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[bookmark: _Toc375805020][bookmark: _Toc184737887]1. Introduction
This report presents a self-reflection on the development of three academic skills, selected as note-taking skills, academic writing skills and referencing abilities respectively. The reflection is structured with Kolb's model of four stages, used individually for each of the three skills being reflected upon in the discussion(Markkanen et al., 2020). This begins with describing the "Concrete Experience" regarding the context on which the reflection is based. It is followed by "Reflective Observation" on the experience, and an analytical "Abstract Conceptualisation" to determine actionable insights. These are used to substantiate the "Active Experimentation", and this approach will be used for reflecting on each of the three skills. 
[bookmark: _Toc184737888]2.  Note-Taking Skills
Concrete Experience
Note-taking is the act of “recording information” as part of a memorisation activity, which helps with later recollection of the written content (Boch and Piolat, 2005). At the beginning of this chapter, my note-taking had been sporadic and lacking in meaning(Brown et al., 2007). I often attempted to get down everything said during lectures or readings so that, when I revisited them later, my pages would be full, but unorganized information. It overwhelmed me and I had difficulty knowing what was important and what not (Vardi, 2012). During one of the workshops, the Cornell Method was discussed. This strategy splits notes into three parts: head notes, cues for important terms or questions, and a summary at the bottom of the page.
Reflective Observation
Reflecting on the deficiencies of my approach, I often wrote continuously in a very undifferentiated manner, giving little scope for looking at themes or joining ideas together. This was hard to review or apply properly in assignments or discussions. Looking at peers' succinct and organized notes has brought to my attention many of the inefficiencies of my approach. My note-taking must move from simple recording towards synthesis into an accessible format.
Abstract Conceptualization 
What this reflection brought me to realize was that the idea of effective note-taking was not in terms of the numbers, but the meaningful and actionable capturing of information. Using the Cornell Method allowed me to actively engage with the material, identify key themes and distil complex information into manageable segments. The module furthered the importance of, allowing me to filter out details and focus on what's truly important.
Active Experimentation
Throughout time, I started using the Cornell Method in lectures, seminars, and reading academic articles. That helped me to summarize data in an organized and easy-to-remember way(Brown et al., 2007). The consistency in using colour and symbols for different themes and priorities ensured that I utilized this summary section while revising very effectively. Accordingly, in the case of recall and application, my skills exponentially went up, and I felt ready for exams and discussions.
[bookmark: _Toc184737889]3. Academic Writing Skills
Concrete Experience
Academic writing as a skill is about gaining “proficiency with written communication”, also being formal in tone and precise (Sparks et al., 2014). At the beginning of the module, I was not able to write proper academic essays. My initial assignments had disjointed paragraphs that didn't help to support a clear thesis. The tutors' feedback helped me to understand my areas of shortcomings regarding writing in an academic tone and manner(Maddens et al., 2020). One of the notable essays in this regard was on globalization, which I wrote to express different points but failed to bring them towards the central argument. This shows how my academic writing needs improvement.
Reflective Observation
Looking back on this feedback, I came to understand that my writing process did not have a structured approach(Adams and Blair, 2019). I usually started essays without an idea of how to write them, which caused a messy presentation of ideas. From this reflection, I found out some key issues: that there was no strong thesis statement and that there was always unnecessary information included. I also observed that I was very comprehensive in research but was not so good at integrating findings throughout my writing.
Abstract Conceptualization 
Through the workshops as well as additional reading, I learned the essentials of academic writing(Street, 2015). This includes forming essays around a central thesis as well as using topic sentences within each paragraph to help carry the reader through and ensure that all claims presented are supported by evidence. A good understanding of how transition between paragraphs is necessary in order to maintain logical flow. Another is that I learned to perceive writing as an iterative task, where the process of draft revision and refinement was pivotal for clarity and coherence.
Active Experimentation
With these techniques, I started making detailed outlines before writing any assignment. This helped me organize my thoughts and make sure that each section of my essay contributed to the overall argument(Carduner, 2007). I also allocated time for multiple drafts, which would give me time to refine my ideas and ensure the correction of inconsistencies. For example, in one of the essays on climate change, I had a clear thesis statement, supported systematically with evidence, and while at a later stage, the feedback appreciated the improved structure and coherence, reinforcing the value of the strategies adopted(Atac, 2015).
[bookmark: _Toc184737890]4. Referencing Skills
Concrete Experience
Referencing skills are described as placing “written acknowledgement” of another individual’s work, by citing their work after searching, finding and using it in any manner (Tarafdar and Davison, 2020). I would say referencing has been one of the significant challenges I had at the very beginning. On my first assignment, I got Harvard style wrong in terms of requirements for citing and formatting references and bibliography, and in addition, there were some missing in-text citations which later resulted in a comment suggesting some plagiarism issues(Atac, 2015). This was quite frustrating but an eye-opener at the same time because mastering reference is a core academic skill.
Reflective Observation
Reflecting on the above feedback, I understand that I was treating the referencing as an ancillary activity instead of a core and indispensable part of academic writing itself. I usually left citations to the last stages of my assignment and rushed them without properly checking their accuracy. This negligence to detail was hurting not only my quality of work but also stressed me when I had to return to the source for the correction of mistakes(Godfrey, 2017). I also see how my messy referencing detracts from the overall credibility of my arguments since proper citations are a badge of academic excellence.
Abstract Conceptualization 
This module has been most useful in providing me with excellent resources such as guides to Harvard referencing style, for the use of reference management tools such as Cite Them Right(Santini, 2018). The experience has led me to understand that referencing is about acknowledging the contributions of other scholars and lending credence to one's own arguments. I now see that a proper understanding of consistent citation formatting brings an aspect of detail to the work being conducted.
Active Experimentation
I started using Cite Them Right to organize my references and maintain consistency. On the drafting side, I started including citations rather than waiting until the end, and before submitting, checking my bibliography against the Harvard guide for accuracy(Cottrell, 2019). This led to a dramatic improvement of my referencing as seen in comments later on. Proper citations provided strength to my arguments and filled me with confidence in maintaining academic integrity in my work.
[bookmark: _Toc184737891]5. Conclusion
The Academic Skills module has helped me grow much in note-taking, academic writing, and referencing skills. Kolb's Experiential Learning Cycle helped me to reflect profoundly on my experiences and translate learning into action. The skills I acquired are now well-rooted in my academic practice, preparing me to face challenges in the future with confidence and precision. In summary, by committing to these steps, I can solidify these essential skills and align them with the demands of my academic and professional goals. The inclusion of different strategies for developing my chosen academic skills presented a critical reflection through the application of Kolb’s model in each of the three reflection areas.
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