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This research contains descriptions of my academic qualifications, as well as expertise in employability. The ‘definition of performance’ is provided in this evaluation at the initial perception of the abilities (Smit et al. 2017). The audience is going to understand the sense of the term ‘ability’. I have critically defined the term capacity so that its multiple operational parts can be easily identified as important. This study, that primarily includes employability as well as hard and soft skills, learning, has illuminated diverse skill types. Also, a personal SWOT analysis was undertaken in this study to explore the strengths, weaknesses, threats, and opportunities. A brief closing declaration is done at the end of this article.
[bookmark: _Toc39618421]Academic Skills
           Academic skills represent the experience of the learners on how they excel in their academic role and also how their future career in the competitive workforce benefits from this experience. Academic skills are primarily used to support the students by allowing them to become effective at their educational or academic institutions including college level and develop research along with study skills that can support them at present and in the immediate future too (Bakir 2019). Developing exceptional educational skills can enable a student to achieve academic excellence, which represents the maximum potential of individuals. These skills, built by a participant, will shortly be helping him/her. Academic skills enable students to become more successful learners. They give students the confidence to participate fully in these educational courses and are important outside as well as after graduation (Griffiths et al. 2018). Such skills, like both critical thinking including note-taking, are strongly transferable, and therefore important to any productive career.
A critical reading skill in academics is being able to make inferences. It not only helps learners to comprehend the text but also encourages students to ‘read in between the sentences’ and try a deeper sense. Appropriate note-taking can be considered to be a crucial skill that must be learned by the learners before going into further education. Students should actively take notes when listening by watching videos, such as talk shows (Cotronei-Baird 2020). The development of coherent arguments in higher education is considered a vital competence for the students, and something that should be learned in the classroom. Find a common, written article from the opinion section of a newspaper and split it into pieces for the students.
Moreover, academic writing is mostly descriptive, straightforward, focused, organized, and backed up with strong evidence. The purpose is to help the reader’s comprehension. However, it also has a structured or organized style as well as tone; it is not difficult and requires further use of longer sentences along with complex vocabularies. The subject discipline may have some written laws, terms, and modes of discourse that one will be familiar with throughout the degree. Although, there are certain basic characteristics of academic writing that are essential in all fields (Wrye, Chafin and Higginbotham 2019). It must be designed as well as central to academic writing, which addresses the issue while efficiently illustrating the subject. Besides, it should be logically formulated and written, taking in similar materials along with points.
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           Employability skills are the skills of an employee at his/her current workplace. A series of prudent and transferable skills will succeed in becoming the best employee of anyone. Such skills are deemed very strong and demonstrated at any place of employment. Employability skills can be referred to as a broad term for a collection of extremely desirable, practical skills that transforms the workers into a very experienced candidate or staff member. They can be described as a range of skills a potential employer needs (Skoyles, Bullock and Neville 2019). The employability skills are described below as hard and soft skills.
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Hard skills, such as writing skills, reading skills, use of computer programs, or math solving abilities, are measurable as well as teachable talents. Strong competencies help to provide the essential skills and knowledge required to achieve and help a job successfully. Hard skills are added to the basic and necessary skills and knowledge needed for an employee's success in his/her enterprise. These forms of skills can be acquired and tested, calculated, and described as well. These are widely used and often used throughout the interview or recruiting phases to equate the applicants for jobs with others. When an employee has a job, whether he/she is transferred or promoted, his/her employer will assess the hard skills again (Northouse 2018). There are a few hard skills that companies now require like cloud computing, artificial intelligence, blockchain, business research, logical thinking, UX design, video production, affiliate marketing, scientific computing, sales, and more.
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In contrast, soft skills are the attributes that create a good impression of an employee, including respect, communication, working along with several others, and lastly, listening. Through daily practice, soft skills can be easily mastered within a short time. Soft competencies are traits or qualities of personality. They are quite meaningful for interpersonal relationships and efficiency (Fan, Wei and Zhang 2017). There are a few examples of these types of skills that are of greatest importance throughout the workforce, like emotional intelligence, teamwork, imagination, motivation, flexibility, and much more.
Teamwork
A person or an organization must never underestimate the strength, resources, and productivity of teamwork as well as partnership. Cooperation means working together as a team to address challenges or obstacles (Schyns, Schilling and Coyle 2018).
Communication
Communication skills can be considered to be a very important and effective skill in each company. Being an effective worker in the workplace is a key strength of any person, which requires good communication skills as per Cook (2017).
Leadership
Leadership is referred to as the most essential and crucial soft skills which an individual needs to learn to achieve a better position in his/her business. Such qualities can be illustrated when an individual leads a group for good and improved job outcomes or greater productivity (Diao 2018). A successful or effective leader should have a strong relationship with his/her workforce and it is very efficient to encourage them to accomplish further goals which would be beneficial for any company’s future.
Problem-solving
           Organizations do face a lot of issues and those who can cope up with these challenges can thrive. However, those who do not have this ability tend to fail (Gould 2017). Thus, having problem-solving skills is an important criterion required to be considered.
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Strengths
           Through that viewpoint, I can describe my attributes with several key terms like relaxed, effective, consistent, worthy, and reliable. These main terms not only describe me but also represent my personality. By going deeper perspectives, these key terms will explain some terminologies like my personality. Moreover, I am consistent with my work and complete it before the deadline. Being a reliable source, I prefer keeping confidential information to my own.
Weaknesses
           There have been certain instances, where I felt numb and lost confidence. In such circumstances, it becomes very challenging as well as difficult for me to give a reply or respond to any particular situation. Through the help of time, however, I try to hide my numbness as well as deal with the situations again to overcome my fear. This has enabled me to enhance my confidence level and also made me more responsive to challenging situations.
Opportunities
Since I am learning and developing new skills that are required soon, there is a wide scope for development in my future science studies from my academic point of view. More perspectives and information from various reflective practices can also be obtained by considering my strengths in this aspect.
Threats
An individual may feel tired because of excessive study and thus may engage in inappropriate activities. The tension of being employed in a renowned company can, therefore, seem to engage them in certain actions they would never consider. This can pose a great threat to those who go into the wrong path for attaining success in their lives.
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Time management could be called the system for designing, organizing, or maintaining purposeful control across the hours spent on particular jobs, in general, to optimize performance, effectiveness as well as productivity. Effective timing is crucial to the success of any individual. One can accomplish any task he/she set in their mind by using an efficient time planner as well as a master list (Hanson and Casey 2017). There are common methods and strategies for time management that an individual can use for optimum efficiency as well as good personal organization. It takes each of the individuals a bit of time to understand as well as master, but it pays them back for the rest of their life in greater effectiveness and efficiency (Huang 2017).
The first management of time required is a time-planner, which includes everything the individual needs to plan their life as well as coordinate it. An effective time scheduler will allow individuals to prepare for the week, month, year, and day. A good time scheduler should include a master list where the individuals will be able to catch any mission, target, or action they need when it comes up (Huang et al. 2016). So, this master list can be considered as the heart of the time-planning system. One can assign specific tasks to different days from this list. Every successful executive functions from a regular master list. It is one of the most effective devices ever found and the best way to help achieve SMART goals (Tourish 2014).
One can start by noting down every task he/she plans to accomplish over the day when he/she builds the daily list. After having a master list for the tasks of the day, the next move is to organize that list in priority order. When the master list is well structured, it is a chart for the most effective and productive way to lead from morning to the evening (Hanson and Casey 2017). This guide will help in letting the individuals know what to do as well as what is more and less important. The time management tools and techniques assist in organization daily activities, which in turn benefit the individuals in the long run. Not only it helps them finish tasks on time, but it also assists in organizing and prioritizing the list of works (Skoyles et al. 2019).
[bookmark: _Toc39618427]Personal Development Plan
	Skills to improve
	Reasons for improvement
	How to improve
	How long to improve

