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Introduction:


Technical abilities are the knowledge and skills necessary to actually use particular programs, activities, and tools. A wide range of technical skills are required in almost every sector, including education and healthcare to computer science and corporate management.
In fact, basic digital skills like logging into social media websites and using Google Drive for cloud computing are required for many entry-level positions across industries. Programming languages, specialized writing, and information analysis are additional sophisticated specialized skills that a career might value (Coursera, 2023).
Specialised skill varies greatly by region and occupation. Knowing several coding languages is regarded as a technical expertise for programmers in computers. Practically every task requires the use of multiple programmes, tools, and methods, thus technical expertise is crucial. You will have a greater chance of landing a job if you possess the technical skills and soft skills that are in demand in your field (Birt, 2023).









Logbook:





	

	Activity
	Key Learning Points
	Key Benefits/Value added
	Further comments and
How can I improve it in future?

	Tuesday
Week 1

















	Introduction to Health and Safety.
















	Exactly what is health and safety?


Who watches and enforces health and safety?







	Guidelines and regulations designed to stop accidents and injuries at work or in public (Inspectors and the law, 2023).


The boss is still in charge of safety and well-being, even though the employee must cooperate (Inspectors and the law, 2023).
	Tremendous success was achieved by the session. Because there is an interactive video game available, I now have a better grasp of health and safety awareness. 


At work, I worked on my ability to oversee risk, help, development, and security.



	Thursday 
Week 1
	Introduction to Microsoft Excel.
	Fundamentals of MS Excel.
	Some of MS Excel's most notable features include the ability to add formulas to a page, sort dates, and calculate big dates (ExcelChamps, 2023).
	With the help of MS Excel, I was able to solve equations and import data from another document.

	Tuesday
Week 2 
	Management of Health and Safety at Work Regulations 1999.







Hazards.
	It was put up as an advocate for the 1974 Health and Safety Act (Queen’s Printer of Acts of Parliament, 2023).







It might result in death, harm, or other negative health effects (04-HAZARD-DEFINITIONS-HR.pdf | IFRC, 2023).

	To find possible dangers to the wellbeing and security of representatives and any other person whose occupation might affect them, lead risk appraisals(Queen’s Printer of Acts of Parliament, 2023)..

A possible cause of harm or negative impact on an individual's wellbeing (04-HAZARD-DEFINITIONS-HR.pdf | IFRC, 2023).

	I am aware of the benefits of minimizing lost productivity due to illness and accidents to protect businesses. I was able to gain knowledge thanks to the work sheets and illustrations of the risks that can occur at work.









Understand the reasons behind and solutions to the hazards that may arise at work. 


	Thursday
Week 2
	Formula Introduction in Excel.
	Excel formulae are values-changing expressions. This could be in one cell or several cells. Multiple Sheets in a Workbook can be affected by a formula (Create formulas 2023)
	Therefore, the letter EQUALS must be the first character in every Excel formula (Create formulas 2023).
	I learnt how to use formulas in Excel in the week 2 lesson.

	Tuesday
Week 3



	
Stages in Risk Management.
	Decide the risk.
Analyse the risk that exists.
minimize the risk. 
Observe and report any risks (Wheeler, 2023.
	Risk specific occurrences and overall risk can be understood through the process of risk management, which enables initiative-taking risk management (Wheeler, 2023.
	An example of the aspects of a practical risk management of how and why this would be useful to employers or employees working.

	Thursday
Week 3
	Formulas functions in Excel.
	Applying a specified value in a specific order, functions are set up equations that execute calculations (M, 2023).
	They can be used to conduct either straightforward or sophisticated calculations (M, 2023).
	Excel's formulas, while the spreadsheet application's functions are predefined calculations.

	Tuesday
Week 4



	Find Hazards.
	Any kind could lead to spills, trips, or falls. A person could unintentionally contact moving, unsecured equipment components (04-HAZARD-DEFINITIONS-HR.pdf | IFRC, 2023).
	By doing regular checks and looking into events and collisions, hazards can be found (04-HAZARD-DEFINITIONS-HR.pdf | IFRC, 2023).
	Examine all sides of the job, considering unusual tasks like upkeep, restoration, or sanitation.

	Thursday
Week 4
	Scatter diagram activity.
	A data collection can be graphically represented by showing the values of paired variables on a coordinate system (Scatter Graphs and Correlation, 2019).
	Scatter diagrams are an effective approach to show two distinct collections of information (Scatter Graphs and Correlation, 2019).
	I understood how to use dots to show value of two different numeric variables.

	Tuesday
Week 5
	Health & Safety Scenario at Workplaces –Risk Identification & Management.
	Risk identification, Risk analysis, Risk evaluation,
Risk treatment and Risk monitoring (Managing risks and risk assessment at work – Overview -HSE, 2021).
	All potential hazards to assets are found, described, and catalogued through a set of processes known as risk identification. Risk avoidance, risk reduction, risk transfer, and risk retention are all parts of risk management (Managing risks and risk assessment at work – Overview -HSE, 2021).
	After learning about Risk Identification & Management I can find the potential risks, assess and control any possible harm to any organisation.

