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Introduction 

The purpose of this report is to create a reflective report on how Academic and Employability Skills module has helped myself develop my Employability Skills. Within this report I have chosen four different topics which correlate to in-class materials that was studied over the past months at my university. I have used Kolb’s Reflective Cycle to support myself in maximizing my learning outcome, through my report I will touch on how I used this method during in-class activities showing how it promoted my growth and development. Kolb reflective cycle is a model that I found to be most effective with my style of learning, it consists of undertaking, questioning the how’s and why’s but most importantly having your own opinion and trying it out for yourself. Nicole, B (2018) a famous lecturer puts it like this, “You consciously and physically experience a situation”.  I cipher it as body and soul, simply because it begins as a theory and then it’s put into practice and almost immediately you have your result, being either positive or negative you will have learnt the lesson for next time as your best was given. 

Topics

Starting off with the topic which most impacted me is reflective writing, although I haven’t ordered the others in a sequence this has been the core highlight of my second term in university. Reflective writing was not something I trained myself to do much before studying, but after discovering the meaning and results I have initiated a new habit of reflective practice. According to Your Dictionary (2018) this exercise brings better perceptions by analysing previous events and what lessons you can extract from it so you can improve or avoid mistakes and errors. Gibbs (1988) says that information can be “forgotten, or its learning potential lost” without self-reflection and I completely agree with this. The reason why I’ve chosen Kolb’s reflective cycle is because this model is not only useful for learning but also teaching. Stice (1987) an engineering lecturer who talks about this method and how he used it to “improve instruction”. It can be used in different occasions and as a group leader at my church and my desire to own my own business in the future it has brought me to improve my academic and employability skills. This model is most effective to me and which I most identified myself in due to its simplicity enabling me to apply it on my day-to-day. The reason my employability skills have benefited from this reflective cycle, was from seeing my peers choosing different models because of different learning styles. My understanding of the main reflective models has given me different strategies improving my abilities in working in a team and motivating my colleagues in the form they will best understand. 
Underneath I have included an image of David Kolb’s model, which was created not so long ago back in 1984. His method is simple even though he’s thrown in fancy words to make it more sophisticated but in short, its practical. Based on four phases it starts in having an experience, this can be an activity done or an essay to even something personal like a past relationship.  The second is reviewing that experience remembering what happened, what thoughts and decisions were made at the time. Next stage is learning from it, if something you said or did had a negative effect or if done differently have had better results. The final stage is putting it all together and planning how next time you can improve your performance or results however this model has an endless cycle that can be repeated time after time. To me no matter how many times you have practiced something, there is always room for improvement and with the use of this model it’s easier to enhance your performance.
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My second chosen topic is curriculum vitae, a “document highlighting your professional and academic history” Indeed (2019). This topic related a lot to me as my ambition for the future is to have my own business, learning the in’s and out’s brought insight on what is looked for in a CV. So, what defines a curriculum vitae good or bad? My lecturer Matt taught me in my second term, how to produce an eye-catching and well-structured CV. Creating a curriculum including only relevant experience to that specific job role, modifying it so that what’s being advertised is worth reading. I was able later learn and make the most of this through our class exercise where we had a selection of job descriptions, picking from one of these we acted as if we were applying for that specific job role. A lot of what seemed to be basic stuff when told to put into practice it was easier said than done. Without imagining that after reviewing my own silly mistakes began to appear and what I believed to have of a “great curriculum” was missing critical information. Funny enough with my lecturer being intentional or not he used Kolb’s cycle whilst teaching us how to create a worthy to read curriculum. Following the four-step cycle starting with the Concrete Experience (when we started to create the CV), to a Reflective Observation (reviewing it ourselves), Abstract Conceptualisation (learning from the past mistakes) and Active Experimentation (taking notes for in future apply to our own). After I received feedback and reviewed my colleagues as well, I was able to understand it with a different perspective through the eyes of an employer. 

Not far-fetched a cover letter has its similar grounds, it’s an additional formal document that elaborates in more detail your qualities and desire to work it’s the "perfect way to set yourself apart" Michael (2020).  I personally never understood this and frankly never applied for a job with one hence my low success rate finding a job. However, after being taught its importance and understanding what it means to the employer it will most definite be included in my next job application. My progress to realize and reaching this conclusion came through research and in-class activities such as reviewing cover letter samples. Reading online I found that in the same way as one vote matters in the polls so does a cover letter, working almost like a bribe it gives recruiters a cutting edge in deciding between candidates holding similar experiences and qualifications, Live Career (2020). This is where my standpoint changed noticing that my chances of getting the job is significantly increased. We also had the opportunity to create our own, with the feedback I received from Matt and my colleagues really helped me develop a much better and effective cover letter. This exercise that Matt had us do came as a big barrier for me, simply because I hadn’t had the experience of creating my own before, during this I felt very lost and after having learnt the importance of a cover letter helped me find the motivation to learn to be able to improve a real one when the time comes. Likewise, to my CV the structure I had learnt and applied made much more sense so this was a very important topic I needed to study.    

During week seven we discussed about presentation and public speaking skills, things like what makes a good presentation and the approach a presenter should have from start to finish making it interesting. What to me came as a lot to undertake and overwhelming at first, flowed naturally in my presentation in week nine.  We were instructed to produce a mini presentation around two-three minutes long and given topics to choose from after having selected one of them, the following week we would present one topic and be reviewed by two of our peers and our lecturer Matt. Presenting can be quite nerve-wracking and where some have no trouble standing in front of a crowd others do and unfortunately, I’m one that struggles. However, like I mentioned before I managed to contain my fear and surprisingly, I felt at home delivering what was prepared. Kolb’s cycle brought me courage because although it was a different subject being presented, I had done it before. Being able to review my past presentation I was able to plan differently learning my weaknesses and overcoming them. Presentation was a success and receiving very positive feedback from not only my lecturer but my peers too, was both rewarding and motivating.

Conclusion

This report analyzed my four selected topics that most stood out to me during my second term and relating it to in-class exercises taught by my lecturer Matt. The use of different teaching methods from group work, to one to one feedback and peer reviews has really helped me intake information better. Looking back to the start of this term I notice in myself great improvement in both my academic and employability skills. I’m feeling a lot more confident in presenting, public speaking, creating an eye-catching CV and a well-structured cover letter. Applying all that I’ve learnt with the help of Kolb’s reflective model I’m able to identify my strengths and weaknesses from this term. Over these weeks away I’ll be able to plan ahead, learning from my mistakes giving me a clearer vision and idea on how to make most of my next term. Not only academically but from learning the correct format of a CV and cover letter, I know for a fact that my success rate in finding a better job will increase. With all of this said, I also see the importance of other students learning these topics, this is because of the perception it opens up in a short period of time and gaining this knowledge will greatly help them the same way it has for me.
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