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INTRODUCTION
I came in Uk not long time ago and I’m very happy for my decision,was best thing that I did for me and my family.
I graduated an economic high school,but I did not continue my studies because I had to work.
Now I have a well-paid job and can pay for continues my studies,is time to continue my studies and fulfil my desire to have a career.
I chose Certificate of Higher Education:Skills for the Workplace because I need a foundation for my future career and at this cours I will learn how to be an successful and efficient manager.
ID Student:2010298
ACADEMIC AND EMPLOIABILITY         SKILLS
· Skills is a talent that you need to do a task/job;skills makes you confident and independent in life and are essencial to have success always skills can be learned and improved and develop new ones.
· Academic skills is made of core skills such academic skills written,presentation skills,on referencing skills.
· Sometimes job descriptor dosen’t have a list with employability skills but that skills is very important and can help the employee to be suitable for the job.
· The common emploiabylity skills that employer look for:communication,teamwork,reliabitlity,problem solving,leadership and exemple can be more.
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SWOT ANALYSIS
	STRENGTS
	OPPORTUNITIES

	1)speaking
	1)extrawork

	2)positivity
	2)utilising skills

	3)punctuality
	3)personal develop

	WEAKNESS
	THREATS

	1)writting
	1)new technology

	STRENGTS
	OPPORTUNITIES

	1)speaking
	1)extrawork
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My career plan
· I am ambitious,creative and disciplinated,
· I like to be involved in a competitive  environment
· Short term goal is to finish CERTHE in this way I can have an opportunity to progress,
· Long term goal is to develop into a manager role
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My PDP  plan
	JOB:Manager
	HOW
	HOW LONG
	OBSTACLE

	Skills:planing
	 Finish CERTHE cours
	12 monts
	disease

	         problem-solving
	BA(Hons)Business
	4years
	unemploiement

	        time_management
	
	
	

	        comunication
	
	
	

	        empathy
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CONCLUSIONS
To conclude all new information that I receive from my cours helps me how I can use my skills but also how I can improve them; I learn how to analise myself and my skills and abilitys ;
I regret that we cannot be present in classes du to 
COVID;
In my future career as a manager, I will use all informations learned.
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