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1. [bookmark: _Toc100343757]Self-awareness themes 
[bookmark: _Toc100343758]SWOT analysis 
	Strength
· My excellence projected through my strength is to self-motivate and motivating others during their challenging times
· I have progressed with the efficacy in harnessing verbal and oral communication in the last six months 
· I have worked with an NGO is helping underprivileged children in educating them and helping them to get training in extra-curricular activities 
	Weaknesses
· At times, my health does not permit me for rigorous work which shows my physical weakness and becomes a barrier
· My organising skills need to be improved since i feel my resources are cluttered indicating my weakness in organisation skills 

	Opportunities
· My college provides with me with the opportunity to gain transferable skills and technical expertise to enhance my professional career
· Business start-up in my neighbourhood provided me an opportunity to work as a volunteer resource person 
	Threats
· The fast lifestyle with unhealthy junk food is a serious threat to my physical, social and cognitive wellbeing 
· The recruitment of multicultural prospective candidates in the labour market is a serious threat to my professional career




[bookmark: _Toc100343759]Personal Development Plan 
	Academic and employability Skills
	Actions taken
	Future Implications

	Robust Communication Skills 
	I have taken actions by improving the content search, keyword search and using better vocabularies in written and orl communication skills in the last six months 
	This skill will be improved by October 2022 with more emphasis on the content and keywords used 

	Referencing skills 
	I have started religiously following the pattern of Harvard style of referencing and practicing them while citing important statistics and information in the articles, essays or reports composed by me since the last two months
	Referencing skill will be strengthened by the end of 2022 with regular practice and in-citation from Google Scholar





2. [bookmark: _Toc100343760]Learning and development training 
Employee up skilling is the practice of spending quality time, attention, and activities deliberately in the betterment of firm employees (Sung and Choi, 2018).  Beyond all else, training and development of employees is about gaining knowledge: technical skill building, operational improvement, and particularly internship programs are common applications.
[bookmark: _Toc100343761]Internship method 
An accredited educational school negotiate a deal with a business house to provide its students with hands-on experience during the Internship Training programme. The internship training is a few-month-long coaching programme provides learners with realistic expertise. These disciplines are conducted for programs such as architecture, medicine, and management, among others, where sophisticated theoretical expertise has to be corroborated by on-the-job exposure (Karunaratne and Perera, 2019).  The learners do not emerge from businesses, however from professional and vocational establishments. It is fairly common for businesses that provide instruction to incorporate them by delivering comparable positions.
 Internships provide learners with the ability to apply what they are experiencing in a practical situation (Gillespie, Zhang and Wolfgram, 2020).  This assists learners in deeper understanding the ideas and practises they have been studying about, consolidating the educational process and improve attention. Internships provide valuable networking possibilities for individuals. In a workplace manner, they may encounter co-workers and teammates, participate in conferences, and grow to cultivate friendships (Franco, Silva and Rodrigues, 2019). If students stand out throughout their internship, they can develop everlasting contacts who can support them discover jobs, attain clientele, or even provide referrals.
[bookmark: _Toc100343762]Simulation-based training and development 
Multiple researches has demonstrated that simulation training generates the finest instructional objectives since it gives a meaningful, appealing exposure in the perspective of the learner's professional position (Campos et al., 2020).  Considering technological developments, e-learning tools, and learning process awareness as to how people engage, simulation-based programming is on the increase. Corporations possibly will accumulate finances by meeting large gatherings of apprentices and eradicate the vulnerability connected with on-the-job proficiency growth for intricate actions, all whilst gaining higher understanding and insight hooked on feat record (Emerson and Berge, 2018).  A simulation-based instructional atmosphere provides protected surroundings for companies to support their human resources in attaining the essential competencies. Simulation-based instruction is a very flourishing and cost-effective method of communicating fundamental competencies to learners.
[bookmark: _Toc100343763]Theory of Reinforcement 
This reinforcement theory focuses on an individual's learning activity and proposes that the trainee will replicate that conduct if it is associated with a pleasant consequence or accomplishment (Shuck, Peyton-Roberts and Zigarmi, 2018).  Skinner, a behaviourist philosopher, formulated the notion of reinforcement and recommended that training programmes should be linked with organisational purposes and that a successful achievement should be anticipated with such training programmes (Susanto et al., 2021).  Furthermore extending on the notion proposed by positive and negative reinforcement, it can be stated that there are numerous strategies accessible in human resource management that may be related with training programmes, therefore fulfilling the needed proposal by this theory.
Multiple varieties of incentives, like as awards, pay raises, recognition, and certificate granting following the training programme, can be related with training programmes and these incentives will undoubtedly provide a favourable consequence. Through praising behaviour, constructive feedback seeks to boost its recurrence. For instance, if an employee discovers a market opportunity that generates income, the company may reward her with a premium (Somoye and Eyupoglu, 2020).  This will encourage the desirable behaviour in a favourable way. Negative reinforcement, in contrast, aims at increasing the probability of a behavioural response by eliminating anything that the individual dislikes. For instance, a professional exhibits a high drive to succeed and completes a couple tasks ahead of schedule. However, there may be errors committed and the employee may have to work again on the task correcting them. 
[bookmark: _Toc100343764]Theory of collaborative learning 
Collaborative Learning Theory is rooted in the presumption of Group Learning, which is a process of learning in which personnel and teaching assistants benefit from one another (Supena, Darmuki and Hariyadi, 2021).   Throughout issue-focused instruction, learners concentrate on solving a challenging problem. Because of the social commitment of this side-by-side interaction, individuals might take believe in learning, views, and knowledge from their colleagues. The approach is related to the basic notions of Collaborative Learning Theory, which are knowledge as an interactive tool to gain knowledge in contextual. Peer learning entails individuals instructing each other particular subject through creating online classes, delivering resources, and seeking feedback (Warsah et al., 2021).  Employees may democratise learning and development through peer instruction in the workplace, which creates an excellent atmosphere for peer learning.


