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Introduction
Reflection on learning and the teaching techniques applied in class helps students to build
their capacity to understand, comprehend various concepts, and relate different ideas. A reflective learner will always acquire new concepts and connect them with what they already know, translate the theories and look for ways to actualize them, and even adapt the new ideas to their purpose. In this module, there is a lot that has been taught making learners to qualify to handle different tasks and activities outside school. Learning leads to change, and this change occurs due to the increase in experience and the potential to enhance performance. The change is learners is usually noticeable in attitude, knowledge, or even their behavior. Learning is an initiative by the students with the teachers' guidance, and their efforts largely determine the excellence of a student. One key element in a student is discipline. A good student must have self-discipline to guide them on what to do at a particular time and make them adhere to the set rules and regulations in their institutions. Learning content is just a section of students’ many things, especially in higher learning institutions (Kuk and Holst, 2018). Regardless of the path one chooses, students must utilize the many opportunities they have to develop and exercise intellectual skills such as problem solving and scientific inquiry. In the current module, we have covered various topics which include time management, academic writing, paraphrasing, summarizing, referencing, cover letter writing, and reflection among many other. This report is therefore a reflection on the learning module using the Gibb’s reflective cycle model. The model acknowledges that the feeling of the leaner influences the reflective process. It if further broken down into evaluation, analysis, conclusion, action plan, and the sum of experiences that the learner acquires. 
Time Management
When I first enrolled for the model, I had difficulties in planning and sticking to my schedules, managing my time, and even adhering to the study program. This was because I would want to accomplish too much within a concise time. I would become overwhelmed and unable to perform even those relatively simple tasks and would have otherwise completed them at ease. I realized that the human mind is programmed to handle tasks bits by bits like a computer. When too much is brought up simultaneously, then the mind tends to shut down, boredom is created, and productivity lowered. With time, I found out that paying attention to one task and creating a reasonably achievable schedule increased my confidence to handle tasks.Therefore, I started becoming more efficient and effective. According to a study done in the year 2007, planning, support, and fulfillment are some of the key factors that aid leaners in time management (Kridiotis and Wyk, 2019). Drawing from Gibb’s reflective model, when I determined to improve my time management skills, I felt excited to note that I would entirely avoid any stress related to undue pressure due to backlog and unfinished tasks. I had to evaluate what to do to achieve the goal. To better my time management skills, I started prioritizing the most important and urgent jobs. I would then consider the important but not urgent, then the urgent but not necessary. A thorough analysis of the table’s tasks, which involved categorizing them depending on their level of importance and urgency, would make me achieve my goals at ease. I took it upon myself to adhere to all the time management skills and strategies. Some of these skills include planning, setting boundaries, being intentional, and prioritizing tasks, tracking time, and focusing on one study at a particular time. Although it was a struggle to attain time management skills and strategies, I would later find it so easy to handle task and complete assignments within the required time frame. This was aided by the learning concept I received from the topic on time management. 
Reflection
The topic on reflection was one of the most important topics taught in the module. Reflection during learning would involve analyzing, improving and enhancing acquisition of the concepts learned to allow for proper assimilation of knowledge. Reflection would also enhance the development of an improved level of understanding for the topics covered. The topic posed a several benefits to me as a learner as it opened my mind to grasp even more challenging concepts. One advantage of the topic is that it made me improve in performance significantly. Performance would improve due to the reflection on the class sessions, which helped identify and improve specific weaknesses that hindered good performance. When reflection was being taught, I found myself more attentive that even the other topics as I deemed it as the key to handling all the topics to come later (Maques et al., 2019). The topic taught the use of reflective learning diaries to jot down important formulas, key theories, and lessons. I also used to record the areas that I would experience difficulties and make enquiries during my free time. The reflective learning topic was the most active class. Students would use their reflective learning diaries to express their suggestions and ideas to the teachers. The class was therefore very engaging and so no one would get bored. The topic helped me develop critical thinking skills. By the time the topic was coming to an end, I would solve various problems and challenges at ease as a student; one experience different challenges while learning new concepts. By using reflection, the ability to solve problems increased significantly as the process does stimulate analytical skills and cognitive thinking. Another critical thing to note during the reflective topic was students' motivation (wekke et al., 2017). I was very much motivated to learn and acquire theoretical knowledge which acts as the foundation for exercising what one has learnt when one goes to the field. 
