Event Risk Assessment:

Title: Risk Assessment at Links Llanelli 
Date: 12/11/2019
Only complete the following where relevant:
	Event Description
	Links Mental Health Project

	Department:
	Workplace

	Event Location:
	Unit 4, The Palms, Llanelli, SA152TH

	Event Organiser (Module Lead) Name
	Dr Jayne Griffith-Parry

	Student Event Manager 
	Jourdan Rhian Perry 

	Student Treasurer
	NA

	Numbers of students attending
	NA	

	Students with additional needs (please describe)
	NA

	Numbers of staff attending
	NA

	Number of first aiders attending
	1

	Start Date:
	12/11/2019

	Return Date:
	12/11/2019

	Event Details:
	Workplace risk assessment







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	The risk assessment for Links Llanelli mental health project was conducted on the 12/11/2019 following legislations that must be adhered to. These legislations support the written risk assessment completed on page 2 to ensure correct safety measures are put in place to decrease the harm for anyone entering the building. 
The Health and Safety Legislation Act
[bookmark: _GoBack]The examination and explanation of the health and safety legislation act tells us that the Health and Safety at Work Act 1974 (HSWA), is a primary source of legislation covering occupational health and safety in Great Britain (Health and Safety Executive, 2019). It is an act that places a lawful obligation on employers to ensure employees health, safety and welfare, as far as reasonably possible is measured. This is to ensure that all workers and others are completely protected by the law in the workplace. 
· Cross contamination/Human Pathogens 

According to (Last, 2007) Last (2007) cross contamination is an infection which is transmitted from person to person, this can happen within a work environment like Links. As Links support vulnerable adults some with physical needs along with mental health, hygiene is a task some members regularly struggle with due to their vulnerability or incapacity to follow accurate hygiene control measures. Therefore safety measures have been put in place by Links following the (Health and Safety, 1992) legislation. Some incidents are required by law to be reported to the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR) (Health and Safety Executive, 2019).

· Hazardous Substances
· 
As Links members and staff use hazardous substances daily at Links, this legislation will ensure that individuals in the workplace are protected against the contact to hazardous substances by the Control of Substances Hazardous to Health (COSHH) Act, (Health and Safety Executive, 2019). As a large number of businesses and projects like Links store harmful substances, the act sets out a number of procedures an employer must take to ensure that all possible risks are reduced. This concentrates on making the workplace a safe environment. The act not only highlights the risks exposed by skin and substance contact, but also the risks associated with exposure by inhalation, hands to mouth - via smoking and eating - and dusts irritating the eye. COSHH does also state that when employees are at risk of exposure to hazardous substances that they must be fully protected for example with the use of PPE. 
Slips, Trips and Falls
Around 20 individual’s access Links daily including staff, members, volunteers and visitors. Under the Health and Safety Act (1999) employers are required to assess the risks that their employees may face in terms of slips, trips and falls (Health and Safety Executive , 2014).This also addresses several measures that can be put in place to reduce any accidents within the workplace. Slips, trips, and falls are commonly known to occur through work place entrances, exits, steps, and stairs. Employees can also download a free SAT (Slips assessment tool) which allows a worker to assess the slip potential of walkway surfaces used by pedestrians. (Health and Safety Executive , 2019 ).
Use of sharp knives
Links deliver cooking sessions within the building for vulnerable adults directed by a competent tutor. Therefore the regulation that must be adhered too is PUWER – provision and use of work equipment regulations 1998. This was previously known as the use of Work Equipment Regulations 1992. This regulation prevents and controls the risks associated by equipment used within the workplace, including the use of knifes. Equipment must be suitable, maintained and inspected including documents to record if the equipment is competent and safe to be used. (Health and Safety Executive, 2009). Step 4 in the (Health and Safety executive, 2000) describes that leaving knifes unattended is poor practise within the workplace and that storage facilities should be provided- for example as seen in the risk assessment, locked storage for knifes and monitoring sheets).
General Welfare 
At Links there are eight staff employed and five volunteers that attend the building on a regular basis. This is the legislation that enforces the general welfare of employers, volunteers, and anyone who enters the building is the (Health and Safety Executive, 2019). Some of the requirement’s include – facilities for rest and a clean and suitable place to eat food, accommodation for clothing facilities for changing if applicable( not applicable for this assessment ) access to drinking water, ventilation, temperatures at workplace, lighting, room dimensions, space, workstations including PC use and seating.  The Thriving at work report named gives a framework of actions “core standards” that enables individuals who are experiencing mental health to achieve their working goals. It is recommend that all employers should use this in practice to support individuals with mental health within the workplace. (executive, 2019).
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	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	· Risk cross infections/human pathogens. 
	· Employees.
· Members.
· Visitors.
· Contractors/maintenance staff.
· Cleaner.

