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To demonstrate my understanding of an HR officer's roles across the HR department, the training and development needs for an HR officer are as follows.
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This set of PPT slides presentation reports have included the requirements knowledge, skills and behaviours (KSB) that HR professionals across the department require.

The first part of the presentation report will be the expiations of Human Resource Management (HRM), an HR officer role and highting an overview of the HR officer responsibilities selected. 

The second part of the presentation is conducting a personal skills audit as an HR officer (KSB) placed in the first part of the PPT set of slides.

The final part of the presentation presents a personal assessment of the potential benefits to the Tesco of developing me as an HR officer through Tesco practical Training and Development needs for an HR officer. 
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The CIPD institute defines Human Resources Management (HRM) as "Designing, implementing and maintaining human resource management strategies for best business performance, including developing policies and processes to support these strategies" (Mullins, 2021). 
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To recruit candidates and recruit the best people to work in the organisation is the primary responsibility of the Human Resources department. Because people are at the heart of an organisation and finding the most suitable one is the primary mission. Recruiting staff is the most visible HR element (7 Human Resource Management Basics for Every HR Professional, 2021).

The HR officer will deal with employee welfare and managerial activities and have to deal with strategy and planning. To be successful in an HR role, the HR officer must have a distinct perception of an organization's business objectives and define and implement the policies that select, develop and retain the appropriate employees to achieve goals (Human resources officer job profile | Prospects.ac. the UK, 2021).
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HR is usually required to administer payroll and maintain employee records and advise on pay and other remuneration issues, including promotion and benefits. Moreover, developing an employer payment plan based on the local, commonwealth and nationwide data creates an employee benefits package for different employee groups, including remote and on-site employees, preparing payroll budgets and implementing pay structure revisions. 

Also, promoting the equality of the organisation liaising with staff performance and health and safety. For example, creating a positive working environment. Implementing staff safety procedures and enforce best practices to oversee risk and executing job evaluations and take litigation to enhance employees' experiences. Creating a positive working environment, implementing staff safety procedures, performing best practices to manage risk and conducting job evaluations, and improving employee experience and wellness (Fechter, 2021).  
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Be a consultant, hire managers to select candidates, conduct and analyse exit interviews, provide actionable advice, analyse exit interviews, and provide actionable advice based on the information. Supporting organisation staff, maintaining the work structure by updating job requirements and job descriptions for all positions. Moreover, establishing screening and interviewing processes, analysing training needs and work closely with various departments (The Functions and Goals of HR | Boundless Business, 2021).
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 HR officer is responsible for negotiating with staff and representatives of the employee, such as Union Officials, on redundant pay and contract terms and packages and ensuring compliance with the law by reviewing and meeting federal and state human resources requirements. And conduct inspections and must represent the organization at the hearing when necessary. The policy must be developed and implemented on working conditions, performance management, equal opportunities, disciplinary processes, employee absenteeism, and implement human resource strategies and imitative that are aligned with business strategy. Collectively and enforce management guidelines by establishing and recommending human resources policies and procedures and maintaining human resource records by designing systems for archiving and retrieving historical and current records. (The Functions and Goals of HR | Boundless Business, 2021).
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(HOLLAND INTEREST THEMES, 2021) 

Not suitable because of Covid19
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Appendix 1
Personal Skills Audit

IName: Ratchada Caliendo-Chan
job role: Tesco Human Resource Offcer
Please tick as approprate to indicate how: you would rate your skils concering the following work / unctional arcas.
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Il decare that the information given in this form is true

[signed [Ratchada Caliendo-Chan

IDate I3 May 2021
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