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[bookmark: _3unb5ydc728o]1. Introduction
By prioritising tasks, creating a structured schedule helps students avoid distractions and maximise their time utilising to achieve goals. In effect, skills to manage time is significant for student success in setting of a higher education (Cottrell, 2019). The skill permits students to make a balance between academics, personal life, and extracurricular activities. The report further discusses the significance of managing of time for students addressing benefits and challenges.  

[bookmark: _15i98h9vrcga]2.1 Time management skill and the importance of the skill for student success in higher education 
As cited by Cottrell, (2023), time management is a vital skill for students to attain success in higher education. This is can be done by prioritising tasks, staying organised, and balancing their obligations to academics. Effective skills to manage time can help to reduce stress, improving academic performance, contributing to a well-rounded life Management of time is the procedure to concisely control, and plan time spent on specific activities to increase productivity, effectiveness, and efficiency.
[bookmark: _73x1pfw9117]2.2 Effectiveness of management of time towards academic performance, personal well-being, and reduces stress 
Making prioritising important tasks, time management skill helps students to create new schedules, improve their academic performance, and avoid procrastination (Cottrell, 2021). In terms of personal well-being, management of time leads to a boost self-confidence and generates a sense of achievement. This allows having a healthier work, by burnout reduction and promoting good health and well-being. Providing a sense of control for students, task execution and planning leads to a more manageable and secure workload for students. For example, utilisation of time management skills can help students to be focused in study sessions, improving skills to organise and increasing their ability for examinations.    


[bookmark: _soof5rk7btkq]2.3 Ways for students to develop and apply strategies of management of time 
In the learning environment on digital platform, students can use commotion lists, digital applications, calendars, and methods of time blocking to leverage their management of time skills. The use of tools and strategies can help students influence digital tools to set cues, maintain focus and manage their projects. Time blocking methods can be used to allocate time for assignments, attending class and studying. This can help students to focus on specific tasks at a time, thus improving their concentration and productivity. Digital tools like Microsoft to Do, Todoist and Trello are effective tools for setting deadlines, tracking progress, and identifying key areas to focus on and manage. Bedford and Wilson, (2020) stated that the use of digital calendars can help students to set reminders about assignments and important events to avoid procrastination. This can create a visual presentation of classes, weeks, and commitments. Students can create a to-do list to prioritise tasks, manage time into manageable form, and create goals to stay focused on meeting academic objectives. 
[bookmark: _tjtic4sodolb]
[bookmark: _1rjjiwkaskau]2.4 Challenges students face in managing time in the digital age 
Burroughs, 2019 claimed that students face challenges with managing time due to online gaming, distractions on social media, and excessive pressure to meet limits. These challenges made students face procrastination, and reduce their focus, leading to poor academic routine. 
Social media distraction: Students find it difficult to resist social media, where overspending distracts their study time. The additive nature of social media makes it hard for students to increase their focus on assignments and study. 
Online gaming: Excessive gaming online limits their attention and reduces available time for academic tasks. This leads to a reduction in study sessions and impaired academic performance academically. 
Pressure to meet deadlines: Students struggle with completing multiple assignments, and extracurricular activities, creating a sense of urgency and immense pressure to meet deadlines, contributing to stress and procrastination.    



[bookmark: _7mleuc10dfd2]2.5 Evidence-based strategies to improve skills in management of time    
Pomodoro Technique: As postulated by McMillan, (2021), the Pomodoro technique method works in 25-minute intervals with short breaks. This technique can help students reduce procrastination, and burnout, and increase their focus. 
Task management apps (Todoist, Trello): These apps would offer task lists to organise, create, and track progress. 
Eisenhower Matrix: This technique can be helpful for students to categorise tasks into important and urgent, urgent but not important, important but not urgent and not important nor urgent. This can allow students to make efficient prioritisation of specific tasks. 

[bookmark: _g2cykymw8l2k]3. Conclusion 
Managing time involves prioritising tasks, and setting clear goals, by using various strategies to utilise the available time. Students having a hectic schedule can use management of time to make themselves organised, prepared, and focused to manage daily activities and complete assignments on time. Effective skills to manage time is important for individuals, leading to increased productivity, lowered stress and improved well-being of individuals towards academic performance.
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