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Task 3 – Reflective Report

Introduction

In this report, I will critically reflect on my personal learning experiences throughout the Academic Skills module, a component of the Business Skills course. This semester, I engaged in various structured academic tasks, including Task 1, completing an academic skills quiz, conducting a literature search, summarising and Task 2, an individual in class presentation. I also participated in classroom activities that focused on essential academic techniques such as note-taking, referencing, and receiving tutor feedback on draft work. This reflection will highlight key learning experiences, evaluate their significance for my academic development, and identify both my strengths and areas that need improvement.

Description of Experiences

In task 1, I attended an in class academic skills quiz, which consisted of multiple-choice questions involving in evaluating sources, describing the differences between research and opinion pieces. This task helped me develop the ability to create efficient search terms and assess sources with a critical approach. A key factor was learning to distinguish between research studies and opinion-based articles, an essential skill for conducting evaluation on articles and other sources.

In task 2, I prepared a presentation on digital marketing strategies, evaluating resources and identifying conclusions. This improved my ability to organise complex information clearly and to engage my tutor. The feedback highlighted strengths and areas of improvement in presentations.

Analysis and Personal Reflection

W W W: (What, Went, Well) 

During task 1, I successfully memorised sources to help me answer the quiz, giving me enough ability to analyse and answer the questions given to me. Furthermore, using high quality sources and producing clear summaries on extracts, engaged a further great understanding on outlining businesses.

During task 2, I maintained clear visual projection, which I knew will engage my audience and achieve a better result overall. Moreover, by engaging with class tasks and independent study, I ensured all objectives in task 1 and 2 were correctly formatted during submission deadlines.

E B I: (Even, Better, If)

During task 2, I misjudged the amount of time needed to prepare my presentation, which led to rushed design decisions and text layouts. When I first began using the Cornell note-taking method, I found it difficult to balance between being thorough and concise, resulting in my notes that were detailed and slower to read.

During task 1, I mainly summarised the text without linking the questiob back to the answer given. This limited how deeply I could analyse the text and to achieve a greater understanding.

What I Learnt From My Experiences 

Managing time effectively is essential, allocating additional time for creating presentations and practising how to retrieve vital information and write it out for a better outcome. Also, using various note taking methods will help me improve by trying out different techniques, capturing key concepts.

Strengths and areas of improvement 

I am good at navigating through online sources to help me for credibility and referencing, also engaging audience.

I need to develop design skills, use more visuals, limit text, and apply design principles. I will practise linking evidence to theoretical concepts to enrich my written work.

Personal Growth and Development

This module has deepened my understanding of my own learning style. By reviewing each assignment and integrating feedback from my tutors, I’ve embraced a growth-oriented mindset. I can face challenges such as, delivering presentations and writing essays, with increased assurance and a defined plan for development. Additionally, becoming excellent in referencing and note-taking methods has not only boosted my academic success but also prepared me for continuous professional learning in a business setting.

Conclusion

In conclusion, the Academic Skills module has played a vital role in developing my academic abilities, particularly in research, writing, presenting, and effective notetaking. Engaging with Task 1 and Task 2, alongside classwork and collaborative activities, tutor feedback and draft work that highlighted my capabilities and pinpointed areas for improvement. Through consistent reflection and practice, I have not only strengthened my academic skills but also adopted a more purposeful and strategic learning approach. As I progress, I commit myself to further increasing my analytical thinking, visual communication, and time-management, creating a strong foundation for ongoing academic success and professional growth in the next semesters. 
