
 

How to create a chart in Excel? 

 

 

STEP BY STEP 
 

1. Go to a Ms Excel 365 
 

 
2. Open de new blank document 

 

 
3. Chose the column, row and cell you will insert the 

data 
 

 
4. Insert a data 

 
 

5. Select your data range, 
 

 
6. Navigate to the insert tab 

 

 
7. Choose a chart type from the charts group or click 

recommended charts. 
 

 

 

 
 