	People Management skills
	There is a capacity of its own and more requirements to develop these skills as well as undertake such skills through professional life
	Seeking a lot of external academic projects or having more interaction with individuals. 
	Five to six weeks

	Decision-making skills
	These are considered to be the weakest skills which can lead to a failure in the overall professional life
	Need the assistance of the evaluation as well as the help of senior officials or peers
	Ten to eleven weeks

	Organizing skills
	Organizing skills are extremely poor and trigger projects or activities to be submitted late at work
	Initially have to plan everyday organizing routine
	Six to seven weeks

	Balance between work and life
	It is a big weakness that cannot sustain a good work-life relationship and end up being tired
	Should keep a daily login and develop skills from it
	Twelve to thirteen weeks



(Table: Personal Development Plan
Source: As Created by Author)
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In conclusion, it can be claimed that the skills or abilities of an individual determine that person's competence or personality. From the review of this study, it can be seen that academic skills are becoming the ladders of development in employability skills. Besides, there are many other skills such as hard along with soft skills that enable a person to develop various experiences as well as enjoyable learning experiences. This can be especially exciting for learners interested in the education process. Within the portion of the individual SWOT analysis, specific strengths, weaknesses, opportunities as well as risks were identified, so that these items would be further learned and improved from this particular assessment.
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