic assignments which made me frustrated. My teacher helped me to form the skill throughout the academic year.
Feelings: I myself had to practice the skill solely by meeting all the deadlines of my assignments. Initially, I was facing trouble since I did not know where to start my development planning. However, with the help of my teacher, I could make proper planning which helped me adopt the skill. Besides, I was enjoying all of my classes based on developing skills and I could understand easily all the topics discussed in the class. After the development, if I look back to my activities to adopt time management skill, I find myself doing the right thing all the times which provides me mental satisfaction.
Evaluation: The overall experience of enhancing my time management skill was good since I got proper guidance from my teacher. I was practising the skill and so I was trying to meet all the deadlines of my individual and group tasks for which I managed to get a good grade in each of my courses. Getting good grades motivated me a lot and therefore I started to give more effort to developing my time management skill. However, I could not do well when I was given a lot of tasks at a time as I faced difficulties in terms of making an appropriate priority list. This lacking resulted in poor time management which I resolved with the help of my teacher. Finally, I followed Covey’s time management matrix to set out my priority list accordingly (Grissom et al., 2015).
Analysis: I learned that adopting time management skill is not easy at all and so each individual has to follow a specific time management technique. Since I know how to exercise skills to adopt them gradually, I will be able to make my plan more efficiently in future for increasing other skills. When I faced difficulties, I took assistance from my teacher which I will use to develop further skills. Besides, the difficulties I faced such as making a priority list, the way I solved the situation will help me as well. Most importantly, I have committed mistakes in terms of managing time initially and I have learned from my mistakes (Ed.ac.uk. 2021).
Conclusion: If I look back to my initial competency over time management, I can easily distinguish my competency and find myself a more competent person who can manage his time properly. However, still, I have lacking in some points such as making an efficient priority list and if I get another opportunity of developing the skill, I will employ myself to nurture this section with more focus. Finally, I can say that the overall journey was inspiring and useful since time management is mandatory to do well in both academic and professional performance.
Action Plan: Since I have found that I have problems in terms of managing the priority list accordingly, I will take the necessary action to increase my skill. I will attend some webinars as attending physical seminars is difficult due to the current pandemic. Moreover, I will read some books and articles to learn time management better and initiate more effort to execute Covey’s time management matrix in real life.
[bookmark: _Toc70367587]Referencing Skill
Referencing is the way of acknowledging the sources from where a particular idea is collected. Therefore, it allows the writer to acknowledge the contribution of the original writer (Buis, 2017). I have learned referencing skill during my academic learning period of ACE and the below discussion is provided based on the Gibbs’ reflective model:
Description: When I first started the course, I could not cite and reference properly in my academic assignments and so I was getting feedbacks almost in all of my assignments. So, I initiated a plan to increase my referencing skill.
Feelings: I was getting poor marks and feedbacks from my teacher before starting my skill enhancement journey. However, when I initiated planning for increasing my referencing skill, I learned that there are many academic systems of referencing such as Harvard, APA, MLA, Chicago, and so more. Among them, I have to follow the Harvard style of referencing along with the citation. After the successful experiences of learning my referencing skill, I can now use references in my assignments efficiently. So, all these experiences have delighted me since I am getting good grades in my courses (Knight, 2014).
Evaluation: Throughout the learning process, whenever I was given any task, firstly, I searched for different sources from where I can cite my texts and then I started my writing. I have written the references according to Harvard referencing system very efficiently. However, in most of the cases, I could not find out appropriate sources for my writing for which I faced difficulties to prepare my reference lists. Moreover, this lacking caused my grade negatively.
Analysis: I adopted referencing skill quickly because of my quick learning ability. Besides, I have watched many video tutorials that helped me to do well in my referencing skill. Most importantly, I have enjoyed all the classes where my course teacher has taught me how to reference and cite from a source. The lectures were much educative and easy since the teacher provided me with tasks with some sources from where I had to cite different parts and use those sources as reference. I adopted this skill easily, but when I was asked to manage a source myself, I was in a trouble and could not find out appropriate sources to cite. This inefficiency occurred due to my lack of research ability for which I have developed my planning for further learning (Buis, 2017).
Conclusion: I could overcome difficulties by focusing on searching for information in journal articles, books, and websites. Before starting my writing, I have to find out a wide range of sources from where I will cite and reference for my writing. This could lessen my hassle of searching for sources while I am in the writing phase of my assignments. So, I have to focus more on the research of sources for enhancing my referencing skill.
Action Plan: Since people learn from the mistakes, I am not an exception. I will consult my seniors for learning how to research for getting suitable sources for my references. Besides, my course teacher could be the best option who would teach me how to research for getting appropriate sources. Moreover, there are a lot of courses that are available on academic writing where special focus is given to referencing skill and so I will enrol myself on those courses to increase my learning before my next semester. 
[bookmark: _Toc70367588]Public Speaking and Giving Presentation Skill
Public speaking or oral presentation in front of the class or a seminar is a mandatory skill for each student since it is necessary both in academic and professional life (Van Emden and Becker, 2016). My learning experiences in terms of presentation skill is outlined below based Gibbs’ reflective model:
Description: I could not deliver a good presentation at the starting of this course for which I was getting poor marks after delivering my presentation. My presentation was not up to the mark compare to the other students. So, I have developed a plan to increase my presentation skill.
Feelings: Before the learning phase, I was very frustrated by getting bad feedback from the teacher. During the learning phase, I was improving and my teacher appreciated my efforts and started to provide satisfactory feedback which encouraged me much. However, when I have become much efficient, I have got good grades and now I have the confidence to speak to any public events in front of hundreds of people.
Evaluation: I was improving a lot and I was getting much appreciation and confidence. I have been doing great from slides making to deliver the slides to the audiences. But, I was facing difficulties in terms of making my speaking notes for which I sometimes become blank during my presentation.
Analysis: I was getting good grades and making good slides since my course teacher has taught me each aspect of presentation skills very efficiently. I have enjoyed all the classes since my course teacher presented all the lectures visually that were much easier to grab. So, with the instruction of my teacher, I was doing good while presenting my presentation in front of the class. However, without my teacher’s instruction, when I tried to make my slides and speaking notes, I could not write a good speech which affected my presentation negatively and the audiences were not satisfied (Al-Nouh et al., 2015).
Conclusion: If I got the opportunity to practice the skill again, I would focus more on creating good speaking notes and practice the notes on and on before presenting my presentation. So, I want to develop my skill to create good speaking notes.
Action Plan: I will need to watch different presentations in TED or other video platforms to understand what speech they are delivering for what type of slides. It will increase my knowledge to create more accurate speaking notes. Moreover, I will need to consult my course teacher to know better (Cottrell, 2019).

[bookmark: _Toc70367589]Conclusion
Learning skills by experiences is a great way of adopting a particular skill for a long time. In my case, I have described different skills such as time management, referencing, and presentation skill so that I can know where I have strengths and where I need more concentration to enhance my skills. The course academic and employability skills have provided me with the opportunity to learn those skills through Gibbs’ reflective cycle. Currently, I am more efficient in those skills and my employability has increased. I think I will be able to start a good career with the skills I have and will enjoy good career growth in the future. However, still, I have some lacking where I need more concentration and therefore I have made my action plan for different skills through which I will improve my skills further.
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