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Task 1: CV Sobia Akhtar
07180198830 | sobiaakhtar98@yahoo.com 
PROFILE
I am a caring and reliable Childcare professional with over 26 years of Experience working with children in early years and school and SEN setting.  I hold a level 3 NVQ in childcare and learning development and I am currently completing a level 4 certificate of higher education in health and social care.
I have experience in supporting Children´s Learning and Development, communication and emotional wellbeing. I have worked as a setting senco and work along parents and professionals to support children with additional needs and understand the importance of early intervention. I am passionate about helping children develop confidence and reach full potential.
I am seeking a speech and language therapy assistant role within the NHS where I can use my childcare experience, safeguarding knowledge and communication skills to support children with speech, language and communication difficulties.
Key skills                                                                                                                                             
· Experience working with SEN children and families.
· Supporting children with speech, langue and communication needs.
· Supporting individual learning and plans.
· Have strong communication skills.
· Building positive relationships with children and parents.
· Work alongside multidisciplinary teams 
· Team leadership and staff support.
WORK EXPERIENCE
lunchtime supervisor | Forward Education Hall moor school sep 2024 -present
· Support children with SEN during lunchtime and social activities.
· Encourage communication, independence and positive interaction.
· Provide a safe environment  for children with different needs.
· Report safeguarding and welfare concerns appropriately.
· Work alongside teachers and support staff.
volunteer Nursery senior Manager | Beehive Childcare Nursery Jan 2025 to Dec 2025
·  supporting staff and managers with daily childcare operations.
·  Help to create a safe, happy, and welcoming environment.
· Support children learning, communication and development.
Nursery Manager | Beehive Childcare Nursery oct 2020 to Jul 2024
· Managed daily nursery operations and supported staff.
· Worked as a setting SENCO and professional with additional needs.
·  Encouraged positive behaviour and inclusion.
Nursery Manager | Sara day care Nursery Oct 2019 to Oct 2020
· Managed staff, administration and daily nursery responibities.
· Support children with additional needs.
· Maintained health, saftey and safeguarding standards.
EDUCATION & QUALIFICATIONS
University of Wales Trinity Saint David - Certificate Level 4 of higher Education in Health and Social-2026
EDL - Level 3 NVQ CHILDCARE AND LEARNING AND DEVELOPMENT Childcare-2006
EDL - Level 2 NVQ in children´s care-2005
Professional training 
Training – introduction to child protection training [2023], refresher DSL [2023], Health and safety officer [2020], paediatric first aid [2020], safeguarding Level 3 DSL [2019], Makaton training [2017], asthma awareness including safe administration of reliever inhaler medication. [2017], promoting positive behaviour training [2017]
Achievements and interest                                                                                                      Achievements 
· Progressed from nursery nurse to nursery manager through experience and commitment.
· Develop a strong relationship with families and professionals.
Interest
· Child development and early intervention.
· Communication support for children.
Reference available on request


Task2: Personal statement 
Working with children has been my career for over 26 years and it is something I genuinely enjoy throughout this time, I have supported children from different backgrounds including may with special educational needs and children with speech, language and communication difficulties. I have also believed that every child deserves the opportunity to be heard, understood and supported to reach their full potential. This is why I am excited to apply for the speech and language therapy assistant role within the NHS.
My experience has given me a good understanding of how children develop and how communication affects every part of their learning, confidence and relationships. As a nursery manager and setting SENCO I worked closely with children who need extra support and spend time observing them and identifying their individual needs. I work alongside parents and other professionals to make sure they receive the right support at the right time. I understand that progress can sometimes be slow, but I also know how rewarding it is to see a child become more confident and able to communicate.
One of the things I enjoy most about working with children is building trusting relationships. Children learn best when they feel safe, respected and valued. I always take time to get to know the child as an individual and adapt my approach to suit their needs some children respond well to play while other benefit from visuals, simple language or signing. My Makaton training has helped me support children who need different ways to communicate, and I always encourage children to express themselves in ways works best for them.
Throughout my career I have worked closely with parents and other professionals because I know that children achieve the best outcomes when everyone works together. I am confident in communicating with families, sharing observations and listening to their concerns. I understand the importance of keeping accurate records, maintaining confidentiality and following safeguarding procedures. These responsibilities have always been a key part of my work, and I carry them out with professionalism and care.
I currently work as a lunchtime supervisor at Hall moor school where I support children with special educational needs during lunchtime. I encourage positive communication, help children develop independence and make sure they feel safe and included. This role strengthened my ability to respond calmly to different situations and adapt my communication to meet the needs of each child.
Alongside my practical experience I hold a NVQ level 3 in childcare learning and development, and I am currently completing a level 4 certificate of higher education in health and social care. I have also completed training in safeguarding, child protection, paediatric first aid, positive behaviour, health and safety and Makaton. I enjoy learning and I always looking for ways to improve my knowledge and skills so I can provide the best possible support for children and families.
I am reliable, organised and enjoy working as part of a team. I work with confidence and independently when needed most importantly I care about making a positive difference. supporting children to develop their needs is something i find both rewarding and meaningful and would welcome the opportunity to continue doing this within the NHS.



