3. [bookmark: _Toc100343765]Reflection on learning 
Learning style catalogue was proposed by David Kolb through his experiential learning style theories. The four stages of learning styles entails concrete experimentation, reflective observance, conceptualising with abstract and actively experimenting with the experiences encountered during the learning process. The portfolio of learning is presented in the segment below:
[bookmark: _Toc100343766]Open book assessment
The reflection on open book assessment during the academic journey is essential to comprehend the experience where a student gains concrete experimentation with the new situation (Eurboonyanun et al., 2021).  While in an open-book evaluation, a learner may use their materials. Curriculum, notecards, published essays, journal entries, or any other acceptable resource might be used as supplies. The benefit of open-book examinations is that they involve reduced memorisation and more idea comprehension, which stimulates student engagement and aids a graduate's general knowledge of the content. The stage of reflective observation appears next. For openers, the inquiries are frequently open-ended, so students duty is to apply their capabilities and experience to the immediate situation (Pape-Lindstrom, Eddy and Freeman, 2018).  A candidate must also understand how their themes are structured in attempt to conveniently refer them throughout the evaluation, which necessitates some planning. 
In the stage of abstract conceptualising the open book assessment consists of determining when the evaluation will take place and which subjects will be addressed. Besides these apparent considerations, one should have a peaceful environment where they understand they will be completely focused on their examination (Karunarathne and Wijewardene, 2021).  These are little details, but nevertheless help students comprehend the background and psychologically adapt. Students should understand how to discover stuff quickly. To achieve the same, one must first choose the materials they will utilise, how they should be structured, and the right approach to browse amongst them. This would save them a lot of time. Students must be capable to spontaneously summarise major course material or sections in their course during the active experimenting stage, without the need of notebooks. They must be familiar with basic information, notions, and terminology.
[bookmark: _Toc100343767]Mock Interview
In the stage of concrete experience, mock interview proves to be a boon for the fresh candidates opting for professional careers (Jauhari et al., 2022).  Mock interviews are practise situations in which professors provide learners with the aptitude to undergo a job opportunity in a comfortable, productive, and acquainted environment while they commence their professional journey.
Mock interviews are lauded among the most successful methods in a job preparedness programme due to their realistic influence on students' careers. The reflective observation for the fresh candidates are that learners who participate in a mock interview can discover how to appear, talk, and respond to commonly asked inquiries (Rockey-Harris, 2021).  The mock interview helps students to improve as a prospective employee before they have an actual work appointment. This also offers the chance to make comments on their speaking abilities. For instance, as a prospective Computer job applicant, learners will engage in a lot of time and attention to seek employment, construct a portfolio, and prepare a CV. However, it is critical that learners devote the opportune time practising their interviewing abilities. In the framework of abstract conceptualisation, the method of mock interview practise (beginning as quickly as feasible) is a terrific chance for learners to attain conviction. As mentioned by Smith and Woodson (2021),  Mock interviews are designed specifically for people who are uncertain regarding their foreign language communication ability, IT professional competence, or are terrified by the (often) challenging behavioural inquiries.
[bookmark: _Toc100343768]UK employment legislation 
Numerous noticeable differences to the United Kingdom's workplace regulations have demonstrated effectiveness in 2021. Since conformance should be a continual activity for all businesses, there are crucial legislative developments that UK firms need to take into account as they strive to manoeuvre and implement their business objectives for the next year. The National Minimum and Living Wage rises will shortly impact around 3 million personnel in the United Kingdom. As informed by Merrett (2021), the age requirement for the basic wage will be decreased, allowing 23 and 24 year adults to gain from a 2.3 percent boost, rising from £8.76 to £8.92 hourly.
EEA (European Economic Area) residents will follow the new entry points-based procedure, which promotes knowledge and ability above origin. Organisations may keep hiring EU residents beyond the points-based mechanism until June 30, 2021, if individuals already currently residing or operating in the UK on December 31, 2020 (Rolf, O’Reilly and Meryon, 2022).  They should indeed, nevertheless, gain established or pre-settled permission in attempt to operate in the UK from July 1, 2021; alternatively they will be regarded unlawful employees. The Public Interest Disclosure (Protection) Bill recommends instituting an autonomous power to implement detailed needs when interacting with individuals who approach committed to advancing express public issues (Khan, Asif and Jaffery, 2021).  Furthermore, it imposes stiffer prosecution on those who hurt informants or underperform to protect them.
[bookmark: _Toc100343769]Workshop for developing employability skills  
Employability abilities are sought after by all organisations in people they wish to hire since they facilitate the business's productivity and profitability (Brooks, Postil and Thomas, 2022).  These abilities are crucial for all businesses to instil in their staff in attempt for all organisational tasks to run smoothly throughout all industries. Furthermore, British young have begun to realise that without these marketable abilities, it is impossible to obtain employment from prospective employers in the manner that they anticipate. As a result, it is critical for students to go a step further and strengthen their occupational skills in addition to their academia. Employability skills are the fundamental abilities required for seeking work and succeeding in it. Work experience abilities are specialised talents required for work. These are the effective elements and characteristics necessary to complete activities in the workplace (Mahfoodh and Hashim, 2021).  Companies are looking for these talents nowadays. The requirements for employable skills vary from nation to nation, industry to industry, and throughout period.
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