Cover Letter Writing
Cover letter writing teaches students to write a good application letter when seeking a job after completing their studies. The topic is fascinating as it arouses getting a well-paying job and the good life one would live after that. The case was emphasizing some of the critical elements of a good cover letter. The first concept of a cover letter is introduction. We were taught to make a brief introduction that highlights only what is relevant and how one learned about the job. The next thing is to mention about the job one is seeking or applying for. This is followed by highlighting the skills, experience and level of expertise that matches the job being applied. This section enabled me to evaluate who I am and what I had gained in class since the module began (Kaupp et al., 2018). I realized that I had acquired vast knowledge and was good with soft skills such as communication, courtesy, body language, and handling clients among many other. I also noted that at that I lacked the office skills such as interacting with colleagues and practical experience of any job since I had not done any job previously. From this deficiency I felt the need to seek for a voluntary activity once the school closes to familiarize myself with the work environment. After completing the theoretical section of this topic, we were allowed to practice writing cover letters. We would form groups where one person would act as the hiring manager while others would serve as the job seekers (Maques et al., 2019). I happened to play both roles as a job seeker and as a hiring manager. What made me happy is to see the kind of cover letter that many were writing and the fineness that most learners had acquired during the class session. Our teacher commended us for performing excellently in the topic which motivated us for the remaining issues. 
Public Speaking and Giving Presentation
Public speaking involves giving an oral presentation before a certain audience to convey a certain message. Public speaking and giving presentation are the ultimate concepts that students learn as they exit schooling. It is crucial in the work setup since one must give out reports and present the findings (Gaupp et al., 2018). I liked this topic right from the very first session as it did not involve much theory since it was more of a practical lesson. The teacher used the first session to make us understand what public speaking is and the concept of oral presentation. The teacher would then take us through what it takes to do a good presentation and how be an   excellent public speaker. I practiced public speaking by giving presentations on how to excel as a student where I highlighted the characteristics and behaviors of a successful student. When handling public speaking topic, I would share thoughts, questions, and different ideas with other students where we had organized ourselves into small groups (Adelopo et al., 2017). One of the most challenging things during public speaking forums, especially during the first three presentation, was overcoming anxiety. During my first presentation I moved in front of the students feeling a mixture of confidence due to the practice that I had already done and some anxiety since it was the first time in front of teachers and the entire class. Immediately I stood in front of the course, all words evaporated, and I was left speechless. It was very embarrassing as I had to sit down and prepare for the next session. My teacher called me and coached me on how to overcome anxiety. In the next session I manage to make my presentation, but I was shaking like a leaf on a windy day. After doing about three or four presentations, I developed enough confidence and there was no more anxiety. I was termed as the best public speaker by the end of the topic as I had mastered all the techniques of public speaking and giving presentations. Some of the skills that I had perfected include maintaining eye contact, use of body language, and being audible. 
Conclusion
Learning is a board concept involving various techniques and strategies for students to achieve their goals and meet their targets. One of the most recognized technique is using reflective models such as the Gibb’s model of reflection. The model highlights the different stages that one undergoes during reflection before attaining the desired outcome. The model begins with an expression of the feelings that one gets on a particular learning concept followed by evaluation and analysis Wekke et al., 2017). Once these has been done, the learner concludes and takes the next cause of action. In this report I have discussed four of the topics that were covered in the learning module. These topics are time management, reflection, cover letter writing, and public speaking and giving presentation. What is captivating on the topic of time management is the ability to plan one’s schedule and stick to it by ensuring that no task is begins late or end later that it was scheduled. The reflection concept gave me the best experience as it enabled me to improve in performance and I had the best experience in class. Cover letter writing allowed me to vet other students’ skills and expertise while acting as a hiring manager. Public speaking and giving presentation was somehow the toughest moment I ever experienced in class. I felt embarrassed when I became speechless during my first presentation and my body had become numb (Adelopo et al., 2017). However, after several practices, I managed to develop confidence and minimize anxiety. After the end of the topic, I have termed as the best public speaker as my presentations had attained perfection. I would observe all the general speaking rules, including the use of body language, maintaining eye contact, and being audible enough. 
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