TASK 3 A: SWOT analysis

	Strengths
·  Have over 26 years of experience working with children in early years, school and Sen setting.
· Experience as a nursery manager and setting SENCO, working with children with speech and language needs.
· Experience working with other professionals and supporting individual plans.
	Weakness
· No direct NHS speech language Therapy assistant experience yet.
· Limited experience using NHS electronic patient records systems (NHS England ,2023)
· Less experience delivering speech and language programmes in clinical settings.



	Opportunities 
· Develop specialist skills by working alongside qualified Speech and language therapist.
· Build on existing Sen and communication experience to support children with a wide range of speech and language needs.
	Threats 
· Competitions from other experience speech and language therapy professionals.
· Changes in NHS policies and procedures and service demands may require ongoing learning (NHS England, 2025).



(Gretzky, W., 2010)









Task 3 B : Personal development plan 
	Goals 
	List the action to complete to achieve the goal
	Support/
resources needed 
	Targets date 
	Review date 

	Develop my knowledge in speech, language and communication. 
	I want to improve my understanding of children’s communication needs by completing further training learning from other speech therapist and using my own experience of working with SEN children.
	Training courses,
support from therapist
	July 2027 
	January 2027

	Build my confidence in NHS working practices 
	Although I have many years of childcare experience I would like to develop my knowledge in healthcare environment. I will ask for feedback and use supervision to improve my skills.
	Supervision and guidance from colleagues 
	July 2027
	January 2027

	Continue my learning and professional development 
	I will complete my degree and   continue to level 5 and 6 attend relevant training. This will help me provide better support for children and families.
	Relevant training, study materials 
	2026
	Every 6 months 



                                                                                 Personal development planning (2015)











Task 4: Reflection on presentation on using Gibbs reflective model
Description: 
My component 1 was based on PowerPoint presentation on the topic based on communication in healthcare. In my presentation I explained how effective communication helps healthcare professionals build trust, understand the needs of others and work effectively as part of a team.
Feelings: 
Before my presentation I felt nervous because I was worried that I will forget important information and not explain my point clearly. To help me stay focused I used notes to help me to stay focused. After I complete my presentation, I felt happy to answer the question and present a clear understanding of my work.
Evaluation:
The feedback from my lecturer was positive I was told my presentation was clear, understandable and that I explained the importance of communication well.  this feedback helps me recognise my strengths which boost my confidence.
 I also recognise the areas that I need to improve.  I was using notes too much which made me give less eye contact and to complete my reference in the correct format. I would like to develop my ability to present using key points and to check my work before submitting.
Analysis:
using the Gibbs reflective cycle (Ezezika and Johnston, 2022) it helps me think about what I learned from this experience and how I can improve in the future. communication is important in the health care it improves understanding and helps professionals provide person centre care (NHS Health Education England, 2022).
As a childcare professional with many years of experience working with children, families and professionals I already use communication skills daily.
Conclusion:
 Overall, my presentation was an important learning experience even though I felt nervous I was able to explain my topic clearly and receive positive feedback from the lecturer. I have recognised my strengths as well as areas where I need further needs to develop.
Action plan:
 For my future presentation I will practise more before presenting and use shorter notes with key points instead of full sentences. I will work on improving my confidence and maintain eye contact and develop my prestation skills. I will continue to use feedback from lecturers to improve my communication skills and improve on my reference skills.
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Speech and Language Therapy Assistant Practitioner

Job description
Job responsibilities

1 ®

To work independently with «Children,'fheir families and relevant Health and Education staff
as directed by the Speech/Language Therapist.

2

To support a Speech/Language Therapist in the running of speech, language, and
interaction groups and to run groups independently following an agreed plan.

3

To amend treatment plans within agreed boundaries and confirm this with the
Speech/Language Therapist.

4

To gather information about children and their families and record observations which
contribute to the Speech/Language Therapist's assessment and review.

5

To contribute to assessment and review in the form of monitoring children's progress
against agreed targets.

e

6

To carry out specific assessments as directed and feedback the results for analysis by the
Speech/Language Therapist.
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To Undertake any other dutieg as required.