	Thursday
Week 5
	Benefit of scatter plots.

	Scatter diagrams make it simple to find connections.
Scatter plots are a powerful tool for displaying complex dynamics (Scatter plot - MN Dept. of Health, 2018).

	It is an uncomplicated way to examine how closely the two elements correlate (Scatter plot - MN Dept. of Health, 2018).

	It helped me find connection between two different elements.











	Tuesday 
Week 6



	Scenario-Based Risk Identification and Management.
	Risk is defined simply anything leading to in an outcome option that is undesirable (Bergström et al., 2022).
	Various circumstances are developed during scenario analysis. The scenarios could be several approaches to achieving a goal or an examination of the interactions of elements in, say, an industry or conflict (Bergström et al., 2022).
	In this section, I  learned how to obtain logical evaluations of the probability and consequences of conceivable expenditures through corporate and handling hazards professionals.

	Thursday 
Week 6





	Pitfalls to avoid stratification.
	1. Double-Check Work. 
2. Use Latest Technologies.
3. Enable Data Profiling (Wang, 2022).

	Gently draw attention to the error, clarify how it is incorrect, and supply an example of how it could have been managed (Wang, 2022).
	In this section, I came to the realization that while it is vital to correct our mistakes, doing so often can interrupt the lesson's flow and make us hesitant to engage.

	Tuesday
Week 7

	Conspiracy Theory in HSE Prosecution:

Common Sense in Construction?
	A further developed degree of understanding that’s secret, specific, and particular to decades of on-site experience (COMMON SENSE CONSTRUCTION LTD overview - Find and update company information - GOV.UK, no date).
	Due to its associations with everyday definitions, the word "common sense" results in challenging for unfamiliar to the building sector to understand; as a result, the significance of an event like "site awareness" may be underestimated (COMMON SENSE CONSTRUCTION LTD overview - Find and update company information - GOV.UK, no date).
	Common sense is important in construction.

	Thursday
Week 7


	System design method. 

	Developing logical decompositions, technological requirements, and design solutions (Virtual reference direct design method: an off-line approach to data-based control system design, 2000).
	The arrangement of the hardware parts and their connections in an interconnected system are depicted using the system concept approach (Virtual reference direct design method: an off-line approach to data-based control system design, 2000).
	It aided me in successfully navigating the division across the issue area and the current framework.


	Tuesday
Week 8
	Academic and Professional Writing.
	Writing done by those who must convey scholarly, knowledgeable, and technological knowledge (Lea and Stierer, 2011).
	It is often composed for readers with an equivalent amount of knowledge who are familiar with perhaps the most fundamental aspects of the subject's history (Lea and Stierer, 2011).
	In this session I learned how to compose any document professionally.

	Thursday
Week 8
	Water falls model application.
	Outlines the phases of the software life cycle in a step-by-step manner, starting with evaluation, layout, code execution, validation, and care (Lutkevich and Lewis, 2022).
	Results of the analysis of the hardware and software specifications are produced by this study. Utilization scenarios and unit diagrams are the results of the project (Lutkevich and Lewis, 2022).
	Here, I discovered that conventional organizational settings still frequently apply the waterfall method.

	Tuesday
Week 9
	Types of Plagiarism.
	· Direct Plagiarism. Direct plagiarism is the word-for-word transcription of a section of someone else's work, without attribution and without quotation marks.
· Self Plagiarism.
· Mosaic Plagiarism. ...
· Accidental Plagiarism (The Common Types of Plagiarism, no date).

	Plagiarism includes stealing acknowledgment for an individual's scientific discovery, copying an artist's creation, and constructing your own software using someone else's script without giving credit to the creator (7 Common Types of Plagiarism, With Examples, 2022)
	I found this part of module very useful, it helped me a lot with my work.

	

	
	
	
	

	
	
	
	
	


 


Conclusion:



When we think about technical skills, knowledge of incredibly complex topics like computer programming or algorithms typically comes to mind. Technical skills can change greatly depending on the industry you work in, despite the fact that they are frequently associated with the IT industry alone (McGarry, 2022).
Most jobs require workers to utilise specific instruments and adhere to specific protocols in order to execute their tasks. Employees must understand how to use the tools and complete the steps in the process in order to work effectively and efficiently. This adaptation is acquired by the development of difficult or specialised skills. Without these skills, businesses lose their competitive advantage, employee happiness falls, and productivity falls. The majority of jobs require their employees to use particular tools and follow particular procedures in order to complete their tasks. For employees to work effectively and efficiently, they need to know how to use the tools and complete the process stages. Hard or specialized abilities development is the way this adaption is procured. Businesses lose their competitive edge, employee satisfaction plummets, and productivity plummets without these skills (Chen, 2022).
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