	· Safe system of work in place.
·  Staff trained in waste hazards.
· PPE Supplied.
· Company authorised licensed Operators are contracted to uplift and transport hazardous waste from the site.
· Expert cleaner employed at Links.
· Soaps and hand drying facilities provided throughout the building.

	· Step by step handwashing instructions to be shown in bathroom.
· Hygiene guidelines to be publicised throughout the building (Sink signs, soap signs). 
	· H & S officer
· Staff

	Current and continuous. 

	
2
	· Hazardous substances.
	· Employers.
· Members.
· Visitors.
· Cleaner.
 
	 Up to date COSHH chart of substances used and stored within the premises.
  The hazards associated with each substance have been identified.
 Containers of hazardous substances display suitable warning symbols.
  Copies of relevant safety data sheets are available to employees 
 Specific COSHH risk assessments (Control of Substances Hazardous to Health) have been completed for hazardous substances and reviewed/updated regularly.
 Employees have been trained in the hazards/risks associated with substances hazardous to health and the control measures needed.
  All reasonably practicable measures are taken to avoid the use of substances hazardous to health and to use alternatives. 
 Suitable emergency eyewash facilities are provided and maintained with accessibility.
	· All visitors, placement students to be COSHH trained before using any substances alone. Or be competent including having skills, knowledge or experience in how to control exposure.
	· H & S officer
· Staff
· Volunteer
· Cleaner

	Training to be booked for staff immediately.
Continuous.  

	
3
	· Slips, trips and falls 
	· Anyone that enters the premises. 
	· Housekeeping standards throughout the premises are satisfactory.
  Cleaning schedules have been established for the premises.
  Floors are kept in a good condition and maintained as necessary.
  Spillages are cleaned up immediately.
  Handrails in toilets.
  Warning signs are displayed when appropriate.
	
	H&S officer
Staff
Volunteers

	Continuous.

	
4
	· General Welfare  
	· Staff
· Members
· employees
· Visitors/volunteers 
	· Workplace station are not cramped. 
· Individual risk assessments are completed.
·  Working hours are monitored and managed in accordance with the provisions of the Working Time Regulations. 
· Toilets and other sanitary conveniences are provided.
·  Drinking water is provided and facilities are provided for food.
·  Adequate rest facilities are provided. 

	
	Manager
H&S officer 
	Continuous 

	
5
	· Use of sharp knives
	· Members
· Staff
· Volunteers

	 All knives are sharp and are in good condition.
  All tutors are instructed in the safe use of knives and staff/members complete a food hygiene/safety course before being enrolled on the course. 
  The use of knives is restricted to trained people.
 Safe storage is provided for knives in a locked cabinet within the office and a signing in and out sheet has to be completed and is reviewed at the end of shift.   
 First aid kit provided in kitchen.
	Knives to be stored away immediately after use. 
	The person responsible for the session. 
	Immediately and continuous.  
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Review of Risk Assessment Process (250 words)
	Review Date:
	NA

	On the 12/11/2019 a risk assessment was carried out at the “Links” Mental health charity project based in Llanelli. Links is accessed by the public, vulnerable adults, staff, visitors, contractors and employees. Links also provide a range of sessions for individuals that access the project, for example – cooking sessions. The correct stages of completing the risk assessment were followed.
 The formation of a risk assessment is a multistage process with the initial stage being the identification of a risk. Also identified are the people who are potentially at harm and in what means. 
At this time an evaluation takes place which prioritises the level of risk and any immediate risks that may need to be reported further for example RIDDOR. 
Once this procedure is completed a risk assessment is designed which allows for any precautionary measures to be put in place.
Findings are reordered accurately and then given to the necessary people verbally or written including any changes. 
Review dates are then scheduled including updating the risk assessments when needed.
During completion of this risk assessment some area’s highlighted a need for improvement, one identified was an individual on placement was asked to use COSSH substances alone, during conversation it was apparent that the person did not have any COSSH training or knowledge around these substances. 
Positively there were several areas that have been identified as satisfactory. Correct and reasonable measures had been put into place. For example housekeeping standards were deemed “safe” and wet floor signs were displayed in the entrance due to weather conditions on this day being wet. 
















FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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